
X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 255.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 6,200.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 55.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 5.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   6,405.00$  

7,160.00$               7,160.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

7,160.00$  

7,160.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding

Deposits

Donations; gifts

School Pictures; Yearbooks

Dues & fees; Registration fees; Name badges; Rental fees

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Restaurant profit sharing

Reimbursements; Refunds

Interest; Commissions

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

Email approval attached

Beth Gilbert (Email approval attached) 5/27/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 100.00$                    

2021‐2022 5.00$                         

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 6,000.00$                 

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        6,405.00$             

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Yearbooks; School Pictures

Transportation expenses; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Thursday, May 27, 2021 3:39 PM
To: Otto, Kelle E
Subject: Re: Corrected yrbook

Approved. 

Sent from my iPhone 

> On May 27, 2021, at 3:13 PM, Otto, Kelle E <kotto@baschools.org> wrote:
>
>  
> They were showing an Ending Fund Balance of ‐$5.00, but it should be $0.00.  They didn’t have a digital signature on
the form, so I just added $5 to the revenue side to get a $0.00 balance.  I attached for your reference.  Please let me
know if you approve of this change.
>
> Thank you! 
>  
> Kelle Otto 
> Budget/Treasury Analyst & Assistant Treasurer Broken Arrow Public
> Schools
> 918‐259‐5729
>
>

kotto
Highlight

kotto
Highlight



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Thursday, May 27, 2021 3:13 PM
To: Gilbert, Beth
Subject: RE: Corrected yrbook
Attachments: UPDATED Copy of Project 807 (SAF Annual) (Yearbook).xlsx

They were showing an Ending Fund Balance of ‐$5.00, but it should be $0.00.  They didn’t have a digital signature on the 
form, so I just added $5 to the revenue side to get a $0.00 balance.  I attached for your reference.  Please let me know if 
you approve of this change. 

Thank you! 

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 450.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 300.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

1,250.00$               1,250.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

811 SAF ART
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,250.00$  

1,250.00$  

‐$  

Copy supplies & paper

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

General Supplies

Books, magazines, subscriptions, periodicals, and newspapers

Expenses

Kitchen products & supplies

Fundraiser expenses

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000

Awards, gifts, decorations, regalia, and refreshments; Incentives

Deposits

Art Club Supply Kit Fundraiser

Interest; Commissions

Donations; Gifts

Dues & Fees; Fines; Registrations; Rental Fees

Special Projects/Events

Ticket Sales; Admission Costs

Reimbursements; Refunds

Go to Page 2 if more rows/cells are needed

Travel Expenses; Transportation; Lodging

Go to Page 2 if more rows/cells are needed

Co‐curricular materials

Petty Cash; Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Payroll; Employee Pay & Benefits; Substitutes

Dues & Fees; Registrations; Licensing fees

Special Guests; Speakers; Clinicians; Tutors; Artists

Refunds & Reimbursements

Total Revenue

Total from Page 2

Food item sales; Clothing sales; Spirit item sales; Art sales

Catalog/Brochure Sales

Restaurant Profit Sharing

Concession Sales

X
Activity Fund Custodian's Signature

X Avery Chambers

Sponsor's Signature
Signed by: 61f3c517-7305-4d91-8b93-6dfbd97e2ef4

Form completed on 5/25/2021

5/25/2021
Beth Gilbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$                 

PAGE 2

Total Revenue Total Expenditures

Uniforms; T‐shirts

Special Purchases/Projects

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   811 SAF ART
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Communication Services; Printing & Binding; Binding & Repairs

Form completed on 5/25/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Tuesday, May 25, 2021 10:01 AM
To: Otto, Kelle E
Subject: approval of budget guidelines - BAFA
Attachments: Copy of Project 844 (SAF Drama) 1.xlsx; Project 811 (SAF Art).xlsx; 2021-2022 Key Club- 

Reconciliation Worksheet Activity Fund Budgets.xlsx; 2021-2022 Reconciliation Worksheet Activity 
Fund Budgets.xlsx

Hi Kelly, 
Please find attached the guidelines for the following at BAFA: drama, art, Key, StuCo. All are approved. 
 
Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 
 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 175.00$   2021‐2022 1,200.00$  

2021‐2022 9,000.00$   2021‐2022 2,200.00$  

2021‐2022 2,500.00$   2021‐2022 200.00$  

2021‐2022 6,000.00$   2021‐2022 1,500.00$  

2021‐2022 10.00$   2021‐2022 600.05$  

2021‐2022 10.00$   2021‐2022 3,100.00$  

2021‐2022 5.00$   2021‐2022 1,000.00$  

2021‐2022 1,500.00$  

2021‐2022 500.00$  

2021‐2022 7,000.00$  

2021‐2022 1,500.00$  

2021‐2022 200.00$  

2021‐2022 3,600.00$  

2021‐2022 2,500.00$  

2021‐2022 200.00$  

2021‐2022 200.00$  

‐$   8,100.00$  

17,700.00$             35,100.05$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

818 SAF BAND
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

17,400.05$  

17,700.00$  

35,100.05$  

‐$  

Awards, gifts, decorations, regalia, and refreshments

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

copy paper, professional printing, screen printing

reeds, ligatures, woodwind supplies, repairs

Expenses

Technology related supplies, small equipment, & software

Furniture & Fixtures, small <$5,000 

Audition fees for all‐district, solo and ensemble

General supplies <$5,000 non‐durable (pencils, pens, etc.)

Technique books, music, folders; sheet music

Deposits

Donations; gifts

Concession Sales ‐ from HS band concession profit

Dues & Fees; Registration fees; Membership; Audition;  Rental fees

Catalog/Brochure Sales

Go to Page 2 if more rows/cells are needed

Dues & Fees; Contest entry fees; student audition fees; Registrations; 
Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Fundraiser Expenses

Uniforms; T‐shirts

Mouthpieces, mutes, brass supplies, repair, supplies

Instrument purchases; instrument replacements <$5,000 (multiple 
items under $5,000)

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

Beth Gilbert (Email approval attached)

Email approval attached
5/28/2021

5/28/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 5.00$                         

2021‐2022 2,000.00$                 

2021‐2022 1,000.00$                 

2021‐2022 2,000.00$                 

2021‐2022 10.00$                      

2021‐2022 3,085.00$                 

‐$                        8,100.00$             

PAGE 2

Total Revenue Total Expenditures

Contracted Services; Other Professional Services
Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
MasterClass; Master/sectional teachers

Transportation expenses; Travel expenses; Lodging

Repairs & Maintenance Services; Instrument repairs/parts/overhauls

Payroll; Employee Pay & Benefits

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   818 SAF BAND
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Friday, May 28, 2021 9:56 AM
To: Otto, Kelle E
Subject: RE: Band BAFA req sheet

Approved. 
I’m so sorry for the hassle. 

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 850.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

850.00$                  850.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/10/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/10/2021
Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues & Fees; Registrations; Lodging

Professional Development; Travel expenses; Transportation

Health, First‐Aid & Hygiene Supplies

Uniforms; Clothing

Total Revenue

Total from Page 2

Yearbooks; Pictures

Go to Page 2 if more rows/cells are needed

Outside Improvements

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Appliances, Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Adaptive Supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

‐$  

850.00$  

850.00$  

‐$  

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

Invalid signature

X A Elizabeth Gilbert

Activity Fund Custodian's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

X Amy Myers

Sponsor's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

Form completed on 5/10/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   150.00$                 

 ACCOUNT NAME & PROJECT:   825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Payroll; Employee Pay & Benefits

Rentals

Petty Cash; Donations

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/10/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 800.00$   2021‐2022 50.00$  

2021‐2022 800.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 250.00$   2021‐2022 90.13$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 1,200.00$   2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 250.00$  

2021‐2022 350.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   7,250.00$  

3,800.00$               9,040.13$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/27/2021
Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

844 SAF DRAMA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

5,240.13$  

3,800.00$  

9,040.13$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen Products & Supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding

Deposits

Donations; gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

X
Activity Fund Custodian's Signature

X
Jason Shores
Activity Sponsor

Form completed on 5/27/2021

Jason Shores (Email approval attached)

Beth Gilbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$  

2021‐2022 500.00$  

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 400.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 2,500.00$                 

2021‐2022 2,000.00$                 

2021‐2022 300.00$  

2021‐2022 500.00$  

2021‐2022 100.00$  

‐$   7,250.00$             

Show posters; Programs

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Building Materials; Set construction, Paint

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Play rights and scripts

Transportation expenses; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   844 SAF DRAMA

Cleaning, Maintenance supplies

Props; Set Dressings

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Thursday, May 27, 2021 1:38 PM
To: Otto, Kelle E
Subject: FW: Activity Club Form
Attachments: Project 844 (SAF Drama) 1.xlsx

Please find the SAF attached for drama at BAFA. It has my approval. 

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 

From: Shores, Jason  
Sent: Wednesday, May 26, 2021 4:08 PM 
To: Gilbert, Beth <bgilbert@baschools.org> 
Subject: Activity Club Form 

I tried to sign this but couldn't get it to work.  I did update the title with my name and listing as activity 
sponsor.   

Thank you!!  

Jason Shores 

Broken Arrow Freshman Academy 

Drama Teacher 

918.259.4330 

jshores@baschools.org 

kotto
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Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$  

1,325.00$               1,325.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/25/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

859 SAF FOREIGN LANGUAGE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,325.00$  

1,325.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding

Deposits

Donations; gifts

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

X
Activity Fund Custodian's Signature

X Angie Collier

Sponsor's Signature
Signed by: 488092ab-5329-4937-9a17-279700e4ea1e

Form completed on 5/25/2021

5/25/2021Beth Gilbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Cleaning, Maintenance supplies

Transportation expenses; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   859 SAF FOREIGN LANGUAGE
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/25/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Tuesday, May 25, 2021 8:10 AM
To: Otto, Kelle E
Subject: FW: Activities funs paperwork
Attachments: Project 859 (SAF Foreign Language) 2021.xlsx

Kelly, 
I’m going to send this to you as is with my approval. When I try and save it, the program says it will remove signatures. 

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 450.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

900.00$                  900.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/10/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/10/2021
Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Payroll; Employee Pay & Benefits; Substitutes

Dues & Fees; Registrations; Licensing fees

Author visits; Special Guests; Speakers; Honorariums; Clinicians; Tutors

Refunds & Reimbursements

Total Revenue

Total from Page 2

Read‐a‐thons

Grants

Restaurant Profit Sharing

Travel Expenses; Transportation; Lodging

Go to Page 2 if more rows/cells are needed

Co‐curricular materials

Petty Cash; Donations

Total Expenditures

Total from Page 2

Sticker Sales; Food Item Sales

Go to Page 2 if more rows/cells are needed

Awards, gifts, decorations, regalia, and refreshments; Incentives

Deposits

Books Fairs

Donations; Gifts

Dues & Fees; Fines; Lost/Damaged books and materials

Professional Development

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

General Supplies; Copy supplies & paper

Books, magazines, subscriptions, periodicals, and newspapers

Expenses

Kitchen products & supplies

Fundraiser expenses

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000; Book racks

‐$  

900.00$  

900.00$  

‐$  

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

889 DA MEDIA CENTER
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

Invalid signature

X A Elizabeth Gilbert

Activity Fund Custodian's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

X Gina Rackley

Sponsor's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

Form completed on 5/10/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$                 

 ACCOUNT NAME & PROJECT:   889 DA MEDIA CENTER
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Communication Services; Printing & Binding; Binding & Repairs

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Uniforms; T‐shirts

Purposes for which Grants were received

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/10/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 75.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   625.00$  

1,425.00$               1,425.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

892 SAF STUDENT RAISED FUNDS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,425.00$  

1,425.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding

Deposits

Donations; gifts

School Pictures; Yearbooks

Catalog/Brochure Sales

Dues & fees; Registration fees; Name badges; Rental fees

Ticket Sales; Admission Costs

Concession Sales; School Store Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Projects/Events

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

5/27/2021

Email approval attached

Beth Gilbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 75.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

2021‐2022 50.00$                      

‐$                        625.00$                 

Incentives; Bereavement items; Appreciation

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Adaptive Supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Yearbooks

Transportation expenses; Travel expenses; Lodging

Cleaning, Maintenance supplies

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   892 SAF STUDENT RAISED FUNDS

Playground Materials; Small equipment; Outside Improvements

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Thursday, May 27, 2021 2:40 PM
To: Otto, Kelle E
Subject: FW: For your signature 
Attachments: Copy of Project 938 (FAF TeacherStaff Activity).xlsx; Copy of Project 892 (SAF Student Raised Funds) 

(002).xlsx

FAF and SAF from BAFA – approved.  
 
Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 
 

From: Parkhurst, Luanne  
Sent: Thursday, May 27, 2021 2:36 PM 
To: Gilbert, Beth <bgilbert@baschools.org> 
Subject: For your signature  
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 75.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 200.00$  

2021‐2022 100.00$  

‐$   ‐$  

1,275.00$               1,275.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

923 KEY

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,275.00$  

1,275.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Transportation expenses; Travel expenses

Rentals; Lease Services

Petty Cash

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Lodging

Contracted Services; Other Professional Services

Copy supplies and paper and printing

Deposits

Donations; gifts

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Payroll; Employee Pay & Benefits

Fundraiser Expenses

Total Revenue

Total from Page 2

Concession Sales

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

X
Activity Fund Custodian's Signature

X Angie Meservy

Sponsor's Signature
Signed by: d38977ac-f6a7-4618-aa08-a52450f72c16

Form completed on 5/26/2021

5/26/2021

5/26/2021Beth Gilbert (Email approval attached)



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Wednesday, May 26, 2021 1:37 PM
To: Otto, Kelle E
Subject: FW: worksheets
Attachments: Project 893-923 (SAF Key Club).xlsx; Project 934 (SAF Student Council).xlsx

Kelle, 
Please see the attached project sheets for Key Club and StuCo at BAFA – they have my approval. 

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   550.00$  

1,500.00$               1,500.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Appreciation; Prizes

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events

Canned Food Drive Donations

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Holiday Toy Drive Donations

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Printing & Binding

Deposits

Donations; gifts

Holiday Grams/Candy Grams

Catalog/Brochure Sales

Dues & fees; Registration fees; Name badges; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

‐$  

1,500.00$  

1,500.00$  

‐$  

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

897 SAF NATIONAL JUNIOR HONOR SOCIETY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

5/28/2021

5/28/2021

Email approval attached

Beth GiIbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

‐$                        550.00$                 

 ACCOUNT NAME & PROJECT:   897 SAF NATIONAL JUNIOR HONOR SOCIETY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation expenses; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Community Giveback

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Legacy Project

PAGE 2

Total Revenue Total Expenditures

Homecoming Project

Form completed on 5/28/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Friday, May 28, 2021 2:55 PM
To: Otto, Kelle E; Myers, Amy W
Subject: RE: Budget Guidelines - Project 897

approved 

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 38,000.00$                2021‐2022 38,000.00$               

2021‐2022 2,500.00$   2021‐2022 2,300.00$  

2021‐2022 200.00$  

‐$   ‐$  

40,500.00$             40,500.00$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/13/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/13/2021
Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Deposits

Insurance Payments

Chromebook repair/Replacement Fees

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Year‐end payment to General Fund

Chromebook parts

Expenses

‐$  

40,500.00$  

40,500.00$  

‐$  

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

901 DA ONE TO ONE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

Invalid signature

X A Elizabeth Gilbert

Activity Fund Custodian's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

X Sarah J. Galbreath

Sponsor's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

Form completed on 5/13/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   ‐$  

250.00$                  250.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/10/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/10/2021
Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

910 DA PARKING PERMITS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

250.00$  

250.00$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Year‐end payment to General Fund

Donations

Expenses

General Supplies; Permits and warning stickers, rearview mirror parking 
tags

Payroll; Employee Pay & Benefits

Deposits

Donations; Gifts

Parking Permit Fees

Dues & Fees; Fines

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Invalid signature

X A Elizabeth Gilbert

Activity Fund Custodian's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

X Amy Myers

Sponsor's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

Form completed on 5/10/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$   2021‐2022 1,000.00$  

2021‐2022 400.00$   2021‐2022 1,000.00$  

2021‐2022 200.00$   2021‐2022 1,000.00$  

2021‐2022 500.00$   2021‐2022 300.00$  

2021‐2022 200.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 500.00$  

2021‐2022 100.00$   2021‐2022 100.00$  

2021‐2022 500.00$   2021‐2022 100.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 2,000.00$   2021‐2022 100.00$  

2021‐2022 500.00$   2021‐2022 175.00$  

2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 200.00$  

2021‐2022 100.00$  

‐$   425.00$  

5,450.00$               5,450.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

5,450.00$  

5,450.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Decorations 

Rentals; Lease Services

DJ services

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Candy and popcorn 

contracted Services

Copy supplies and paper,& printing

Deposits

Donations; Gifts

Candy and popcorn sales

Catalog/Brochure Sales

Dues & fees; Registration fees; Rental fees

Tickets sales, dances, special events

Concession Sales; School Store Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events

X
Activity Fund Custodian's Signature

X Angie Meservy

Sponsor's Signature
Signed by: d38977ac-f6a7-4618-aa08-a52450f72c16

Form completed on 5/26/2021

5/26/2021

5/26/2021Beth Gilbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   425.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors, Security

Transportation expenses; Travel expenses; Lodging

Cleaning, Maintenance supplies

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/26/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Wednesday, May 26, 2021 1:37 PM
To: Otto, Kelle E
Subject: FW: worksheets
Attachments: Project 893-923 (SAF Key Club).xlsx; Project 934 (SAF Student Council).xlsx

Kelle, 
Please see the attached project sheets for Key Club and StuCo at BAFA – they have my approval. 

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

950.00$                  950.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

950.00$  

950.00$  

‐$  

Donations; Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Refunds & Reimbursements

Awards, gifts, decorations, regalia, and refreshments; recognition; 
incentives; appreciation

Kitchen products & supplies; Lounge supplies

Expenses

Payroll; Employee Pay & Benefits

General Supplies; Name Badges; Copy supplies & Paper

Cleaning, Maintenance Supplies & Chemicals

Fundraiser expenses

Uniforms

Deposits

Dues & Fees; Fines; Registrations

Vending Account/Machines

Restaurant Profit Sharing

Donations; Gifts

Special Events

Concession Sales

Go to Page 2 if more rows/cells are needed

Books, magazines, subscriptions, periodicals, and newspapers

Go to Page 2 if more rows/cells are needed

Health; First‐Aid & Hygiene Supplies

Dues & Fees

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Technology‐related supplies, small equipment, & software

Printing & Binding; Communication Services

Appliances; Furniture & Fixtures <$5,000

Professional Development; Travel expenses; Transportation

Total Revenue

Total from Page 2

Name Badges

Food item sales

Clothing sales; Spirit Item sales

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

5/27/2021

Email approval attached

Beth Gilbert (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 25.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

‐$                        150.00$                 

PAGE 2

Total Revenue Total Expenditures

Lodging

Repairs & Maintenance Services

Contracted Services; Other Professional Services

Films, videos, audio tapes, software, and audiovisual supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         700 BA Freshman Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Rentals; Lease Services

Form completed on 5/27/2021



1

Otto, Kelle E

From: Gilbert, Beth
Sent: Thursday, May 27, 2021 2:40 PM
To: Otto, Kelle E
Subject: FW: For your signature 
Attachments: Copy of Project 938 (FAF TeacherStaff Activity).xlsx; Copy of Project 892 (SAF Student Raised Funds) 

(002).xlsx

FAF and SAF from BAFA – approved.  

Beth Gilbert, M. Ed 
Principal 

Broken Arrow Freshman Academy 

918‐259‐4330, Ext. 2807 
Practicing the Mission…Every student, Every day 

From: Parkhurst, Luanne  
Sent: Thursday, May 27, 2021 2:36 PM 
To: Gilbert, Beth <bgilbert@baschools.org> 
Subject: For your signature  

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   ‐$  

200.00$                  200.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/12/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/12/2021
Date

700 BA Freshman Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

986 DA UNITED WAY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

200.00$  

200.00$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations; Payment to United Way

Expenses

Refunds; Reimbursements

Payroll; Employee Pay & Benefits

Deposits

Donations

Restaurant Profit Sharing

Dues & Fees

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Car wash sales, Food item sales, Concession sales, Walks/runs

Invalid signature

X A Elizabeth Gilbert

Activity Fund Custodian's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

X Amy Myers

Sponsor's Signature
Signed by: 5d25d8d8-9c50-48a9-945d-dcc37bdde62d

Form completed on 5/12/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; gifts 

2021-2022 Dues & Fees; Registration fees; Rental fees 

2021-2022 catalog/Brochure Sales 

FISCAL YEAR: July 1, 2021- June 30, 2022 

720 BA Senior High School 
801 SAF ACADEMIC TEAM 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
·--··-· Fiscal Year 

$ 125.00 2021-2022 Co-curricular materials 

$ 400.00 2021-2022 Rentals; Lease Services 

$ 50.00 2021-2022 Communication Services 

EXPENDITURES 

Expenses 

Please check one: 

Estimated 
·--··-·

$ 50.00 

$ 50.00 

$ 50.00 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales $ so.co 2021-2022 Printing & Binding $ 50.00 

2021-2022 Reimbursements; Refunds $ 50.00 2021-2022 Copy supplies and paper $ 50.00 

2021-2022 Interest; Commissions $ 50.00 2021-2022 Health, First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Restaurant profit sharing $ 100.00 2021-2022 Kitchen products & supplies $ 50.00 

2021-2022 ncket Sales; Admission Costs $ 50.00 2021-2022 General Supplies <$5,000 non-durable; Name Badges $ 50.00 

2021-2022 Concession Sales $ 500.00 2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 50.00 

2021-2022 Tournament Profit $ 50.00 2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small equipment & software $ 50.00 

2021-2022 Uniforms; T-shirts $ 75.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments $ 50.00 

2021-2022 Dues & Fees; Registrations; licensing Fees; Bank fees $ 50.00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 If more rows/cells are needed Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ . 

Total from Page 2 $ 600.00 

Total Revenue $ 1,425.00 Total Expenditures $ 1,425.00 

Beginning Fund 
Balance $ {Al} From Report•• ** Report In IAccountlng (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

Revenue $ 1,425.00 (AZ) 

Expenditures $ 1,425.00 (Bl) X Holden s_ Rowe 5/12/2021 

Date 

Ending Fund Balance $ (82) (A1'A2-Bl=B21 

Date 
Activity Fund Custodian's SiQnature 

Form completed on 5/25/2021 

0NEW 

□REVISED



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 

ACCOUNT NAME & PROJECT: 801 SAF ACADEMIC TEAM 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893} 

REVENUE 

Estimated 
Flscal Year Depgslts .. _ .. ft. Fiscal Year 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Petty Cash 

Transportation expenses; Travel expenses 

Lodging 

Fundraiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audio tapes & audiovisual supplies 

Speakers, Clinicians, Substitutes, Special Guests, Tutors 

Repairs & Maintenance Services 

Contracted Services; Other Professional Services 

Cleaning, Maintenance supplies 

Tournament Hosting Fees 

Buzzer System 

Please check one: 

0NEW 

□REVISED

Estimated 
a--.. •• 

s so.co 

s so.co 

s so.co 

s so.co 

s 50.00 

s 50.00 

s so.co 

s 50.00 

s so.co 

s so.co 

s so.co 

s 50.00 

Total Revenue $ -

Total Expenditures $ 600.00 

PAGE2 

Form completed on 5/25/2021 







BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

SCHOOL SITE: 720 BA Senior High School [!]NEW 
□REVISEDACCOUNT NAME & PROJECT: 807 SAF ANNUAL 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Beginning Fund 

Balance 

Revenue 

Expenditures 

Ending Fund Balance 

REVENUE 

Estimated 
Deposits A-ft"-• 

Donations; gifts $ 250.00 

Dues & fees; Registration fees; Name badges; Rental fees s 200.00 

school Pictures; Yearbooks $ 300.00 

Interest; Commissions $ 400.00 

Reimbursements; Refunds $ 50.00 

Restaurant profit sharing $ 50.00 

Catalog/Brochure Sales $ S0.00 

Food item sales; Clothing sales; Spirit item sales; Art sales $ 50.00 

Special Projects/Events $ 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ -

Total Revenue $ 1,400.00 

$ _____________________ (Al) fromAepcwt" 

$ 

$ 

1,400.00 (A2) 

1,400.00 (B1) 

$ ______________________ (B2)IA1+A2-a1-e2) 

EXPENDITURES 

Estimated 
Fiscal Year Expenses A-ftn-• 

2021-2022 Co-curricular materials s 50.00 

2021-2022 Rentals; Lease Services s 50.00 

2021-2022 Communication Services s 50.00 

2021-2022 Printing & Binding s 50.00 

2021-2022 Copy supplies and paper $ 50.00 

2021-2022 Health, First-Aid & Hygiene Supplies s 50.00 

2021-2022 Kitchen products & supplies s 50.00 

2021-2022 General Supplies <$5,000 non-<iurable; Name Badges s 50.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions s 50.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 s 50.00 

2021-2022 Technology-related supplies, small equipment & software; Cameras s 150.00 

2021-2022 Uniforms; T-shirts $ 50.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments s 50.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees $ 50.00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements s 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 500.00 

Total Expenditures $ 1,400.00 

•• Report in iAc untlng (Wengage): Options --> Analysis Tools/Reports-> Revenue Expenditure Summary 

Date 

Form completed on 6/1/2021

Sponsor's Signature

Activity Fund Custodian's Signature



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 

ACCOUNT NAME & PROJECT: 807 SAF ANNUAL 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893} 

REVENUE 

Estimated 
Fiscal Year Deposits A-nun+ Fiscal Year 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Petty Cash 

Transportation expenses; Travel expenses 

Lodging 

Fund raiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audio tapes & audiovisual supplies 

Yearbooks; School Pictures 

Repairs & Maintenance Services 

Contracted Services; Other Professional Services 

Special guests, Speakers, Clinicians, Substitutes, Tutors 

Please check one: 

�NEW 

□REVISED

Estimated 
A-nun+ 

$ 50.00 

$ 50.00 

$ so.co 

$ so.co 

$ so.co 

$ 50.00 

$ so.co 

$ so.co 

$ 50.00 

$ so.co 

Total Revenue $ - Total Expenditures $ 500.00 

PAGE 2 

Form completed on 6/1/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 809 SAF STUDENT ACTIVITIES 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893} 

REVENUE 

Estimated 
FlscalYear Depaslts A-Rnft+ FlscalYear 

2021-2022 Donations; Gifts $ 15,000.00 2021-2022 

2021-2022 Dues & fees; Registration fees; Rental fees $ 400.00 2021-2022 

2021-2022 Catalog/Brochure Sales $ 1,000.00 2021-2022 
Fooa Item sa1es; C1otning & accessories sales; Spirit item sa1es; Art 

2021-2022 sales; calendar or other special items sales $ 1,000.00 2021-2022 

2021-2022 Reimbursements; Refunds $ 500.00 2021-2022 

2021-2022 Interest; Commissions $ 100.00 2021-2022 

2021-2022 Restaurant profit sharing $ 3,000.00 2021-2022 

2021-2022 Car Wash Fund raisers $ 2,000.00 2021-2022 

2021-2022 Concession Sales; Accessory Sales $ 2,000.00 2021-2022 

2021-2022 Ticket Sales; Admission Costs $ 15,000.00 2021-2022 

2021-2022 All Access, Activity and Athletic Passes for Students s 26,000.00 2021-2022 

2021-2022 Special Events $ 3,000.00 2021-2022 

2021-2022 Amazon Fundraiser; Scratch Oft Fundraiser $ 1,000.00 2021-2022 

2021-2022 lawn and garden services fundraiser $ 1,000.00 2021-2022 

2021-2022 Advertising sales s 1,000.00 2021-2022 

2021-2022 Donations; Gifts (Make A Wish, St, Jude, SPED, etc) s 10,000.00 2021-2022 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ . 

Total Revenue $ 82,000,00 

Beginning Fund 

Please check one: 

[!]NEW 
□REVISED

EXPENDITURES 

Estimated 
Expenses A_R,.-+ 

Co-curricular materials $ 3,000.00 

Rentals; Lease Services $ 8,000.00 

Communication Services s 1,500.00 

Printing & Binding; Copying Services s 1,000.00 

Copy supplies and paper s 1,000.00 

Health, First-Aid & Hygiene Supplies $ 500.00 

Kitchen products & supplies $ 1,000.00 

General Supplies <$5,000 non-durable; Name Badges s 3,000.00 

Books; magazines; newspapers; periodicals; subscriptions $ 500.00 

Appliances, Furniture & Fixtures <$5,000 $ 3,000.00 

Technology-related supplies, small equipment & software s 1,500.00 

Uniforms; T-shirts; Costumes s 3,000.00 

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Prizes $ 5,000.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 2,500.00 

Donations; Gifts (Make A Wish, St. Jude, SPED, etc) $ 10,000.00 

Refunds; Reimbursements $ 2,500.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 s 35,000.00 

Total Expenditures $ 82,000.00 

Balanao ("1) Fn,m Report" •• Report In IAccountlng (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

-nue $ 82,000.00 (Al) 

bpendlture1 $ 82,000.00 (Bl) 

Ending Fund Bal1nce $ (B2) IAl+AJ.&1""2) 

- -· , . -

: .. .,. 'Ir, --- � -�----
::

�-- :.��--
--

,,,�·:..-.;'-• •  - - - �.:. _,._·:.e�-.!' � ... _��-� � 

5/28/2021 

Date 

Date 
Activitv Fund Custodian's Sianature 

Form completed on 6/1/2021 

Sponsor's Signature



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 809 SAF STUDENT ACTIVITIES 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year DeDoslts a--••-• Fiscal Year 

Continued from P .. e 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total Revenue $ . 

PAGE2 

Please check one: 

�NEW 
□REVISED

EXPENDITURES 

Estimated 
Exgenses ·--UM. 

Continued from Page 1: 

Petty Cash $ 1,000.00 

Transportation expenses; Travel expenses $ 4,000.00 

Lodging $ 1,000.00 

Fundraiser Expenses s 2,500.00 

Payroll; Employee Pay & Benefits $ 1,500.00 

Films, videos, audio tapes & audiovisual supplies $ 1,500.00 
Speakers, Clinicians, Substitutes, Special Guests, Tutors, Security, 
Nurses, Other personnel costs $ 4,000.00 

Repairs & Maintenance Services $ 1,500.00 
Contracted Services; Other Professional Services (DJ, PhotoBooth, 
Virtual Reality Booth, Pipe & Drape, Retreat Facility, etc.) s 15,000.00 

Outside Improvements $ 1,000.00 

Cleaning, Maintenance supplies $ 1,000.00 

Ticket Sales s 1,000.00 

Total Expenditures $ 35,000.00 

Form completed on 6/1/2021 



B ···········-···············BU DGET.GUID.ELINES.F��:u����:���l���EN.U.E/EXPENDITURES .............................................. . 
Jf ' ........... -............................................................... -........................ -........ · ................. -.................................. -...................................................................................................................... .FISCAL YEAR: July 1, 2021- June 30, 2022 

•••n•onon ............. •••v•--onnoooonuoouooooououoonoonnoonoouoonHonnono 
O 

................ OHOOOOOfO• .... •• .. ••••••noonnn O 
n••• ... •■-nooonunHnoonouo70•• .. ••••• .. •••nHo• .. • .. ••••• .. ••uuonuonouonoonunnnonooououoonor••••n•nuoonooouoonuuoonnon 

����;�����°-���: :::: �: •��� :,'::;' H;gh Sch�I '
'

•::::::_=::=::_=:=:::::::=�:: r;••,���=:: 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) ............................ 

i 
............................................................. .. 

REVENUE 

Estimated 

Fiscal Year Deposits ·--.. -·
2021·2022 Art Supply Sales; Art C.mp; Art Field Trip 300.00 

2021·2022 Dues & Fees; Fines; Registrations; Rental Fees 450.00 

2021·2022 Donations; Gifts 100.00 

2021·2022 Restaurant Profit Sharing 50.00 

2021·2022 Catalog/Brochure Sales 50.00 

2021·2022 Food item sales; Clothing sales; Spirit item sales; Art sales 50.00 

2021·2022 Reimbursements; Refunds S0.00 

2021·2022 Interest; Commissions 50.00 

2021·2022 Ticket Sales; Admission Costs 50.00 

2021·2022 Special Projects/Events S0.00 

2021-2022 Purple Glaze or No•Pinot Palette Event 50.00 

2021·2022 Concession Sales 50.00 

Go to Pa1e 2 If more rows/cells are needed 

Total from Page 2 

Total Revenue $ 1,300.00 

Bqlnnl"I Fund 
$ Balance (Al),,...-•• 

Revenue $ 1,300.00 (A2) 

Expenditures $ 1,300.00 (Bl) 

Endln1 Fund Balance $ (B2) (A1..U·8t-B2) 

Fiscal Year 

2021·2022 

2021-2022 

2021-2022 

2021·2022 

2021·2022 

2021·2022 

2021·2022 

2021-2022 

2021·2022 

2021·2022 

2021-2022 

2021·2022 

2021·2022 

2021·2022 

2021·2022 

2021·2022 

.. ....................................................... 
1
······ ... 

1 
........................ .. 

EXPENDITURES 

Expenses 

Books, magazines, subscriptions, periodicals, and newspapers 

General Supplies 

Films, videos, audio tapes, and audiovisual supplies 

: : 

Awards, gifts, decorations, regalia, and refreshments; Incentives 

Appliances, Furniture & Fixtures <$5,000 

Technology-related supplies, small equipment & software 

Fundraiser expenses 

Kitchen products & supplies 

Copy supplies & paper 

Refunds & Reimbursements 

Special Guests; Speakers; Clinicians; Tutors; Artists 

Dues & Fees; Registrations; Licensing fees 

Payroll; Employee Pay & Benefits; Substitutes 

Travel Expenses; Transportation; Lodging 

Pett'( Cash; Donations 

Co-curricular materials 

Go to Page 2 if more rows/cells are needed 

$ 

Total from Page 2 $ 

Total Expenditures $ 
. . . . . . . . . . 

Estimated 

·--.. -·
50.00 

S0.00 

50.00 

25.00 

50.00 

200.00 

50.00 

50.00 

25.00 

50.00 

SD.DO 

300.00 

50.00 

50.00 

50.00 

50.00 

150.00 

1,300.00 

..... .......................................................................................................................................................

• •• Report in iAccounting (Weng;,ge): Options-> Analysis Tools/Reports->. Revenue �pendi;ure Summary ....... 

···•·•·····························

..... .............................

���'!�:::-::-..... ........................... ._ X . L{) L l l ......... l .. r-�B-=i----·1···----------···--·--· i ; Date 
1------------------------,.----� .... -; ............................ ; Activity Fund OJstodlan's Sgnature :·········!······--··--·--·--·····--··

: : : l 

5/28/2021



B ·······················•·•·BU.DGE T .GUIDELINES .. FOR.ACTIVITY .. FUN D .. REVENUE/EXPENDITU.RES ............................................ .
,,, '··········-·····························································-·····················ALL.FUNDRAISING.ACTIVITIES .................... _ ...................................................... _ .................................. . 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

REVENUE EXPENDITURES 

Fiscal Year Deposits Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021·2022 Communication Services; Printing & Binding; Binding & Repairs 

2021·2022 Uniforms; T-shirts 

2021·2022 Special Purchases/Projects 

Total Revenue $ Total Expenditures $ 

Estimated 
Amnunt 

50.00 

50.00 

50.00 

150.00 

-- -l••········································ _· -1 :..:. i- __ 1 -··························1-1 __ _
•••••••••••••••••••••••••••' ••••••••••••••••••••••••••••••••••••••••••••••• .. ••••••••••••-••••••••••••••••••••••••••••••••••••••••••••u•••• • .. •••l•••••••• .. •••••• .. •••••••••••••••••••••••••••••••••-••••••••••••••••••••••••••••••••••••••••••••••••••••••.,,.••• .... ••• .. ••••••••••■u■■•••••••••• 

: : : : : : : 

···························1·····························································
1
······················· 1·························1·····1····························1······················-······················································l········I ·························

............. o••············································ .. ··························-.. ···· .. · ..... ._ .............................................. � ........ r ............................................ ! ................................ -..................................................................... i ......... � ........................ .















BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 720 BA Senior High School �NEW 
□REVISEDACCOUNT NAME & PROJECT: 843 SAF DECA 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fl.seal Year DeDOSits a--••-• 

2021-2022 Donations; gifts s 50.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 400.00 

2021-2022 Catalog/Brochure Sales s 50.00 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s 50.00 

2021-2022 Reimbursements; Refunds s 50.00 

2021-2022 Interest; Commissions s 50.00 

2021-2022 Restaurant profit sharing s 50.00 
Mercnanalse sa1es (notecooKs, Tanny packs, key cnains, stickers, 

2021-2022 pencils, etc.) s 50.00 

2021-2022 Concession Sales s 500.00 

2021-2022 Ticket Sales; Admission Costs s 150.00 

2021-2022 Student payments (Travel, registrations, etc.) s 50.00 

2021-2022 Sponsor Letters s 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 s 

Total Revenue $ 1,500.00 

Beginning Fund 
81l1nce (A1)FN>mR._" 

Revenue $ 1,500.00 (A2) 

Expenditures $ 1,500.00 (Bl) 

Ending Fund Balance (B2) (Al+AZ-8142) 

EXPENDITURES 
Estimated 

Fiscal Year Expenses a--.. -• 

2021-2022 Co•curricular materials $ 50.00 

2021-2022 Rentals; Lease Services s 50.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding s 50.00 

2021-2022 Copy supplies and paper s 50.00 

2021-2022 Health, First-Aid & Hygiene Supplies s 50.00 

2021-2022 Kitchen products & supplies s 50.00 

2021-2022 General Supplies <$5,000 non-durable; Name Badges s 50.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions s 50.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 s 50.00 

2021-2022 Technology-related supplies, small equipment & software s 50.00 

2021-2022 Uniforms; T-shirts $ 75.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 

2021-2022 Appreciation s 100.00 

2021-2022 Dues & Fees; Registrations; licensing Fees; Bank fees s 50.00 

2021-2022 Donations; Scholarships s 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 s 625.00 

Total Expenditures $ 1,500.00 

• • Report In !Accounting (Wengage): Options -> Analysis Tools/Reports-> Revenue Expenditure Summary 

X DEBRA COFFEY 

Oate 

Date 
Activity Fund Custodian's Sia nature 

Form completed on 5/28/2021 

5/28/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 843 SAF DECA 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
FlscalYear Oeooslts ·--··-· Fiscal Year 

Continued from Pa,e 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Exoenses 

Continued from Page 1: 

Petty Cash 

Transportation; Travel expenses; Lodging 

Homecoming Float Supplies 

Fundraiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audio tapes & audiovisual supplies 

Speakers, Clinicians, Substitutes, Special Guests, Tutors 

Repairs & Maintenance Services 

Contracted Services; Other Professional Services 

Cleaning, Maintenance supplies 

Please check one: 

�NEW 
□REVISED

Estimated 
·--··-·

$ 50.00 

$ 50.00 

$ 75.00 

$ 150.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

Total Revenue $ . 
Total Expenditures $ 625.00 

PAGE2 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

SCHOOL SITE: 720 BA Senior High School �NEW 
□REVISEDACCOUNT NAME & PROJECT: 844 SAF DRAMA 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Oepaslts A-ftu•+ 

2021-2022 Donations; gifts $ 50.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 400.00 

2021-2022 Catalog/Brochure Sales $ 50.00 

2021-2022 Food Item sales; Clothing sales; Spirit item sales; Art sales $ 50.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ 50.00 
Merchandise sales (notebooks, fanny packs, key chains, stickers, 

2021-2022 pencils, etc.) $ 50.00 

2021-2022 Concession Sales $ 500.00 

2021-2022 Ticket Sales; Admission Costs $ 150.00 

2021-2022 Fund raising Showcase $ 50.00 

2021-2022 Roller Skating Profit Sharing; Spirit Nights Profit Sharing $ 75.00 

2021-2022 Program shout outs; Business Ads $ 50.00 

2021-2022 Car washes $ 100.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ -

Total Revenue $ 1,675.00 

Beginning Fund 
Balance (Al) Fl'Dffl Roport" 

Revenue $ 1,675.00 (A2) 

Ellpendltures $ 1,675.00 (Bl) 

Ending Fund Balance $ (B2) (Al+A2-81•B2) 

"--

EXPENDITURES 

Estimated 
Fiscal Year Expenses ·--··-·

2021-2022 Co-curricular materials $ 50.00 

2021-2022 Rentals; Lease Services $ S0.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding $ 50.00 

2021-2022 Copy supplies and paper $ 50.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ S0.00 

2021-2022 Kitchen products & supplies $ 50.00 

2021-2022 General Supplies <$S,OOO non-durable; Name Badges $ 50.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ S0.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small equipment & software s S0.00 

2021-2022 Uniforms; T-shirts; Costumes; Merchandise $ 75.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments; Meals $ 200.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees $ 50.00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements $ S0.00 

Go to Page 2 If more rows/ cells are needed 

Total from Page 2 $ 700.00 

Total Expenditures $ 1,675.00 

•• Report In !Accounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Jana E. Ellis 5/28/2021 

Date 

X trrl-J-1 
Date 

Activity Fund Custodian's SiQnature 

Form completed on 5/28/2021 



- -- I·• BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 844 SAF DRAMA 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Flscal Year Dennclts ·-----· FlscalYear Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

Please check one: 

[!]NEW 
□REVISED

Estimated 
A--,.-• 

$ 50.00 

s 50.00 

$ 50.00 

s 50.00 

$ 50.00 

$ 50.00 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors s 50.00 

2021-2022 Repairs & Maintenance Services $ 50,00 

2021-2022 Contracted Services; Other Professional Services $ 50.00 

2021-2022 Play rights and scripts; Deposits; Production rights $ 50.00 

2021-2022 Building Materials; Set construction $ 25.00 

2021-2022 Machinery; Supplies for the Scene Shop (Stage Crafts) $ 2S.00 

2021-2022 lighting & Sound equipment; replacement parts $ SO.DO 

2021-2022 Cleaning, Maintenance supplies $ 25.00 

2021-2022 Show posters; Programs $ 2S.00 

2021-2022 Props; Set Dressings $ 50.00 

Total Revenue $ - Total Expenditures $ 700.00 

PAGE2 

Form completed on 5/28/2021 















Sponsor's Signature











.t .. BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 873 SAF JOURNALISM NEWSPAPER 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits ·---� Fiscal Year 

2021-2022 Donations; Gifts; Grants s 100.00 2021-2022 Co-curricular materials 

2021-2022 Dues & Fees; Registration fees; Rental fees s 400.00 2021-2022 Rentals; Lease Services 

2021-2022 Catalog/Brochure Sales $ 50.00 2021-2022 communication Sefvices 

EXPENDITURES 

Expenses 

Pteawchecl<one: 

[!]NEW 
□REVISED

Estimated 
--.. � 

s 50.00 

s 50.00 

s 50.00 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s 50.00 2021-2022 Printing & Binding; Copying Services $ 50.00 

2021-2022 Reimbursements; Refunds s 50.00 2021-2022 Copy supplies and paper s 50.00 

2021-2022 Interest; commissions $ 50.00 2021-2022 Health. First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Restaurant profit sharing $ 50.00 2021-2022 Kitchen products & supplies $ 50.00 

2021-2022 Ticket Sales; Admission Costs $ 50.00 2021-2022 General Supplies <$5,000 non-<lurable $ 50.00 

2021-2022 Concession Sales $ 50.00 2021-2022 Bool<5; magazines; newspapers; periodicals; subscriptions s 50.00 

2021-2022 Special purchases/ projects $ 50.00 2021-2022 IADpliances, Furniture & Fixtures <$5,000 s 50.00 

2021-2022 School Store Sales; Merchandise Sales $ 550.00 2021-2022 Technology-related supplies, small equipment & software s 150.00 

2021-2022 Uniforms; T-shirts s 50.00 
Awards, Gifts, Decorations, Regana, Kerreshrnents; Meals, lncentlVes, 

2021-2022 Appreciation $ 50.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees $ 50.00 

2021-2022 Donations; Scholarships; Service Projects $ 50.00 

2021-2022 Refunds; Reimbursements s 50.00 

Go to Pago 2 if moro raws/oells are rwedod Go to Pago 2 ii more rows/cells are ,-(led 

Total frcm Pago 2 $ - Total from Page 2 s 550.00 

Total Revenue $ 1,450.00 Total Expenditures $ 1,450.00 

Begimi,v Fi.m 
Balance $ CAl) rraa lllpolt" •• Report in iAa:ounti,. (Wa,....I: Options-> Analysis Tools/Reports -> Revenue Expenditure Summ•rt 

Revenue $ 1,450.00 CAZ) 

Expenditures $ J.45(1.00 (Bl) 

Endl,v Fund Balance $ (82) (Al+A2-81,,Sl) 

Form completed on 6/1/2021 

Sponsor's Signature

Activity Fund Custodian's Signature



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL VEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 873 SAF JOURNALISM NEWSPAPER 
PROGRAM {ONLY for 893-Club Accounts): SELECT PROGRAM {ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits A-nun• Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

Please check one: 

0NEW 
□REVISED

Estimated 
A-nun• 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ SO.DO 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors $ 50.00 

2021-2022 Repairs & Maintenance Services; Equipment $ 50.00 

2021-2022 Contracted Services; Other Professional Services $ 50.00 

2021-2022 Cleaning, Maintenance supplies $ 50.00 

2021-2022 School Store Inventory Expenses; Merchandise $ 50.00 

Total Revenue $ -

Total Expenditures $ 550.00 

PAGE2 

Form completed on 6/1/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts):

REVENUE 

Fiscal Vear DeDOSlts 

2021-2022 Donations; Gifts; Grants 

2021-2022 Dues & Fees; Registration fees; Rental fees 

2021-2022 catalog/Brochure Sales 

2021-2022 Food item sales; Clothing sales; Spirit item sales 

2021-2022 Reimbursements; Refunds 

2021-2022 Interest; Commissions 

2021-2022 Restaurant profit sharing 

2021-2022 Ticket Sales; Admission Costs 

2021-2022 Concession Sales 

2021-2022 Movie Night 

2021-2022 Junior Class Events 

2021-2022 Ticket sales (Prom, Jr. events) 

Go to Page 211 more rows/cells are needed 

Beginning Fund 
llllance 

Revenue f 

Expenditures $ 

Ending Fund llllance 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

720 BA Senior High School 
874 SAF JUNIOR CLASS 

Please check one: 

[!]NEW 
□REVISED

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
·--··-·

$ 500.00 

s 400.00 

$ 50.00 

$ 225.00 

$ 50.00 

s 50,00 

$ 125.00 

s 50.00 

s 50.00 

$ 50.00 

$ 50.00 

s 65,000.00 

Total from Page 2 s -

Total Revenue $ 66,600,00 

(A1) From Roport"' 

66,600.00 (A2) 

66,600.00 (Bl) 

(82) (A1+AZ.ala82) 

EXPENDITURES 

Estimated 
FlscalVear Exoenses ·--.. -·

2021-2022 Co--curricular materials $ 2,500.00 

2021-2022 Rentals; Lease Services $ 30,000.00 

2021-2022 Communication Services s 100.00 

2021-2022 Printing & Binding; Copying services s 500.00 

2021-2022 Copy supplies and paper $ 500.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ 100.00 

2021-2022 Kitchen products & supplies s 50.00 

2021-2022 General Supplies <$5,000 non-durable $ 1,500.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 50.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small equipment & software $ 50.00 

2021-2022 Uniforms; T-shirts $ 50.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals; appreciation; 

202 1 -2022 recognition s 200.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees s 250.00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 30,600.00 

Total Expenditures $ 66,600.00 

• • Report In IAccountlng (Wengage): Options-> Analysis Tools/Reports-> Revenue Elcpendlture summary 

X Tamatha Ogilvie 6/1/2021 

Date 

X 
Date 

Activitv Fund Custodian's Siqnature 

Form completed on 6/1/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 874 SAF JUNIOR CLASS 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
RscalYear DePOSits A_A.,A. Fiscal Year 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Petty Cash 

Transportation; Travel expenses 

Lodging 

Fundraiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audio tapes & audiovisual supplies 

Contracted Services; Other Professional Services 

Repairs & Maintenance Services 

Please check one: 

[!]NEW 
□REVISED

Estimated 
A-A"A. 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 30,250.00 

$ 50.00 

Total Revenue $ -

Total Expenditures $ 30,600.00 

PAGE2 

Form completed on 6/1/2021 











BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 877 SAF ROBOTICS 
PROGRAM (ONLY for 893-Club Accounts): 952 ROBOTICS NASA GRANT 

REVENUE 
Estimated 

Fiscal Year Deposits Amn•1nt 

2021-2022 Donations; Gifts; Grants $ 150.00 

2021-2022 Dues & Fees; Registration fees; Rental fees s 400.00 

2021-2022 catalog/Brochure Sales $ 50.00 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s 50.00 

2021-2022 Reimbursements; Refunds s 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ 50.00 
Merchandise sales (notebooks, tanny packs, key cnains, stickers, 

2021-2022 pencils, etc.} . $ 50.00 

2021-2022 Concession Sales; laser/Vinyl cut items; Camp fund raiser s 500.00 

2021-2022 Ticket Sales; Admission Costs $ 150.00 

2021-2022 Robotics Tournament s 175.00 

Go to Page Z If more rows/cells are needed 

Total from Page z s -

Total Revenue $ 1,675.00 

Beginning Fund 
Balance $ (Al} From Report .. 

Revenue $ 1,675.00 (AZ) 

Expenditures $ 1,675.00 {Bl) 

Ending Fund Balance $ (82) (Al+A2-B1=B2) 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Co-curricular materials 

Rentals; Lease Services 

Communication Services; Postage 

Printing & Binding; Copying services 

Copy supplies and paper 

Health, First-Aid & Hygiene Supplies 

Kitchen products & supplies 

General Supplies <$5,000 non-durable; Name Badges 

Books; magazines; newspapers; periodicals; subscriptions 

Appliances, Furniture & Fixtures <$5,000 

Technology-related supplies, small equipment & software 

Uniforms; T-shirts 

Please check one: 

[!]NEW 
□REVISED

Estimated 

Amnunt 

s 50,00 

$ 50.00 

$ 50.00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

s 50.00 

$ 50.00 

$ 75.00 
Awards, Gifts, Decorations, Regalia, Retrestiments; Meals, Incentives, 
Appreciation $ 100.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 50.00 

Donations; Scholarships s 50.00 

Refunds; Reimbursements $ 50.00 

Go to Page Z If more rows/cells are needed 

Total from Page z s 800.00 

Total Expenditures $ 1,675.00 

•• Report In !Accounting {Wengage): Options -> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Emilylim

Spon

�

o

. 

's Si 
Siqne 

X 

Activity Fund Custodian's SiQnature 

Date 

Form completed on 5/24/2021 

5/24/2021



., BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 877 SAF ROBOTICS 
PROGRAM (ONLY for 893-Club Accounts): 952 ROBOTICS NASA GRANT 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deooslts A--••-• Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Tutors 

2021-2022 Repairs & Maintenance Services 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Cleaning, Maintenance supplies 

2021-2022 Equipment; Replacement of Equipment 

2021-2022 Robotics Competitions; Robot Parts; New Robots 

2021-2022 Botball registration for all elementary teams 

2021-2022 Purposes for which donations were received 

Please check one: 

[!]NEW 
□REVISED

Estimated 
A--••-• 

$ 50.00 

$ 50.00 

$ 50,00 

$ 150.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

s 50,00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50,00 

Total Revenue $ -

Total Expenditures $ BOO.OD 

PAGE2 

Form completed on 5/25/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 878 SAF PROJECT GRADUATION 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893} 

REVENUE 

Estimated 
FlscalYear DeDOslts a-nunt Fiscal Year 

2021-2022 Donations; gifts s 23,000.00 2021-2022 

2021-2022 Dues & Fees; Registration fees; Rental fees s 5,000.00 2021-2022 

2021-2022 Catalog/Brochure Sales $ 1,000.00 2021-2022 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s 2,000.00 2021-2022 

2021-2022 Reimbursements; Refunds s 500.00 2021-2022 

2021-2022 Interest; Commissions s 500.00 2021-2022 

2021-2022 Restaurant profit sharing s 2,500.00 2021-2022 
Mercnandise sa1es (notecooks, tanny packs, key chains, stickers, 

2021-2022 pencils, etc.) s SOD.DO 2021-2022 

2021-2022 Concession Sales; Accessory Sales s 2,500.00 2021-2022 

2021-2022 Ticket Sales; Admission Costs s 1,500.00 2021-2022 

2021-2022 Amazon fundraiser; Scratch off fund raiser s 1,000.00 2021-2022 

2021-2022 Test Drive fundraiser s 5,000.00 2021-2022 

2021-2022 Graduation Suite Rentals s 5,000.00 2021-2022 

2021-2022 Advertising Sales $ 1,000.00 2021-2022 

2021-2022 car Washes; Lawn Services s 1,000.00 2021-2022 

2021-2022 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 s -

Total Revenue $ 52,000.00 

Please check one: 

[!]NEW 
□REVISED

EXPENDITURES 

Estimated 
Exoenses A-nuft♦ 

Co-curricular materials s 3,000.00 

Rentals; Lease Services s 7,500.00 

Communication Services s 1,000.00 

Printing & Binding $ 500.00 

Copy supplies and paper s 500.00 

Health, First-Aid & Hygiene Supplies s 500.00 

Kitchen products & supplies $ 1,000.00 

General Supplies <$5,000 non-durable s 2,000.00 

Books; magazines; newspapers; periodicals; subscriptions $ 300.00 

Appliances, Furniture & Fixtures <$5,000 s 2,000.00 

Technology-related supplies, small equipment & software s 1,000.00 

Uniforms; T-shirts; Costumes; Merchandise s 2,000.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Appreciation, 

Incentives s 7,500.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 1,000.00 

Donations $ 1,000.00 

Refunds; Reimbursements s 1,000.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 s 20,200.00 

Total Expenditures $ 52,000.00 

Beginning Fund 
Balance _.._$ ___________________ (A1)ffl>lnR-" •• Report In IAccountlng (Wengage): Options-> Analysis Tools/Reports-> Revenue El<pendlture Summary 

Revenue 

Expenditures 

$ 

$ 

52,000.00 (Al) 

52,000.00 (81) 

Ending Fund Balance _..,_$ _____________________ (82) (Al•AJ-81-Sl) 

Activitv fund Custodian's Siqnature 

5/28/2021 

Date 

/d'i/2! 
Date 

Form completed on 6/9/2021 

Sponsor's Signature



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 

ACCOUNT NAME & PROJECT: 878 SAF PROJECT GRADUATION 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits &-nun• FlscalYear 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Exoenses 

Continued from Page 1: 

Petty Cash 

Transportation; Travel expenses 

Lodging 

Fundraiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audio tapes & audiovisual supplies 

Please check one: 

0NEW 
□REVISED

Estimated 
·--··-·

$ 100.00 

$ 1,500.00 

$ 1,000.00 

$ 1,000.00 

$ 1,000.00 

$ 500.00 
Speakers, Clinicians, Substitutes, Special Guests; Tutors; Security; 

2021-2022 Nurses; Other personnel costs $ 3,000.00 

2021-2022 Repairs & Maintenance Services $ 100.00 

2021-2022 Contracted Services; Other Professional Services $ 10,000.00 

2021-2022 Equipment $ 1,500.00 

2021-2022 Cleaning, Maintenance supplies $ 500.00 

Total Revenue $ -

Total Expenditures $ 20,200.00 

PAGEZ 

Form completed on 6/9/2021 











BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL VEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 893 SAF CLUB ACCOUNTS 
PROGRAM (ONLY for 893-Club Accounts): 923 KEY 

REVENUE 

Estimated 
Fiscal Year Deposits "-""". 

2021-2022 Donations; Gifts; Grants $ 125.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 400.00 

2021-2022 Catalog/Brochure Sales $ SO.OD 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales $ SO.OD 

2021-2022 Reimbursements; Refunds $ SO.OD 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ SO.OD 

2021-2022 Ticket Sales; Admission Costs $ SO.OD 

2021-2022 Concession Sales $ 500.00 

2021-2022 Special purchases/ projects $ SO.DO 

2021-2022 School Picturesi Yearbooks $ SO.DO 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ . 

Total Revenue $ 1,425.00 

Beginning Fund 
Balance $ (Al) From Report .. 

Revenue $ 1,425.00 (A2) 

Expenditures $ 1,425.00 (Bl) 

Ending Fund Balance $ (B2) (Al+A2-Bl•B2) 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Co-currtcular materials 

Rentals; Lease Services 

Communication Services 

Printing & Binding 

Copy supplies and paper 

Health, First-Aid & Hygiene Supplies 

Kitchen products & supplies 

General Supplies <$5,000 non-durable; Name Badges 

Books; magazines; newspapers; periodicals; subscriptions 

Appliances, Furniture & Fixtures <$5,000 

Technology�related supplies, small equipment & software 

Uniforms; T-shirts 

Please check one: 

[!]NEW 
□REVISED

Estimated 

"-""". 

$ SO.OD 

$ 50.00 

$ SO.OD 

$ SO.OD 

$ SO.OD 

$ SO.OD 

$ SO.OD 

$ SO.OD 

$ SO.OD 

$ 50.00 

$ 150.00 

$ 75.00 
Awards, Gifts, Decorations, Regalia, Rerresnments; Meals, Incentives, 
Appreciation $ SO.OD 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ SO.OD 

Donations; Scholarships; Service Projects $ SO.OD 

Refunds; Reimbursements $ SO.OD 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 500.00 

Total Expenditures $ 1,425.00 

.. Report In IAccountlng (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Mary Fowler 5/11/2021 

967a8b27e95 

Activitv Fund Custodian's Sia nature 

Date 

Form completed on 5/11/2021 

5/11/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 893 SAF CLUB ACCOUNTS 
PROGRAM (ONLY for 893-Club Accounts): 923 KEY 

._ ________________________ _. 

REVENUE EXPENDITURES 

Estimated 
FlscalYear Deoosits A--.,-• Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

-

Please check one: 

[!]NEW 
□REVISED

Estimated 
A--.,-• 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors $ 50.00 

2021-2022 Repairs & Maintenance Services; Equipment $ 50.00 

2021-2022 Contracted Services; Other Professional Services s 50.00 

2021-2022 Cleaning, Maintenance supplies s 50.00 

Total Revenue $ -

Total Expenditures $ 500.00 

PAGE2 

Form completed on 5/25/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 893 SAF CLUB ACCOUNTS 
PROGRAM (ONLY for 893-Club Accounts): 934ZOOLOGY 

REVENUE 

Estimated 

Fiscal Year Deposits Amnnn• 

2021-2022 Donations; Gifts; Grants $ 125.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 400.00 

2021-2022 catalog/Brochure Sales $ 50,00 

2021-2022 Food item sales; Clothing salesi Spirit item sales; Art sales $ 50.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ 50.00 

2021-2022 Ticket Sales; Admission Costs $ 50.00 

2021-2022 Concession Sales $ 500.00 

2021-2022 Special purchases/ projects $ 100.00 

2021-2022 Field Trip Funds $ 900.00 

Go to Page 211 more rows/cells are needed 

Total from Page 2 $ -

Total Revenue $ 2,325.00 

Beginning Fund 
Balance $ (Al) From Report .. 

Revenue $ 2,325.00 (A2) 

Expenditures $ 2,325.00 (Bl) 

Ending Fund Balance $ (BZ) (A1+A1-81=B21 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Co-curricular materials 

Rentals; Lease Services 

Communication Services 

Printing & Binding 

Travel fees 

Health, First-Aid & Hygiene Supplies 

Kitchen products & supplies 

General Supplies <$5,000 non-durable; Name Badges 

Books; magazines; newspapers; periodicals; subscriptions 

Field Trip fees 

Technology-related supplies, small equipment & software 

Uniforms; T-shirts 

Please check one: 

Estimated 

A--.. -• 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ so.co 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 900.00 

$ 150.00 

$ 125.00 
Awards, Gifts, Decorations, Regalia, Rerreshments; Meals, Incentives, 
Appreciation $ 50.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 50,00 

Donations; Scholarships; Service Projects $ 50.00 

Refunds; Reimbursements $ 50.00 

Go to Page 211 more rows/cells are needed 

Total from Page 2 $ 500,00 

Total Expenditures $ 2,325.00 

•• Report In !Accounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Holden S. Rowe 

Activity Fund Custodian's Sianatu.-e 

5/12/2021 

Date 

Date 

Form completed on 5/12/2021 

[!]NEW 
□REVISED



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 893 SAF CLUB ACCOUNTS 
PROGRAM (ONLY for 893-Club Accounts): 934 ZOOLOGY 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits A-ftnftt Fiscal Year Exoenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

Please check one: 

[!]NEW 
□REVISED

Estimated 
A __ .,_. 

s 50.00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors $ 50.00 

2021-2022 Repairs & Maintenance Services; Equipment s 50.00 

2021-2022 Contracted Services; Other Professional Services $ 50.00 

2021-2022 Cleaning, Maintenance supplies $ 50.00 

Total Revenue $ -

Total Expenditures $ 500.00 

PAGE2 

Form completed on 5/25/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Dues 

2021-2022 Fund raising (candles, Popcorn! 

Go to Page Z If more rows/cells are needed 

Beginning Fund 

Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

720 BA Senior High School 
893 SAF CLUB ACCOUNTS 
940 MOCK TRIAL 

EXPENDITURES 

Estimated 
&mnunt Fiscal Year Expenses 

$ 4,241.00 2021-2022 Team Registration 

$ 840.00 2021-2022 Bus rental 

2021-2022 Substitutes 

2021-2022 Team Awards 

2021-2022 Fundraising expenses 

2021-2022 Nationals Competition 

Go to Page 2 If more rows/cells are needed 

Total from Page Z $ 

Total Revenue $ 5,081.00 

Please check one: 

[!]NEW 
□REVISED

Estimated 
·--··-·

$ 180.00 

$ 2,400.00 

$ 2,700.00 

$ 100.00 

$ 585.00 

$ 5,359.44 

Total from Page 2 $ -

Total Expenditures $ 11,324.44 

6,243.44 (Al) From Report•• •• Report In !Accounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

5,081.00 (A2) 

11,324.44 (Bl) X Chris Nulf 13 May 2021 

Date 

(B2) (Al+A2-81=82J 

Activitv Fund Custodian's Sianature 

Form completed on 5/13/2021 

5/13/2021



















BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts}:

REVENUE 

Fiscal Year Oeposlts 

2021-2022 Donations 

2021-2022 Dues & Fees 

2021-2022 Insurance Payments 

2021-2022 Chromebook repair/Replacement Fees 

Go to Page 2 If more rows/cells are needed 

Beginning Fund 

Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 

720 BA Senior High School 
901 DA ONE TO ONE 
SELECT PROGRAM {ONLY FOR PROJECT 893} 

Estimated 
A--,.-• Fiscal Year 

s 50.00 2021-2022 

s 50.00 2021-2022 

s 150.00 2021-2022 

$ 100.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 $ -

Total Revenue $ 350.00 

EXPENDITURES 

Expenses 

Donations 

Year-end payment to General Fund 

Petty cash 

Payroll; Employee Pay & Benefits 

General Supplies; Parts; Equipment 

Refunds & Reimbur.;ements 

Please check one: 

[!]NEW 
□REVISED

Estimated 

"--.. -· 

$ 50.00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

Awards, Gifts, Decorations, Regalia, and Refreshments $ so.co 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ -

Total Expenditures $ 350.00 

(Al) Fn,m Report•• •• Report In IAca,untlng (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

350.00 (A2) 

350.00 (Bl) 

 

X Glenn Hyde May 18,2021 

Date 

(B2) (Al+A2-81=82) 

Activity Fund Custodian's SiQnature 

Form completed on 5/18/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 720 BA Senior High School [!]NEW 
□REVISEDACCOUNT NAME & PROJECT: 902 SAF JROTC 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits a-nun• 

2021-2022 Donations; Gifts s 200.00 
Admission Costs: Skate night, bowling nights, t1eld trip locations, 

2021-2022 morale events (Student deposits for events) s 2,300.00 

2021-2022 Fund Raiser Catalog/Brochure Sales s 4,300.00 

2021-2022 Food Item sales; Clothing sales; Spirit Item sales; Art sales s 1,600.00 

2021-2022 Reimbursements; Refunds s 50.00 

2021-2022 Concession Sales; Drill Competition s 750.00 

2021-2022 Dues and membership fees s 300.00 

2021-2022 School Pictures; Yearbooks s 50.00 

2021-2022 Concession Sales; Car washes s 400.00 

2021-2022 Ticket Sales; Admission Costs Military ball and morale events; CIA trips $ 800.00 

2021-2022 Special Events, Purchases $ 200.00 

2021-2022 Lost/Damaged Items; Dry Cleaning fees $ 300.00 

2021-2022 Uniform fees and dry cleaning s 1,200.00 

2021-2022 Air Force reimbursements s 5,000.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ . 

Total Revenue $ 17,450.00 

llegtnnlng Fund 
llalanca $ 1,000.00 (Al) F""" Ropo,t" 

Revenue ! 171450.00 (Al) 

Expendlturn $ 18,450.00 (B1) 

Endlnt1 Fund llahtnce (82) 1A1+.U.a1-eiI 

EXPENDITURES 

Estimated 
Fiscal Year Expenses A-nun• 

2021-2022 Fundraislng expenses $ 200.00 

2021-2022 Rentals; Lease Services; Facility Rental $ 1,000.00 

2021-2022 Professional development/travel expenses $ 50.00 

2021-2022 Activty Team Supplies (marksmanship, drill, Aviataion, APT) s 600.00 

2021-2022 Kitchen products & supplies s 350.00 

2021-2022 General Supplies <$5,000 non-durable and substitute costs $ 1,000.00 
MIiitary Ball expenses (disc jockey, photographer, toed, 

2021-2022 supplies,decorations s 3,000.00 

2021-2022 Refunds; Reimbursements $ 250.00 

2021-2022 Technology-related supplies, small equipment & software $ 300.00 

2021-2022 Uniforms; T-shirts; Dry Cleaning; Tailoring $ 1,200.00 

2021-2022 Transportation (Field Trips/compeitions) $ 2,000.00 

2021-2022 Box lunches for Field Trips s 700.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 

2021-2022 Appreciation; Flowers s 800.00 
Dues & Fees; Competition ana Otner Registrations/Entry Fee; licensing 

2021-2022 Fees; Bank fees s 2,000.00 
JROTC Morlae activities (Skate night, bowling night) and clothing 

2021-2022 (Sweats, hoodies, etc) $ 2,000.00 

2021-2022 Summer Lead reship School (Fees bus, rooms, food( $ 3,000.00 

Go to Page 211 more rows/cells are needed 

Total from Page 2 

Total Expenditures $ 18,450.00 

.. Report In IAccountlng (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

5/21/2021 X Walter Gagajewski 
Walter Gaaaiewski Date 

Activitv Fund Custodian's Sianature 

Form completed on 5/21/2021 

















BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL VEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 720 BA Senior High School [!]NEW 
□REVISEDACCOUNT NAME & PROJECT: 926 SAF SENIOR CLASS 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fiscal Year Depaslts A-nun• 

2021-2022 Donations s 10,000.00 
Admission Costs (Dances, carnivals, parties, plays or other) Please list 

2021-2022 here: Community Movie Night s 500.00 

2021-2022 Clothing Sales: Senior T·Shirt, Caps, Sweatshirts s 1,000.00 

2021-2022 Special Projects/Events: Egg My Yard, Senior Skate Night $ 1,000.00 

2021-2022 Restaurant Profit Sharing (spirit nights, etc.) s 1,000.00 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Go to Page Zif more rows/cells are needed 

Total from Page z $ 

Total Revenue $ 13,500.00 

Beginning Fund 
Balance $ 1s,n1.09 (At) F""" ft_.., 
Revenue i 13,500.00 (A2) 

Expendlturn $ 29,227.09 (81) 

Ending Fund Balance (82) IAJ•<IH1-e2) 

EXPENDITURES 
Estimated 

Fiscal Year Expenses .a-nunt 

2021-2022 Contracted Services; Other Professional Services s 1,550.00 

2021-2022 co--curricular copy supplies and paper $ 1,000.00 

2021-2022 Fund raising Expenses $ 3,S00.00 

2021-2022 Kitchen products and supplies (paper plates, cups, etc.) s 3,000.00 

2021-2022 General supplies <$5,000 non-durable (pencils, pens, etc.) s 2,000.00 

2021-2022 Rentals: Graduation rental $ 8,000.00 

2021-2022 Donations s 2,000.00 

2021-2022 Technology related supplies, small equipment, & software s 1,600.00 

2021-2022 Refunds/Reimbursements $ 1,000.00 

2021-2022 Awards/Gifts/Decorations/Refreshments/Regalia s 3,000.00 

2021-2022 
Speakers; C inicians; Substitutes; Special Guests; Accompanists; Tutors; 

2021-2022 Officals; Security; Judges; Choreographers; Labor costs $ 2,000.00 

1021-2022 Petty Cash $ 577.09 

2021-2022 

2021-2022 

2021-2022 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ -

Total Expenditures $ 29,227.09 

•• Report in !Accounting (Wengagel: Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

 

X Alice Heckler 05.27.21 

Date 

Activity Fund Custodian's Sianature 

Form completed on 5/27/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 720 BA Senior High School [!]NEW 
□REVISEDACCOUNT NAME & PROJECT: 934 SAF STUDENT COUNCIL 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 
Estimated Estimated 

Fiscal Vear Oe11<><lts ·--.. -· Fiscal Vear Expenses ,. __ ,.". 

2021-2022 Donations; Gifts $ 15,000.00 2021-2022 Co-curricular materials; Spirit Flags & Accessories $ 3,000.00 

2021-2022 Dues & fees; Registration fees; Rental fees $ 2,000.00 2021-2022 Rentals; Lease Services $ 10,000.00 

2021-2022 Catalog/Brochure Sales $ 1,000.00 2021-2022 Communication Services; Data Plan $ 1,500.00 

Food item sales; Clothing sales; Spirit item sales; Art sales; calendar 
2021-2022 or other special Items sales $ 7,000.00 2021-2022 Printing & Binding; Copying Services $ 1,000.00 

2021-2022 Reimbursements; Refunds $ 500,00 2021-2022 Copy supplies and paper s 1,000.00 

2021-2022 Interest; Commissions $ 500.00 2021-2022 Health, First-Aid & Hygiene Supplies $ 500,00 

2021-2022 Restaurant profit sharing $ 3,000.00 2021-2022 Kitchen products & supplies $ 1,000.00 

2021-2022 Car Wash Fundraisers $ 2,000.00 2021-2022 General Supplies <$5,000 non-durable $ 3,000.00 

2021-2022 Concession Sales; Accessory Sales $ 2,000.00 2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 500,00 

2021-2022 Ticket Sales; Admission Costs s 15,000.00 2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 3,000.00 

2021-2022 All Access, Activity and Athletic Passes for Students s 26,000.00 2021-2022 Technology-related supplies, small equipment & software s 1,500.00 

2021-2022 Special Events $ 3,000.00 2021-2022 Uniforms; T �shirts; Costumes; Clothing Items & Accessories $ 3,000.00 
Awarcs

1 
Gins, Decorations, Rega1ia, Rerreshments; Mea1s; Incentives; 

2021-2022 Amazon Fundraiser; Scratch Off Fund raiser $ 1,000.00 2021-2022 Appreciation s 10,000.00 

2021-2022 lawn and garden services fund raiser $ 1,000.00 2021-2022 Dues & Fees; Registrations; licensing Fees; Bank fees $ 2,500.00 

2021-2022 Advertising sales $ 1,000.00 2021-2022 Donations; Scholarships s 3,000.00 

2021-2022 Refunds; Reimbursements s 2,500.00 

Go to Page 2 If more rows/cells are needed Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ Total born Page 2 $ 33,000.00 

Total Revenue $ 80,000.00 Total Expenditures $ 80,000.00 

8eglnnln1 Fund 
Balance (Al)""""R-rt" •• Report In !Accounting (Wengage): Options-·> Analysis Tools/Reports--> Revenue Expenditure Summary 

Revenue $ 80,000.00 (A2) 

Expenditures $ 80,000.00 (Bl) 5/28/2021 

Date 

Endln& Fund Balance $ (B2) 1AJ.M2-a1-eJ1 

Activitv Fund Custodian's Sia nature 

Form completed on 6/1/2021 

Sponsor's Signature



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 

ACCOUNT NAME & PROJECT: 934 SAF STUDENT COUNCIL 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 

Flsc1IYear Oepaslts a--.. -• FISClllYear 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Petty Cash 

Transportation; Travel expenses; Lodging 

Cleaning, Maintenance supplies 

Fundraiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audio tapes & audiovisual supplies 

Please check one: 

�NEW 

□REVISED

Estimated 
,. __ ,._. 

$ 1,000.00 

$ 4,000.00 

$ 1,000.00 

$ 2,500.00 

$ 1,500.00 

$ 1,500.00 

Speakers, Clinicians, Substitutes, Special Guests, Tutors, Security, 

2021-2022 Nurses; Honorariums; Other personnel costs $ 4,000.00 

2021-2022 Repairs & Maintenance Services; School Improvement $ 1,500.00 

2021-2022 Contracted Services; Other Professional Services $ 15,000.00 

2021-2022 Ticket Sales $ 1,000.00 

Total Revenue $ . 

Total Expenditures $ 33,000.00 

PAGE2 

Form completed on 6/1/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Dues & Fees; Fines; Registrations 

2021-2022 Donations; Gifts; Grants 

2021-2022 Restaurant Profit Sharing 

2021-2022 dothing sales; Spirit Item sales 

2021-2022 Food item sales 

2021-2022 Name Badges 

2021-2022 Concession Sales 

2021-2022 Vending Account/Machines 

2021-2022 Special Events 

2021-2022 Turkey Trot Fund raiser; Jeans Day Stickers 

2021-2022 car washes 

Go to Page 2 If more rows/cells are needed 

Beginning Fund 
Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 

720 BA Senior High School 
938 FAF TEACHER/STAFF ACTIVITY 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 

4mnun• 
Fiscal Year 

$ 100.00 2021-2022 

$ 150.00 2021-2022 

$ 100.00 2021-2022 

$ 100.00 2021-2022 

$ 150.00 2021-2022 

$ 150.00 2021-2022 

$ 50.00 2021-2022 

$ 50.00 2021-2022 

$ 50.00 2021-2022 

$ 25.00 2021-2022 

$ 50.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 $ -

Total Revenue $ 975.00 

EXPENDITURES 

Expenses 

Kitchen products & supplies; Lounge supplies 
Awards, gitts, decorations, regalia, retreshments; Recognition; 
Incentives; Appreciation; Special events 

Refunds & Reimbursements 

Uniforms 

Fundraiser expenses 

Cleaning, Maintenance Supplies & Chemicals 

General Supplies; Name Badges; Copy supplies & Paper 

Payroll; Employee Pay & Benefits 

Donations; Petty Cash 

Professional Development; Travel expenses; Transportation 

Appliances; Furniture & Fixtures <$5,000; Equipment 

Printing & Binding; Communication Services 

Technology-related supplies, small equipment, & software 

Books, magazines, subscriptions, periodicals, and newspapers 

Dues & Fees 

Health; First-Aid & Hygiene Supplies 

Go to Page 211 more rows/cells are needed 

Please check one: 

[!]NEW 
□REVISED

Estimated 

4mnunt 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

Total from Page 2 $ 175.00 

Total Expenditures $ 975.00 

(Al) Frvm R..,..." •• Report In !Accounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

975.00 (A2l 

975.00 (Bl) 

Date 

(B2) (Al+A2-81=BZ) 

Activitv Fund Custodian's Sianature 

Form completed on 5/10/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SCHOOL SITE: 720 BA Senior High School 
ACCOUNT NAME & PROJECT: 938 FAF TEACHER/STAFF ACTIVITY 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021"2022 

2021-2022 

Continued from Page 1: 

Rentals; Lease Servlces 

Repairs & Maintenance Services 

Contracted Services; Other Professional Services 

Films, videos, audio tapes, softw;;ire, and audiovisual supplies 

Items as stipulated in Grant or Donation 

Lodging 

Please check one: 

@NEW 
□REVISED

Estimated 

$ 50.00 

$ 25.00 

$ 25.00 

$ 25.00 

$ 25.00 

$ 25.00 

Total Revenue $ Total Expenditures $ 175.00 

PAGE2 

Form completed on 6/2/2021 

























BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 505 Centennial Middle School 

ACCOUNT NAME & PROJECT: 811 SAF ART 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fiscal Year Deposits &mnunt Fiscal Year 

2021-2022 Art Supply Sales; Art Camp; Art Field Trip s 300.00 2021-2022 

2021-2022 Dues & Fees; Fines; Registrations; Rental Fees s 450.00 2021-2022 

2021-2022 Donations; Gifts s 100.00 2021-2022 

2021-2022 Restaurant Profit Sharing s 50.00 2021-2022 

2021-2022 cata log/Brochure Sales s 50.00 2021-2022 

2021-2022 Food ite m sales; Cloth ing sales; Spirit item sales; Art sales $ 50.00 2021-2022 

2021-2022 Reimbursements; Refunds s 50.00 2021-2022 

2021-2022 Interest; Commissions s 50.00 2021-2022 

2021-2022 Ticket sales; Admiss ion Costs s 50.00 2021-202 2 

2021-2022 Special Projects/ Events $ 50.00 2021-2022 

2021-2022 Concession Sales s 100.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 

Total Revenue $ 1,300.00 

Beginning Fund 
Balance $ 66.29 (Al) From...,...., 

Revenue $ 1,300.00 (Al) 

Expendltur0$ $ 1,366.29 (Bl) 

Ending Fund Balance $ (B2) (Al<Al-81=82) 

Please check one: 

C'!JNEW 

□REVISED 

EXPENDITURES 
Estimated 

Expenses Amnunt 

Books, magazines, subscriptions, periodicals, and newspapers s 50.00 

General Supplies $ 60.00 

Films, videos, audio tapes, and audiovisual supplies s 50.00 

Awa rds, gifts, decorations, regal ia, and refreshments ; Incentives $ 55.29 

Appliances, Furniture & Fixtures <$5,000 s 50.00 

Technology-related supplies, small equipment & software s 200.00 

Fund raiser expenses s 56.00 

Kitchen products & supplies $ 50.00 

Copy supplies & paper $ 25.00 

Refunds & Reimbursements $ 50.00 

Speclal Guests; Speakers; Clinicians; Tutors; Artists $ 50.00 

Dues & Fees; Registrat ions; licensing fees s 300.00 

Payroll; Employee Pay & Benefits; Subst itutes s 70.00 

Travel Expenses; Transportation; Lodging $ 50.00 

Petty Cash; Donations $ 50.00 

Co-curricular materia ls $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 150.00 

Total Expenditures $ 1,366.29 

Activi t y Fund Custo d ian ' s S io nature 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

FlscalYear o..noslts 

2021-2022 Donations; Gifts; Grants 

2021-2022 Dues & Fees; Registration fees; Rental fees 

2021-2022 Catalog/Brochure Sales 

2021-2022 Food item sales; Clothing sales; Spirit item sales 

2021-2022 Reimbursements; Refunds 

2021-2022 Interest; Commissions 

2021-2022 Restaurant profit sharing 

2021-2022 Ticket sales; Admission Costs 

2021-2022 Concession sales; Equipment Sales 

Go to Page 2 If more rows/cells are needed 

Beginning Fund 

Balance $ 

Rewnue $ 
Expenditures t 

Ending Fund Balance 

FISCAL YEAR: July 1, 2021- June 30, 2022 

505 Centennial Middle School 
818SAF BAND 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

a--.. -• Fiscal Year 

$ 500.00 2021-2022 

$ 400.00 2021-2022 

s 50.00 2021-2022 

s 225.00 2021-2022 

$ 50.00 2021-2022 

$ 50.00 2021-2022 

$ 125.00 2021-2022 

s 50.00 2021-2022 

s 50.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 s -

Total Revenue $ 1,500.00 

Please check one: 

�NEW 
□REVISED

EXPENDITURES 

&nanses ..,_, ...

Co-curricular materials s 2,000.00 

Rentals; lease Services s 50.00 

Communication Services $ 50.00 

Printing & Binding; Copying services $ 400.00 

Copy supplies and paper s 400.00 

Health, First-Aid & Hygiene Supplies $ 50.00 

Kitchen products & supplies $ 50.00 

General Supplies <$5,000 non-durable $ 200.00 

Books; magazines; newspapers; periodicals; subscriptions s 100.00 

Appliances, Furniture & Fixtures <$5,000 $ 2,000.00 

Technology-related supplies, small equipment & software $ 1,000.00 

Uniforms; T-shirts s 1,000.00 
Awaras, Girts, Decorations, Regalia, Rerresnments; Meals; appreciation; 
recognition $ 200.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 100.00 

Donations $ 400.00 

Refunds; Reimbursements s 90.05 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 700.00 

Total Expenditures $ 8,790.05 

J,a!!Q,IJS (Al)Ftamllapott'' •• Report In !Accounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

t,50!!! (A21 

.... (Bl) 

... (82) (At-..1.aa) 

Activity Fund Custodian's SiQnature 

Form completed on 5/26/2021 

5/27/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 505 Centennial Middle School 
ACCOUNT NAME & PROJECT: 818 SAF BAND 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Flscal Year Deaoslls &_, ... Flscal Year &nenses 

Contlnued from Page 1: Contlnued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

Please check one: 

[!]NEW 
□REVISED

Estimated 

a--•-

$ 50.00 

$ 50.00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50.00 
1�peaKers; Llinlcians; Sucstitutes; Spec1a1 uuests; Accompanists; Tutors; 

2021-2022 MasterClass; Honorariums $ 50.00 

2021-2022 Repairs & Maintenance Services s 50.00 

2021-2022 Contracted Services; Other Professional Services s 50.00 

2021-2022 Instrument Supplies; Instrument purchases $ 50.00 

2021-2022 Music $ 25.00 

2021-2022 Recordings & Recording expenses s 25.00 

2021-2022 Truck & Equipment Rentals/Repairs s 50.00 

2021-2022 Grant Purchases (Equipment, Supplies, etc,) $ 50.00 

2021-2022 Heartland Contest� Frontier City s 50.00 

Total Revenue $ -

Total Expenditures $ 700.00 

PAGE2 

Form completed on 5/27/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITI ES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

505 Centennial Middle School 

825 DA GRANTS 

[I]NEW 

□REVISED 
PROGRAM (ONLY for 893-Club Accounts) : SELECT PROGRAM (ONL V FOR PROJECT 893) 

REVENUE EXPENDITURES 
Estimated Estimated 

Fiscal Year Deposits A-ftun• Fiscal Year Expenses _._ftun• 

2021-2022 Donat ions; Grants; Gifts s 850.00 2021-2022 Purpose for w hich Grants or Donations were Received s 100.00 

2021-2022 Co-curricular materials, small equipment s 150.00 

2021-2022 Films, videos, aud io tapes, and audiovisual supplies s 100.00 

2021-2022 Appliances, Furnitu re & Fixtures s 100.00 

2021-2022 Books, magazines, subscriptions, periodicals, and/or newspapers s 100.00 

2021-2022 General Supplies <S5,000 non-durable s 100.00 
Technology related suppl ies, web-based supplies, small equipment & 

2021-2022 software s 100.00 

2021-2022 Awa rds, Gifts, oecor, Regalia, and Refreshments; Meals s 500.00 

2021 -2022 Adaptive Supplies s 150.00 

2021-2022 Uniforms; Clo thing s 500.00 

2021-2022 Health, First-Aid & Hygiene Supplies s 250.00 

2021-2022 Professional Development ; Travel expenses; Transportation s 100.00 

2021 -2022 Dues & Fees; Registrations s 100.00 

2021-2022 Yearbooks; Pictures s 150.00 

2021-2022 Contracted Services; Other Professional Services s 300.00 

2021-2022 Outside Improvements s 301.11 

Go to Page 211 more rows/cells are needed Go to Page 2 if more rows/cells are needed 

Total from Page 2 s Total from Page 2 s 150.00 

Total Revenue $ 850.00 Total Expenditures $ 3,251 .11 

Beginning Fund 
Balance $ 2,401.11 (Al) Fram Ropon" • • Report In !Accounting (Wengage): Options - > Analysis Tools/Reports - > Revenue Expenditure Summary 

Revenue $ 850.00 (A2) 

Expendltllres $ 3,251.11 (81) 

Ending Fund Balance $ (82) (Al+A.Z-Blalll) 

Date 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts; Grants 

2021-2022 Dues & Fees; Registration fees; Rental fees 

2021-2022 catalog/Brochure Sales 

2021-2022 Food item sales; Clothing sales; Spirit item sales 

2021-2022 Reimburseme nts; Refunds 

2021-2022 Interest; Commissions 

2021-2022 Restaurant profit sharing 

2021-2022 Ticket Sales; Admission Costs 

2021-2022 Concess ion Sales; Equipment Sales 

Go to Page 2 if more rows/ cells are needed 

Beginning Fund 

Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SOS Centennial Middle School 

833 SAF CHOIR 

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 

•-~·ft· Fiscal Year 

$ 500.00 2021-2022 

s 400.00 2021-2022 

s 50.00 2021-2022 

$ 225.00 2021-2022 

$ 50.00 2021-2022 

$ 50.00 2021-2022 

$ 125.00 2021-2022 

s 50.00 2021-2022 

s 50.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 s 

Total Revenue $ 1,500.00 

Please check one: 

~NEW 

□REVISED 

EXPENDITURES 
Estimated 

Expenses 4mnunt 

Co-curricular ma terials s 100.00 

Rentals; Lease Services s 100.00 

Communication Services s 200.00 

Prin t ing & Binding; Copying seivices s 500.00 

Copy supplies and paper $ 400.00 

Health, First-Aid & Hygiene Supplies s 100.00 

Kitchen products & supplies s 50.00 

General Supplies <$5,000 non-durable s 100.00 

Books; magazines; newspapers; periodicals ; subscriptions $ 100.00 

Appliances, Furniture & Fixtures <$5,000 $ 100.00 

Technology•re lated supplies, small equipment & software $ 100.00 

Uniforms; T·shirts; Costumes $ 2,500.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals; appreciation; 

recognition $ 100.00 

Dues & Fees; Registra t ions; licensing Fees; Bank fees s 100.00 

Donations; Scholarships $ 100.00 

Refunds; Reimbursements s 100.00 

Go to Page 2 If more rows/cells are needed 

Tot al from Page 2 s 5,823.55 

Total Expenditures $ 10,573.55 

9,073.55 (Al) f ro,n A__," •• Report In !Accounting (Wengage): Options -> Analysis Tools/Reports - > Revenue Expenditure Summary 

1,500.00 (AZ) 

10,573.55 (Bl) 

(82) (Al+Al-81""2) 

S/ZlP/~l 

VVL--- if n{Z{ 
---77.-::::....- -+,-------

X 

Date 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: SOS Centennial Middle School 

ACCOUNT NAME & PROJECT: 844 SAF DRAMA 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 
Estimated 

Fiscal Year Deposits ,._AUA. Fiscal Year Expenses 

2021-2022 Donations; gifts $ 50.00 2021-2022 Co-curricular materials 

2021-2022 Dues & Fees; Registration fees ; Rental fees s 400.00 2021-2022 Rentals; lease Services 

2021-2022 Cata log/Brochure Sales $ 50.00 2021-2022 Communication Services 

2021-2022 Food item sa les; Clothi ng sales; Spirit item sa les; Art sales s 125.00 2021-2022 Printing & Binding; Copying Services 

2021-2022 Reimbursements; Refunds $ 50.00 2021-2022 Copy supplies and paper 

2021-2022 Interes t; Com missions $ 50.00 2021-2022 Health, Fi rst-Aid & Hygiene Supplies 

2021-2022 Restaurant profit sharing $ 50.00 2021-2022 Kitchen products & supplies 
Merchandise sales (notebooks, fanny packs, key chains, stickers, 

2021-2022 pencils, etc.) s 50.00 2021-2022 General Supplies <$5,000 non-durable; Name Badges 

2021-2022 Concession Sales $ 500.00 2021-2022 Books; magazines; newspapers; periodicals; subscript ions 

2021·2022 Ticket Sales; Admiss ion Cos ts s 150.00 2021-2022 Appliances , Furniture & Fixtures <S5,000 

2021-2022 Program shout outs; Business Ads $ 50.00 2021-2022 Technology-related supplies , sma ll equipment & software 

2021-2022 Car washes $ 150.00 2021-2022 Uniforms; T-shirts; Costumes; Merchandise 

2021-2022 Awards, Gifts , Decorations, Regalia, Refreshments; Meals 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Ba nk fees 

2021-2022 Donations 

2021-2022 Re funds; Reimbursements 

Go to Page 2 if more rows/cells are needed Go to Page 2 If more rows/cells are needed 

Please check one: 

~ NEW 

□REVISED 

Estimated 
A m nun t 

s 100.00 

s 100.00 

s 100.00 

s 100.00 

s 100.00 

$ 50.00 

s 50.00 

s 50.00 

s 50.00 

s 50.00 

s 200.00 

s 2,000.00 

s 1,000.00 

$ 100.00 

$ 100.00 

$ 50.00 

Total from Page 2 s Total from Page 2 s 2,238.42 

Total Revenue $ 1,675.00 Total Expenditures $ 6,438.42 

Beginning fund 
Balance $ 4,763.42 (Al ) From•-" •• Report In IAccountlng (Wengage): Options - > Analysis Tools/Reports -> Revenue Expenditure Summary 

Revenue $ 1,675.00 (AZ) 

Expenditures $ 6,438.42 (Bl) 

Ending Fund Balance $ (82) (Al+AH l all2) 

Activity Fun d C ustodian ' s Sion atu r e 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

505 Centennial Middle School 

877 SAF ROBOTICS 

[TINEW 

□REVISED 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893} 

REVENUE EXPENDITURES 
Estimated Estimated 

Fiscal Year Deposits A-nun+ Fiscal Year Expenses A m nunt 

1Lo-curncu1ar matena1s; green nouse supp 1es; snap suppues; newer 
2021-2022 Donations; Gifts; Grants $ 50.00 2021-2022 purchases s 50.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 400.00 2021-2022 Renta ls; Lease Services s 50.00 

2021-2022 Catalog/Brochure Sales $ 50.00 2021-2022 Communication Services s 50.00 

2021-2022 Food it em sa les; Clothing sales; Spirit item sales; Art sales $ 50.00 2021-2022 Printing & Binding; Copying services s 100.00 

2021-2022 Reimbursements; Refunds $ 50.00 2021-2022 Copy su pplies and paper s 100.00 

2021-2022 Interest ; Commissions $ 50.00 2021-2022 Health, Fi rst-Aid & Hygiene Supplies s 100,00 

2021-2022 Restaurant profit sharing $ 50.00 2021-2022 Kitchen prod ucts & supplies $ 100.00 
Merchandise sales (notet>ook.s, tanny packs, k.ey chains, stickers, 

2021-2022 pencils, etc.) s 50.00 2021-2022 General Suppl ies <$5,000 non-durable $ 100.00 

2021-2022 Concession Sales s 500.00 2021-2022 Books; magazines; newspapers; periodicals; subscriptions s 50.00 

2021-2022 Ticket Sa les; Admission Cost s $ 150.00 2021-2022 Appliances, Furniture & Fixtures <$5,000 s 50.00 

2021-2022 Waste Management; Dept. of Defense; Botball Camps $ 175.00 2021-2022 Technology-related supplies, small eq uipment & software s 50.00 

2021-2022 Uniforms ; T-shirts $ 150.00 
Awards, Gifts , Decorations, Regalia, Refreshments; Meals , Incentives, 

2021-2022 Appreciation $ 100.00 

2021-2022 Dues & Fees ; Registra tions; Licensing Fees; Bank fees s 1,200.00 

2021-2022 Donations; Schola rships s 80.68 

2021-2022 Re funds; Reimbursements s 50.00 

Go to Page 2 If more rows/cells are needed Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ Total from Page 2 s 700.00 

Total Revenue $ 1,575.00 Total Expenditures $ 3,080.68 

Beginning Fund 
Balance $ 1,505.68 (Al) From Report" nalysls Tools/Reports -> Revenue Expenditure Summary 

Revenue $ 1,575.00 (Al) 

Expenditures $ 3,080.68 (Bl) 

Ending Fund Balance $ 0,00 (Bl) (Al"'2-81aBZI 

Activity Fund Custod ian ' s S iq na tu re 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Books Fairs 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SOS Centennial Middle School 

889 DA MEDIA CENTER 

SELECT PROGRAM {ONLY FOR PROJECT 893) 

EXPENDITURES 
Estimated 

"-""". Fiscal Year Expenses 

s 200.00 2021-2022 Books, magazines, subscriptions, periodicals, and newspapers 

Please check one: 

0NEW 

□REVISED 

Estimated 

·--.. -· 
s 500.00 

2021-2022 Dues & Fees; Fines; lost/Damaged books and materials s 450.00 2021-2022 General Suppl ies; Copy supplies & paper s 100.00 

2021-2022 Donations; Gifts s 100,00 2021-2022 Films, videos, audio tapes, and audiovisual supplies s 100.00 

2021-2022 Restaurant Profit Sharing s 50.00 2021-2022 Awards, gifts, decorations, rega lia, and refreshments; Incentives s 50,00 

2021-2022 Grants s 50.00 2021-2022 Appliances, Furniture & Fixtures <$5,000; Book racks $ 50.00 

2021-2022 Read-a-thens s 25,00 2021-2022 Technology-related supplies, small equipment & software $ 100.00 

2021-2022 Sticker Sales; Food Item Sales s 25.00 2021-2022 Fund raiser expenses $ 50.00 

2021-2022 Kitchen products & supplies $ 52.99 

2021-2022 Professional Development $ 25.00 

2021-2022 Refunds & Reimbursements s 50.00 
Aut hor visit s; Special Guests; Speakers; Honorariums; Clinicians; Tutors; 

2021-2022 Substitutes $ 100.00 

2021-2022 Dues & Fees; Registrations; Licensing fees s 50.00 

2021-2022 Payrol l; Employee Pay & Benefits; Substitutes $ 100.00 

2021-2022 Trave l Expenses; Transportation; Lodging s 100.00 

2021-2022 Petty Cash; Donations $ 75.00 

2021-2022 Co-curricular materials s 100.00 

Go to Page 211 more rows/cells are needed Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ Total from Page 2 $ 150.00 

Total Revenue $ 900.00 Total Expenditures $ 1,752.99 

Beginnlng Fund 
Balance $ 852.99 (Al) From Report" •• Report In !Accounting (Wengage): Options-> Analysis Tools/Reports - > Revenue Expenditure Summary 

Revenue $ 900.00 (Al) 

Expenditures $ 1,752.99 (81) 

Ending Fund Balance $ (82) (AHAl-81-SZ) 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 505 Centennial Middle School 

ACCOUNT NAME & PROJECT: 892 SAF STUDENT RAISED FUNDS 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fiscal Year Deposits A-nun• Fiscal Year 

2021-2022 Donat ions; Gifts s SO.CO 2021-2022 

2021-2022 Dues & fees ; Registration fees; Name badges; Rental fees $ 400.00 2021-2022 

2021-2022 Catalog/Brochure Sales s so.co 2021-2022 

2021-2022 Food item sales; Clothing sa les; Spi rit item sales; Art sales $ so.co 2021-2022 

2021-2022 Reimbursements ; Refunds $ so.co 2021-2022 

2021-2022 Interest; Commissions $ so.co 2021-2022 

2021-2022 Restaurant profit sharing $ so.co 2021-2022 

2021-2022 School Pictures; Yea rbooks s so.co 2021-2022 

2021-2022 Concession Sales; School Store Sa les $ 500.00 2021-2022 

2021-2022 Ticket Sales; Admission Costs $ 150.00 2021-2022 

2021-2022 Special Events, Purchases s 100.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 1,500.00 

Beginning Fund 
Balance $ 1,077.12 (Al) From Report" 

Revenue $ 1,500.00 (A2) 

Expenditures $ 2,577.12 (Bl) 

Ending Fund Balance $ (82) (Al+AZ-Blcll>I 

Please check one: 

@NEW 

□REVISED 

EXPENDITURES 
Estimated 

Expenses A-nnn♦ 

Co-curricular materials s 100.00 

Rentals; lease Services $ 100.00 

Communication Services $ so.co 

Printing & Binding; Copying Services $ SO.CO 

Copy supplies and paper $ 150.00 

Health, First-Aid & Hygiene Supplies $ so.co 

Kitchen products & supplies $ 150.00 

General Supplies <$5,000 non-d urable; Name Badges $ 100.00 

Books; magazines; newspapers; periodicals; subscriptions $ 100.00 

Appliances, Furniture & Fixtures <$5,000 $ so.co 

Technology-related supplies, small equipment & software $ so.co 

Uniforms; T-shirts s so.co 
Awards, Gitts, Decorations, Rega lia, Retreshments; Meats; Incentives; 

Appreciation; Flowers $ 700.00 

Dues & Fees; Registrations; licensing Fees; Bank fees $ so.co 

Donations ; Scholarships; Charitable Giving $ so.co 

Refunds; Reimbursements $ 52.12 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 725.00 

Total Expenditures $ 2,577 .12 

lysis Tools/Reports - > Revenue Expenditure Summary 

?/t-=r(Z( 
Date 

S3(z1-fe, 
Date 

Form completed o n 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENU E/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 505 Centennial Middle School 

ACCOUNT NAME & PROJECT: 893 SAF CLUB ACCOUNTS 

PROGRAM (ONLY for 893-Club Accounts) : 929 SCIENCE OLYMPIAD 

REVENUE 
Estimated 

Fiscal Year Deposits A--.. -• 
2021-2022 Donations; Gifts; Grants $ 150.00 

2021-2022 Dues & Fees; Registra t ion fees; Rental fees $ 400.00 

2021-2022 Catalog/ Brochure Sales $ 50.00 

2021-2022 Food item sales; Cloth ing sales; Spi rit ite m sa les; Art sa les $ 50.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Rest aurant profit sharing $ 50,00 

2021-2022 Ticket Sales ; Admission Costs $ 50.00 

2021-2022 Concess io n Sales $ 500.00 

2021-2022 Special purchases/ projects s 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 1,400.00 

Beginning Fund 
Balance $ 2,855,00 (Al) F,om Repon" .. 
Revenue $ 1,400.00 (A2) 

Expenditures $ 4,255.00 (Bl) 

Ending Fund Balance $ (82) (Al+A2-81a8l) 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

20 21-2022 

2021-2022 

2021-2022 

Please check one: 

[!]NEW 

□REVISED 

EXPENDITURES 
Estimated 

Expenses .&mnunt 

Co~curricular materia ls $ 100.00 

Rentals; Lease Services s 100.00 

Communication Services $ 100.00 

Print ing & Binding; Copying Services s 200.00 

Copy supplies and paper $ 200.00 

Hea lth, First-Aid & Hygiene Supplies $ 50 .00 

Kitchen products & supplies $ 50.00 

Ge neral Supplies <$5,000 non-durable $ 500.00 

Books; magazines; newspapers; periodicals; subscriptions $ 200.00 

Appliances, Furn iture & Fixtures <S5,000 $ 50.00 

Technology-related supplies, small equipment & software s 500.00 

Uniforms; T-shirts s 250.00 
Awarc s, Girts, Decorations, Rega ia, Refreshments; Meals, Incentives, 

Appreciat ion s 500.00 

Dues & Fees; Regist rations; Licensing Fees; Bank fe es $ 300.00 

Donations; Schola rships; Service Projects $ 100.00 

Refund s; Re imbursements $ 100.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 955 .00 

Total Expenditures $ 4,255.00 

nd Cust odian 's Siq n a t ure 

Form complete d on 5/26/ 2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: SOS Centennial Middle School 

ACCOUNT NAME & PROJECT: 893 SAF CLUB ACCOUNTS 

PROGRAM (ONLY for 893-Club Accounts) : 949 LIFE SKILLS 

REVENUE 
Estimated 

Fiscal Year Deposits Amnnnt Fiscal Year 

2021-2022 Donations; Gifts; Grants $ 100.00 2021-2022 Co-curricular materials 

2021-2022 Dues & Fees; Registration fees ; Renta l fees $ 400.00 2021-2022 Rentals; Lease Services 

2021-2022 Catalog/Brochure Sales $ 50.00 2021-2022 Communication Services 

EXPENDITURES 

Expenses 

Please check one: 

[!]NEW 

□REVISED 

Estimated 
4mnnnt 

$ 100.00 

$ 100.00 

s 100.00 

2021-2022 Food item sales; Clothing sa les; Spirit item sales; Art sa les $ 50.00 2021-2022 Printi ng & Bind ing; Copying Services $ 100.00 

2021-2022 Reimbursements; Refunds $ 50.00 2021-2022 Copy supplies and pa per s 100.00 

2021-2022 Interest; Commissions $ 50.00 2021-2022 Health, First-Aid & Hygiene Supplies $ SO.DO 

2021-2022 Restaurant profi t sharing $ 50.00 2021-2022 Kitchen prod ucts & su pplies s 50.00 

2021-2022 Ticket Sales; Admission Costs $ SO.GO 2021-2022 General Supplies <S5,000 non-durable $ 1,000.00 

2021-2022 Concession Sales s SO.DO 2021-2022 Books; magazines; newspapers; periodicals; subscript ions $ 100.00 

2021-2022 Special pu rchases/ projects s 50.00 2021-2022 Appliances, Furniture & Fixtures <$5,000 $ SO.OD 

2021-2022 School Store sales; Mercha nd ise Sales $ 500.00 2021-2022 Technology-related supplies, small equipment & software $ 150 .00 

2021-2022 Uniforms; T-shirts $ 200.00 
Awards, Girts, Decorat ions, Regalia , Refreshments; Meals, Incent ives, 

2021-2022 Appreciation $ 200.00 

2021-2022 Dues & Fees; Registrations; lice nsing Fees; Ba nk fees $ 80,36 

2021-2022 Donations; Scholarships; Service Projects $ 100.00 

• 
2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed 

Total from Page 2 s Total from Page 2 $ 2,750.00 

Total Revenue $ 1,400.00 Total Expenditures $ 5,280.36 

Beginning Fund 
Balance $ 3,880.36 (Al) From Report" •• Report In IAccountlng (Wengage): Options - > Analysis Tools/Reports - > Revenue Expenditure Summary 

Revenue $ 1,400.00 (A2) 

Expenditures $ 5,280.36 (Bl) 

Ending Fund Balance $ (82) (Al+A2-B1•8Z) 

Date 
Activity Fund Custodian 's Sianature 

Form completed o n 5/26/2021 







BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: SOS Centennial Middle School 

ACCOUNT NAME & PROJECT: 897 SAF NATIONAL JUNIOR HONOR SOCIETY 

PROGRAM (ONLY for 893-Club Accounts) : SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 
Estimated 

Fiscal Year Deposits a-.. ft• Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Em ployee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clin icians, Substitutes, Special Guests, Tutors 

2021-2022 Repairs & Maintenance Services 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 legacy Project 

2021-2022 Community Giveback 

2021-2022 Homecoming Project 

Please check one: 

[!]NEW 

□REVISED 

Estimated 
a-ftuft + 

$ 50.00 

s 2,000.00 

s 50.00 

s 50.00 

s 50.00 

s 50.00 

s 50.00 

$ 50.00 

s 50.00 

s 50.00 

s 25.00 

s 25.00 

Total Revenue $ Total Expenditures $ 2,500.00 

PAGE 2 

Form completed on 5/27/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations 

2021-2022 Dues & Fees 

2021-2022 Insurance Payments 

2021-2022 Chromebook repair/Replacement Fees 

Go to Page 2 if more rows/cells are needed 

Beginning Fund 
· Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 

SOS Centennial Middle School 

901 DA ONE TO ONE 

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
Am~,n+ Fiscal Year 

$ 50.00 2021-2022 

s 50.00 2021-2022 

s 150.00 2021-2022 

s 100.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 s 

Total Revenue $ 350.00 

EXPENDITURES 

bpenses 

Donations 

Year-end payment to Genera l Fund 

Petty Cash 

Payroll ; Employee Pay & Benefits 

General Supp lies; Parts; Equipment 

Refunds & Reimbursements 

Awards, Gifts, Decorations, Regalia, and Refreshments 

Go to Page 2 ii more rows/cells are needed 

Please check one: 

IT]NEW 

□REVISED 

Estimated 
Amnun+ 

s 60.00 

s 50.00 

s 50.00 

s 50.00 

s 100.00 

s 50.00 

s 50.00 

Total from Page 2 s 

Total Expenditures $ 410.00 

60.00 (Al) '""" ..,_.., •• Report in !Accounting (Wengage): Options -> Analysis Tools/Reports - > Revenue Expenditure Summary 

350.00 (A2) 

410,00 (81) f3/zr/zr 
Date 

(B2) (AHA2-8l=B2l 5(71:{zr 
Date 

Activity Fund Cust o dian ' s Sica nat ure 

Form completed on 5/26/2021 







BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

SCHOOL SITE: 505 Centennial Middle School [!]NEW 

ACCOUNT NAME & PROJECT: 934 SAF STUDENT COUNCIL □REVISED 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 
Estimated Estimated 

Fiscal Year Deposits A-ftuft• Fiscal Year Expenses A-----• 

2021-2022 Donations; Gifts s 50.00 202 1-2022 Co-curricular materials; Spirit Flags & Accessories s 50.00 

2021-2022 Dues & fees; Regist ra tion fees; Rental fees s 400.00 2021-2022 Rentals; Lease Services s 50.00 

2021-2022 Catalog/Brochure Sales s 50.00 2021-2022 Communicat ion Services; Data Plan s 50.00 

2021-2022 Food item sa les; Cloth ing sales; Spirit item sales; Art sa les s 50.00 2021-2022 Printing & Binding; Copyi ng Services s 50.00 

2021-2022 Reimbursements; Refunds s 50.00 2021-2022 Copy supplies and paper s 100.00 

2021-2022 Interest; Commissions s 50.00 2021-2022 Health, First-Aid & Hygiene Supplies s 50.00 

2021-2022 Restaurant profit sharing s 50,00 2021-2022 Kitchen products & supplies s 50.00 

2021-2022 Car Wash Fund raisers s 50.00 2021-2022 General Supplies <$5,000 non-<lurable s 175.00 

2021-2022 Concession Sales; Accessory Sales s 500.00 2021-2022 Books; magazines; newspapers; periodicals; subscriptions s 50.00 

2021-2022 Ticket Sales; Admission Costs s 100.00 2021-2022 Appliances, Furniture & Fixtures <SS,000 s 50.00 

2021-2022 All Access, Activity and At hletic Passes fo r St udents s 50,00 2021-2022 Technology-related supplies, small equipment & software s 100 .00 

2021-2022 Special Events s 25.00 2021-2022 Uniforms; T-shirts; Costumes; Clothing Items & Accessories s 50.00 
Awards, Gifts, Decorations, Regalia, Retreshments; Meals; Incent ives; 

2021-2022 Amazon Fund raiser; Scratch Off Fund raiser s 25.00 2021-2022 Appreciation $ 1,200.00 

2021-2022 Grams Sales; Change Drive for Community Service s 25.00 20 21-2022 Dues & Fees; Registrations; licensing Fees; Bank fees s 50.00 

2021-2022 Participation Act ivites (Turkey Bowling, games, etc. ) 5 25.00 2021-2022 Donations; Scholarships s 50.00 

2021-2022 Refunds; Reimbursements s 50.00 

Go to Page 2 If more rows/cells are needed Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ Total from Page 2 $ 1,174.00 

Total Revenue $ 1,500.00 Total Expenditures $ 3,349.00 

Beginning Fund 
Balance $ 1,849.00 (Al) •-••port" •• Report in iAccountlng (Wengage): Options-> Analys is Tools/Reports - > Revenue Expenditure Summary 

Revenue $ 1,500.00 (AZ) 

Expenditures $ 3,349.00 (Bl ) 

Ending Fund Balance $ (82) (Al+Al-111"821 

Activ ity F u nd C u stod ia n ' s Si q nature 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Dues & Fees; Fines; Registrations 

2021-2022 Donations; Gifts 

2021-2022 Restaurant Profit Sharing 

2021-2022 Clothing sa les; Spirit Item sales 

2021-2022 Food item sales 

2021-2022 Name Badges 

2021-2022 Concession Sales 

2021-2022 Vending Accoun t/Machines 

2021-2022 Special Events 

Go to Page 2 If more rows/cells are needed 

Beginning Fund 
Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 

505 Centennial Middle School 

938 FAF TEACHER/STAFF ACTIVITY 

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
A-ftnn+ Fiscal Year 

s 100.00 2021-2022 

s 150.00 2021-2022 

s 100.00 2021-2022 

s 100,00 2021-2022 

$ 150.00 2021-2022 

$ 150,00 2021-2022 

$ 100.00 2021-2022 

s 50.00 2021-2022 

$ 100.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 s 

Total Revenue $ 1,000.00 

133.44 (Al) From Report" 

1,000.00 (A2) 

1,133.44 (Bl) 

(B2) (Al+A2-81""2) 

EXPENDITURES 

Expenses 

Kitchen products & supplies; Lounge supplies 
Awards, gifts, decorations, regalia, refreshments; Recognition; 

Incentives; Appreciation; Special events 

Refunds & Reimbursements 

Uniforms; T-shirts 

Fund raiser expenses 

Cleaning, Maintena nce Supplies & Chemicals 

General Su ppl ies; Name Badges; Copy supplies & Paper 

Payroll; Employee Pay & Benefits 

Donations; Petty Cash 

Professional Development; Travel expenses; Transportat ion 

Appliances; Furniture & Fixtures <$5,000; Equipment 

Printing & Binding; Communication Services 

Technology-related supplies, small equipment, & software 

Books, magazines, subscriptions, periodicals, and newspapers 

Dues & Fees 

Healt h; First-Aid & Hygiene Supplies 

Go to Page 2 if more rows/cells are needed 

Please check one: 

~NEW 

□REVISED 

Estimated 
A-ftnn+ 

$ 50.00 

s 100.00 

s 50.00 

$ 100.00 

$ 50.00 

$ 50,00 

s 83.44 

$ 50.00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50,00 

$ 50.00 

$ 50,00 

s 50.00 

$ 50.00 

Total from Page 2 $ 200 .00 

Total Expenditures $ 1,133.44 

Activity Fund Cu st odia n ' s Siana ture 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: SOS Centennial Middle School 

ACCOUNT NAME & PROJECT: 940 SAF TECHNOLOGY ED 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fiscal Year Deposits A-ftuft• Fiscal Year 

2021-2022 Donations; Gifts $ 50,00 2021-2022 

2021-2022 Dues & Fees; Registration fee s; Rental fees $ 400.00 2021-2022 

2021-2022 Catalog/Brochure Sa les $ 50 .00 2021-2022 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales $ 50.00 2021-2022 

2021-2022 Reimbursements; Refunds $ 50,00 2021-2022 

2021-2022 Interest; Commissions $ 50.00 2021-2022 

2021-2022 Restaurant profit sharing $ 50,00 2021-2022 
Mercnano ise sales {notebool<s, tanny packs, key chai ns, stickers, 

2021-2022 pencils, etc.) $ 50.00 2021-2022 

2021-2022 Concession Sales $ 500.00 2021-2022 

2021-2022 Ticket Sales; Admission Costs $ 150.00 2021-2022 

2021-2022 Special projects/events $ 125,00 2021-2022 

2021-2022 laser Engraving $ 50,00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 1,575.00 

Beginning Fund 
Balance $ 685.55 (Al) From Roport" 

Rettenue $ 1,575,00 (A2) 

E,q,endltures $ 2,260.55 (Bl) 

Ending Fund Balance $ (82) (A1+AZ-B1a8Z) 

Please check one: 

~NEW 

□REVISED 

EXPENDITURES 
Estimated 

Expenses A-ftuft+ 

Co-<:urricular materials $ 50.00 

Rentals; Lease Services $ 50.00 

Communica t ion Services $ 50.00 

Print ing & Binding; Copyi ng services $ 100.00 

Copy supplies and paper $ 100.00 

Health, Fi rst-Aid & Hygiene Supplies $ 100.00 

Ki tchen prod ucts & supplies $ 100.00 

Genera l Supplies <$5,000 non--durable $ 100.00 

Books; magazines; newspapers; periodicals; subscriptions $ 100,00 

Applia nces, Furniture & Fixtures <$5,000 $ 100.00 

Technology-re lated supplies, small equipment & sohware $ 100.00 

Uniforms; T-shi rts $ 100.00 
Awards, Gifts, Decorations, Rega lia , Retreshments; Meals, Incentives, 

Appreciation $ 100.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 100.00 

Donations; Scholarsh ips $ 60.55 

Refunds; Reimbursements $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 900 .00 

Total Expenditures $ 2,260.55 

Activity Fund Custodian 's S iqnature 

Form completed on 5/26/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: SOS Centennial Middle School 

ACCOUNT NAME & PROJECT: 986 DA UNITED WAY 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 
Estimated 

Fiscal Year Deposits &mftun+ Fiscal Year Expenses 

2021-2022 Donations s 50,00 2021-2022 Donations; Payment to United Way 

2021-2022 Dues & Fees s 50.00 2021-2022 Fund raiser Expenses 

2021-2022 Restauran t Profit Sharing s 50.00 2021-2022 Petty Cash 

2021-2022 Car wash sales, Food item sales, Concess ion sales, Walks/runs s 50.00 2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Refunds; Reimbursements 

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 

Total Revenue $ 200.00 

Beginning Fund 

Please check one: 

~NEW 

□REVISED 

Estimated 
Amnun+ 

s 50.00 

s 50.00 

s 50.00 

s 25.00 

s 25.00 

Total from Page 2 s 

Total Expenditures $ 200.00 

Balance $ (Al) From Report" •• Report In iAccountlng (Wengage): Options-> Analysis Tools/Reports -> Revenue Expenditure Summary 

Revenue $ 200.00 

Expenditures $ 200.00 

Ending Fund Balance $ 

(A2) 

(Bl) 

(B2) (Al+A.Z-81-Sl) 

Activity Fund C u st o d i a n's Siq n ature 

--5E/21 
rJ:fz_r(u 

Date 

Form completed on 5/26/2021 





X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 192.76$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   600.00$  

1,425.00$               1,642.76$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

Tournament Profit

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Printing & Binding

Deposits

Donations; gifts

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

217.76$  

1,425.00$  

1,642.76$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

801 SAF ACADEMIC TEAM
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   600.00$                 

 ACCOUNT NAME & PROJECT:   801 SAF ACADEMIC TEAM
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation expenses; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Tournament Hosting Fees

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

PAGE 2

Total Revenue Total Expenditures

Buzzer System

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:37 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 1 of 8
Attachments: ECMS - Project 801 (SAF Academic Team).xlsx; ECMS - Project 807 (SAF Annual) (2).xlsx; ECMS - 

Project 811 (SAF Art).xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:23 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 1 of 8 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight



1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
Highlight

kotto
Highlight

kotto
Highlight



x NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 250.00$  

2021‐2022 250.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   1,593.46$  

1,450.00$               2,893.46$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

1,443.46$  

1,450.00$  

2,893.46$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; gifts

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks; Ad Sales

Dues & fees; Registration fees; Name badges; Rental fees

Special Projects/Events

Catalog/Brochure Sales

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software; Cameras

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Restaurant profit sharing

Reimbursements; Refunds

Interest; Commissions

X
Activity Fund Custodian's Signature

X Cassidy A VanDervoort

Sponsor's Signature
Signed by: ae052453-9099-457b-a5b5-d3cda17d6686

Form completed on 5/28/2021

5/28/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 493.46$  

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 200.00$  

2021‐2022 50.00$  

‐$   1,593.46$             

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Production fees

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Yearbooks

Special guests, Speakers, Clinicians, Substitutes, Tutors

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Friday, May 28, 2021 11:32 AM
To: Otto, Kelle E
Subject: FW: Activity Fund Guideline 807
Attachments: Copy of ECMS - Project 807 (SAF Annual) 052821.xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Friday, May 28, 2021 11:10 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guideline 807 

Mrs. Replogle, 

Please review the attached worksheet and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 450.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.22$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 300.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

1,300.00$               1,325.22$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

811 SAF ART
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

25.22$  

1,300.00$  

1,325.22$  

‐$  

Copy supplies & paper

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

General Supplies

Books, magazines, subscriptions, periodicals, and newspapers

Expenses

Kitchen products & supplies

Fundraiser expenses

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000

Awards, gifts, decorations, regalia, and refreshments; Incentives

Deposits

Art Supply Sales; Art Camp; Art Field Trip

Interest; Commissions

Donations; Gifts

Dues & Fees; Fines; Registrations; Rental Fees

Special Projects/Events

Ticket Sales; Admission Costs

Reimbursements; Refunds

Go to Page 2 if more rows/cells are needed

Travel Expenses; Transportation; Lodging

Go to Page 2 if more rows/cells are needed

Co‐curricular materials

Petty Cash; Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Payroll; Employee Pay & Benefits

Dues & Fees; Registrations; Licensing fees

Special Guests; Speakers; Clinicians; Tutors; Artists; Substitutes

Refunds & Reimbursements

Total Revenue

Total from Page 2

Food item sales; Clothing sales; Spirit item sales; Art sales

Catalog/Brochure Sales

Restaurant Profit Sharing

Concession Sales

Purple Glaze or No‐Pinot Palette Event

X
Activity Fund Custodian's Signature

X Lauren Seidenberger

Sponsor's Signature
Signed by: 21f52b27-6d70-404f-a1dd-871988b7ffc4

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$                 

PAGE 2

Total Revenue Total Expenditures

Uniforms; T‐shirts

Special Purchases/Projects

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   811 SAF ART
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Communication Services; Printing & Binding; Binding & Repairs

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:37 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 1 of 8
Attachments: ECMS - Project 801 (SAF Academic Team).xlsx; ECMS - Project 807 (SAF Annual) (2).xlsx; ECMS - 

Project 811 (SAF Art).xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:23 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 1 of 8 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350

kotto
Highlight
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 3,000.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 225.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 2,000.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 2,000.00$  

2021‐2022 50.00$  

2021‐2022 3,000.00$  

2021‐2022 500.00$  

2021‐2022 441.41$  

‐$   700.00$  

1,500.00$               12,191.41$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/25/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; appreciation; 
recognition

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Concession Sales; Equipment Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Printing & Binding; Copying services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees;  Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

10,691.41$  

1,500.00$  

12,191.41$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

818 SAF BAND
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X Brandon M. Collins

Sponsor's Signature
Signed by: 12c0cc40-d785-4d0b-84ff-c2d07540bbd6

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   818 SAF BAND

Grant Purchases (Equipment, Supplies, etc.)

Truck & Equipment Rentals/Repairs

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Music

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
MasterClass; Honorariums

Instrument Supplies; Instrument purchases

PAGE 2

Total Revenue Total Expenditures

Recordings & Recording expenses

Heartland Contest; Frontier City

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:51 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 2 of 8
Attachments: ECMS - Project 818 (SAF Band).xlsx; ECMS - Project 825 (DA Grants).xlsx; Copy of ECMS - Project 833 

(SAF Choir).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:38 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 2 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 850.00$   2021‐2022 3,105.18$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

850.00$                  3,905.18$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues & Fees; Registrations; Lodging

Professional Development; Travel expenses; Transportation

Health, First‐Aid & Hygiene Supplies

Uniforms; Clothing

Total Revenue

Total from Page 2

Yearbooks; Pictures

Go to Page 2 if more rows/cells are needed

Outside Improvements

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Appliances, Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Adaptive Supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

3,055.18$  

850.00$  

3,905.18$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached) 5/27/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

‐$                        150.00$                 

 ACCOUNT NAME & PROJECT:   825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Payroll; Employee Pay & Benefits

Rentals

Petty Cash; Donations

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:51 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 2 of 8
Attachments: ECMS - Project 818 (SAF Band).xlsx; ECMS - Project 825 (DA Grants).xlsx; Copy of ECMS - Project 833 

(SAF Choir).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:38 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 2 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 1,000.00$   2021‐2022 5,000.00$  

2021‐2022 1,000.00$   2021‐2022 50.00$  

2021‐2022 1,000.00$   2021‐2022 50.00$  

2021‐2022 225.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 213.63$  

2021‐2022 100.00$  

2021‐2022 50.32$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   5,125.00$  

3,550.00$               11,088.95$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

833 SAF CHOIR
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

7,538.95$  

3,550.00$  

11,088.95$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees;  Rental fees

Special Events/Purchases

Concession Sales; Equipment Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; appreciation; 
recognition

Uniforms; T‐shirts; Costumes

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

X
Activity Fund Custodian's Signature

X JoAnn Barker

Sponsor's Signature
Signed by: 1928bd0d-fc51-4bac-b2bd-350a8b93dbd0

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 4,500.00$                 

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   5,125.00$             

Recordings & Recording expenses

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Music

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
MasterClass; Honorariums; Choreographer

Instrument Supplies; Instrument purchases

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   833 SAF CHOIR

Grant Purchases (Equipment, Supplies, etc.)

Truck & Equipment Rentals/Repairs

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:51 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 2 of 8
Attachments: ECMS - Project 818 (SAF Band).xlsx; ECMS - Project 825 (DA Grants).xlsx; Copy of ECMS - Project 833 

(SAF Choir).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:38 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 2 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 400.00$   2021‐2022 350.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 125.00$   2021‐2022 550.00$  

2021‐2022 50.00$   2021‐2022 550.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 700.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 575.00$  

2021‐2022 500.00$  

2021‐2022 550.00$  

2021‐2022 1,700.00$  

2021‐2022 193.39$  

‐$   700.00$  

1,675.00$               6,918.39$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/26/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

844 SAF DRAMA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

5,243.39$  

1,675.00$  

6,918.39$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Pain and supplies for set building

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals

Uniforms; T‐shirts; Costumes

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Car washes

Program shout outs; Business Ads

X
Activity Fund Custodian's Signature

X Margaret King

Sponsor's Signature
Signed by: 1a8cb4a6-f8b7-4279-9bcc-ac0aa920b670

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   700.00$                 

Machinery; Supplies for the Scene Shop (Stage Crafts)

Show posters; Programs

Props; Set Dressings

Theatre Merchandise

Off‐site play tickets

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Building Materials; Set construction

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Play rights & scripts;Deposits;Production rights/fees;Play books

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   844 SAF DRAMA

Cleaning, Maintenance supplies

Lighting & Sound equipment; replacement parts

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:53 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 3 of 8
Attachments: ECMS - Project 844 (SAF Drama).xlsx; Copy of ECMS - Project 877 (SAF Robotics).xlsx; ECMS - Project 

889 (DA Media Center).xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:41 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 3 of 8 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 175.00$   2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$  

1,575.00$               1,575.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/25/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Waste Management; Dept. of Defense; Robotics Camps

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Printing & Binding; Copying services

Deposits

Donations; Gifts; Grants

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

561.64$  

1,575.00$  

2,136.64$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

877 SAF ROBOTICS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X Andrew Darrow

Sponsor's Signature
Signed by: e3452288-999a-4cf0-ab26-9effe23d4b8a

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   877 SAF ROBOTICS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

PAGE 2

Total Revenue Total Expenditures

Robotics competitions; Robot parts

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:53 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 3 of 8
Attachments: ECMS - Project 844 (SAF Drama).xlsx; Copy of ECMS - Project 877 (SAF Robotics).xlsx; ECMS - Project 

889 (DA Media Center).xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:41 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 3 of 8 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 200.00$   2021‐2022 1,349.65$  

2021‐2022 450.00$   2021‐2022 400.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 300.00$  

2021‐2022 50.00$   2021‐2022 750.00$  

2021‐2022 25.00$   2021‐2022 700.00$  

2021‐2022 25.00$   2021‐2022 200.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

900.00$                  4,324.65$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Payroll; Employee Pay & Benefits; Substitutes

Dues & Fees; Registrations; Licensing fees

Author visits; Special Guests; Speakers; Honorariums; Clinicians; Tutors; 
Substitutes; Accompanists

Refunds & Reimbursements

Total Revenue

Total from Page 2

Read‐a‐thons

Grants

Restaurant Profit Sharing

Travel Expenses; Transportation; Lodging

Go to Page 2 if more rows/cells are needed

Co‐curricular materials

Petty Cash; Donations

Total Expenditures

Total from Page 2

Sticker Sales; Food Item Sales

Go to Page 2 if more rows/cells are needed

Awards, gifts, decorations, regalia, and refreshments; Meals; Incentives; 
Appreciation

Deposits

Books Fairs

Donations; Gifts

Dues & Fees; Fines; Lost/Damaged books and materials

Professional Development

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

General Supplies; Copy supplies & paper

Books, magazines, subscriptions, periodicals, and newspapers

Expenses

Kitchen products & supplies

Fundraiser expenses

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000; Book racks

3,424.65$  

900.00$  

4,324.65$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

889 DA MEDIA CENTER
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X Laura Benware

Sponsor's Signature
Signed by: 9cf1d9d4-e281-40c7-a2bf-bd606ac832be

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$                 

 ACCOUNT NAME & PROJECT:   889 DA MEDIA CENTER
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Communication Services; Printing & Binding; Binding & Repairs

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Uniforms; T‐shirts

Purposes for which Grants were received

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:53 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 3 of 8
Attachments: ECMS - Project 844 (SAF Drama).xlsx; Copy of ECMS - Project 877 (SAF Robotics).xlsx; ECMS - Project 

889 (DA Media Center).xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:41 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 3 of 8 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 1,050.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 102.49$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 1,050.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 2,050.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 1,100.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   1,700.00$  

1,600.00$               7,652.49$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation; Flowers

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Consumable Item Sales (Chewies, car tags, parent ID's, etc.)

Special Events, Purchases

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Charitable Giving

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales; School Store Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Snack/Drink Cart

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

School Pictures; Yearbooks

Catalog/Brochure Sales

Dues & fees; Registration fees; Name badges; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

6,052.49$  

1,600.00$  

7,652.49$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

892 SAF STUDENT RAISED FUNDS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached) 5/27/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 1,050.00$                 

2021‐2022 75.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

‐$                        1,700.00$             

 ACCOUNT NAME & PROJECT:   892 SAF STUDENT RAISED FUNDS

Cleaning, Maintenance supplies

Playground Materials; Small equipment; Outside Improvements

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses; Lodging

Purposes for which funds were received

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Adaptive Supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 
Labor Costs

Yearbooks; School Pictures

PAGE 2

Total Revenue Total Expenditures

School Pet Supplies

Incentives; Bereavement items; Special Events/ Purchases

Snack/Drink Cart items

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:48 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 4 of 8
Attachments: ECMS - Project 892 (SAF Student Raised Funds).xlsx; ECMS - Project 893 - SAF need Program 

code.xlsx; Copy of ECMS - Project 897 (SAF NJHS).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:35 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 4 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 864.86$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$  

1,425.00$               2,114.86$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

906 6TH GRADE ACTIVITY

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

689.86$  

1,425.00$  

2,114.86$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Special purchases/ projects

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Service Projects

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

5/28/2021Stacy Replogle (Email approval attached)

Melissa Norsworthy (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        500.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts): 906 6TH GRADE ACTIVITY

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Friday, May 28, 2021 11:36 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 52821 1 of 2
Attachments: Copy of ECMS - Project 893-906.xlsx; Copy of ECMS - Project 893-907.xlsx; Copy of ECMS - Project 

893-908.xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Friday, May 28, 2021 8:12 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 52821 1 of 2 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Friday, May 28, 2021 8:14 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines

Hi Kelle! 

I have edited 893 to include the program accounts, there are 5 worksheets for the active accounts at Childers. Mrs. 
Replogle will be sending those to you here in a bit. I am approving as sponsor for the following 893 accounts: 

893‐906 
893‐907 
893‐908 
893‐929 
893‐930 

I will have our yearbook sponsor edit the 807 worksheet and get it to you today as well. Let me know if you I need to do 
anything else. 😊  

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 484.35$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$  

1,425.00$               1,734.35$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

907 7TH GRADE ACTIVITY

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

309.35$  

1,425.00$  

1,734.35$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Special purchases/ projects

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Service Projects

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

5/28/2021Stacy Replogle (Email approval attached)

Melissa Norsworthy (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        500.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts): 907 7TH GRADE ACTIVITY

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Friday, May 28, 2021 11:36 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 52821 1 of 2
Attachments: Copy of ECMS - Project 893-906.xlsx; Copy of ECMS - Project 893-907.xlsx; Copy of ECMS - Project 

893-908.xlsx

Ms. Otto,  

I approve the following activity fund worksheets.  

Thanks, 

Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350

From: Norsworthy, Melissa R  
Sent: Friday, May 28, 2021 8:12 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 52821 1 of 2 

Mrs. Replogle, 

Please review the attached worksheets and email your approval to Kelle Otto in accounting. 

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Friday, May 28, 2021 8:14 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines

Hi Kelle! 

I have edited 893 to include the program accounts, there are 5 worksheets for the active accounts at Childers. Mrs. 
Replogle will be sending those to you here in a bit. I am approving as sponsor for the following 893 accounts: 

893‐906 
893‐907 
893‐908 
893‐929 
893‐930 

I will have our yearbook sponsor edit the 807 worksheet and get it to you today as well. Let me know if you I need to do 
anything else. 😊  

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 295.37$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$  

1,425.00$               1,545.37$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

908 8TH GRADE ACTIVITY

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

120.37$  

1,425.00$  

1,545.37$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Special purchases/ projects

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Service Projects

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

Melissa Norsworthy (Email approval attached)

5/28/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        500.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts): 908 8TH GRADE ACTIVITY

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Friday, May 28, 2021 11:36 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 52821 1 of 2
Attachments: Copy of ECMS - Project 893-906.xlsx; Copy of ECMS - Project 893-907.xlsx; Copy of ECMS - Project 

893-908.xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Friday, May 28, 2021 8:12 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 52821 1 of 2 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Friday, May 28, 2021 8:14 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines

Hi Kelle! 

I have edited 893 to include the program accounts, there are 5 worksheets for the active accounts at Childers. Mrs. 
Replogle will be sending those to you here in a bit. I am approving as sponsor for the following 893 accounts: 

893‐906 
893‐907 
893‐908 
893‐929 
893‐930 

I will have our yearbook sponsor edit the 807 worksheet and get it to you today as well. Let me know if you I need to do 
anything else. 😊  

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 550.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 136.63$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$  

1,425.00$               1,886.63$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

929 SCIENCE OLYMPIAD

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

461.63$  

1,425.00$  

1,886.63$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Special purchases/ projects

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Service Projects

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

Melissa Norsworthy (Email approval attached)

5/28/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        500.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts): 929 SCIENCE OLYMPIAD

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Friday, May 28, 2021 11:34 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 52821 2 of 2
Attachments: Copy of ECMS - Project 893-929.xlsx; Copy of ECMS - Project 893-930.xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Friday, May 28, 2021 8:14 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 52821 2 of 2 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Friday, May 28, 2021 8:14 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines

Hi Kelle! 

I have edited 893 to include the program accounts, there are 5 worksheets for the active accounts at Childers. Mrs. 
Replogle will be sending those to you here in a bit. I am approving as sponsor for the following 893 accounts: 

893‐906 
893‐907 
893‐908 
893‐929 
893‐930 

I will have our yearbook sponsor edit the 807 worksheet and get it to you today as well. Let me know if you I need to do 
anything else. 😊  

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 1,050.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 116.68$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$  

1,425.00$               2,391.68$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

930 SCIENCE

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

966.68$  

1,425.00$  

2,391.68$  

(0.00)$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

Ticket Sales; Admission Costs

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Special purchases/ projects

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Service Projects

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

5/28/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   500.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts): 930 SCIENCE

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Friday, May 28, 2021 11:34 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 52821 2 of 2
Attachments: Copy of ECMS - Project 893-929.xlsx; Copy of ECMS - Project 893-930.xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Friday, May 28, 2021 8:14 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 52821 2 of 2 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Friday, May 28, 2021 8:14 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines

Hi Kelle! 

I have edited 893 to include the program accounts, there are 5 worksheets for the active accounts at Childers. Mrs. 
Replogle will be sending those to you here in a bit. I am approving as sponsor for the following 893 accounts: 

893‐906 
893‐907 
893‐908 
893‐929 
893‐930 

I will have our yearbook sponsor edit the 807 worksheet and get it to you today as well. Let me know if you I need to do 
anything else. 😊  

Thank you, 

Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 400.00$   2021‐2022 250.00$  

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 50.00$   2021‐2022 350.00$  

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 50.00$   2021‐2022 831.18$  

2021‐2022 50.00$   2021‐2022 150.00$  

2021‐2022 500.00$   2021‐2022 150.00$  

2021‐2022 150.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 250.00$  

2021‐2022 150.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

‐$   550.00$  

1,500.00$               4,481.18$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

897 SAF NATIONAL JUNIOR HONOR SOCIETY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

2,981.18$  

1,500.00$  

4,481.18$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts

Holiday Grams/Candy Grams

Catalog/Brochure Sales

Dues & fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Holiday Toy Drive Donations

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Appreciation; Prizes

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events

Canned Food Drive Donations

X
Activity Fund Custodian's Signature

X Debbie A. Romo

Sponsor's Signature
Signed by: 0b8e4307-0f7b-4f55-a304-396f042ee178

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   550.00$                 

Homecoming Project

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Community Giveback

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Legacy Project

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   897 SAF NATIONAL JUNIOR HONOR SOCIETY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:48 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 4 of 8
Attachments: ECMS - Project 892 (SAF Student Raised Funds).xlsx; ECMS - Project 893 - SAF need Program 

code.xlsx; Copy of ECMS - Project 897 (SAF NJHS).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:35 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 4 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 120.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   ‐$  

400.00$                  470.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

901 DA ONE TO ONE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

70.00$  

400.00$  

470.00$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Year‐end payment to General Fund

Donations

Expenses

Chromebook accessories; Insurance

Awards, Gifts, Decorations, Regalia, and Refreshments

Refunds & Reimbursements

General Supplies; Parts; Equipment; Repairs

Payroll; Employee Pay & Benefits

Deposits

Donations

Insurance Payments

Dues & Fees

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Chromebook repair/Replacement Fees

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached)



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:46 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 5 of 8
Attachments: ECMS - Project 901 (DA One to One).xlsx; ECMS - Project 905 (SAF Orchestra).xlsx; ECMS - Project 

907 (DA PTA Donation).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:32 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 5 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 225.00$   2021‐2022 50.00$  

2021‐2022 75.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 500.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 233.99$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   2,000.00$  

1,600.00$               3,633.99$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

Dine Out Nights

Summer Strings Academy Event

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Plant Sales; Sponsorships; Orchestra Clinics

Admission Fees; Ticket Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Travel Expenses; Uniforms

Concession Sales

Printing & Binding; Copying services

Deposits

Donations; Gifts

Honorariums

Catalog/Brochure Sales

Dues & Fees; Registration fees;  Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

2,033.99$  

1,600.00$  

3,633.99$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

905 SAF ORCHESTRA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X Paul Roberts

Sponsor's Signature
Signed by: 5971aaa3-b8c3-469a-8080-06396f1ea883

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 500.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   2,000.00$             

 ACCOUNT NAME & PROJECT:   905 SAF ORCHESTRA

Storage equipment & materials

Heartland Contest/ Frontier City

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Music

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
MasterClass; Honorariums

Instrument Supplies; Instrument purchases; Instrument Repairs; 
Replacements

PAGE 2

Total Revenue Total Expenditures

Incentives; Scholarships

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:46 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 5 of 8
Attachments: ECMS - Project 901 (DA One to One).xlsx; ECMS - Project 905 (SAF Orchestra).xlsx; ECMS - Project 

907 (DA PTA Donation).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:32 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 5 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 1,000.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 56.66$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   300.00$  

1,000.00$               1,006.66$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues & Fees; Registrations; Lodging

Professional Development; Travel expenses; Transportation

Health, First‐Aid & Hygiene Supplies

Uniforms; Clothing

Total Revenue

Total from Page 2

Yearbooks; Pictures

Go to Page 2 if more rows/cells are needed

Outside Improvements; Beautification projects

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Adaptive Supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals; Incentives; 
Appreciation

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

6.66$  

1,000.00$  

1,006.66$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

907 DA PTA DONATION
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        300.00$                 

 ACCOUNT NAME & PROJECT:   907 DA PTA DONATION
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Payroll; Employee Pay & Benefits
Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Petty Cash; Donations

Special Guests, Speakers, Substitutes; Clinicians

Rentals; Lease Services

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:46 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 5 of 8
Attachments: ECMS - Project 901 (DA One to One).xlsx; ECMS - Project 905 (SAF Orchestra).xlsx; ECMS - Project 

907 (DA PTA Donation).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:32 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 5 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 400.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 175.00$  

2021‐2022 500.00$   2021‐2022 100.00$  

2021‐2022 100.00$   2021‐2022 120.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 120.06$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 85.00$  

2021‐2022 25.00$   2021‐2022 100.00$  

2021‐2022 50.00$  

‐$   525.00$  

1,500.00$               2,075.06$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

575.06$  

1,500.00$  

2,075.06$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services; Data Plan

Rentals; Lease Services

Co‐curricular materials; Spirit Flags & Accessories

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Participation Activites (Turkey Bowling, games, etc.)

Printing & Binding; Copying Services

Deposits

Donations; Gifts

Car Wash Fundraisers

Catalog/Brochure Sales

Dues & fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales; Accessory Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Markers Space; Supply Store Sales

Grams Sales; Change Drive for Community Service Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation

Uniforms; T‐shirts; Costumes; Clothing Items & Accessories

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events

All Access, Activity and Athletic Passes for Students

X
Activity Fund Custodian's Signature

X Lauren Seidenberger

Sponsor's Signature
Signed by: 21f52b27-6d70-404f-a1dd-871988b7ffc4

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

‐$   525.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Cleaning, Maintenance supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; School Improvement

Speakers, Clinicians, Substitutes, Special Guests, Tutors, Security, 
Nurses; Honorariums; Other personnel costs

Ticket Sales

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:44 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 6 of 8
Attachments: ECMS - Project 934 (SAF Student Council).xlsx; ECMS - Project 938 (FAF Teacher,Staff Activity).xlsx; 

Copy of ECMS - Project 940 (SAF Technology Ed).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:29 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 6 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
Highlight
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Highlight
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Highlight
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Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 1,050.00$  

2021‐2022 150.00$   2021‐2022 67.02$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 450.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

950.00$                  2,367.02$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Technology‐related supplies, small equipment, & software

Printing & Binding; Communication Services

Appliances; Furniture & Fixtures <$5,000; Equipment

Professional Development; Travel expenses; Transportation

Total Revenue

Total from Page 2

Name Badges

Food item sales

Clothing sales; Spirit item sales

Books, magazines, subscriptions, periodicals, and newspapers

Go to Page 2 if more rows/cells are needed

Health; First‐Aid & Hygiene Supplies

Dues & Fees

Total Expenditures

Total from Page 2

Special Events

Concession Sales

Go to Page 2 if more rows/cells are needed

Uniforms; T‐shirts; Spirit Wear

Deposits

Dues & Fees; Fines; Registrations

Vending Account/Machines

Restaurant Profit Sharing

Donations; Gifts

Donations; Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Refunds & Reimbursements

Awards, gifts, decorations, regalia, refreshments; Recognition; 
Incentives; Appreciation; Special events

Kitchen products & supplies; Lounge supplies

Expenses

Payroll; Employee Pay & Benefits

General Supplies; Name Badges; Copy supplies & Paper

Cleaning, Maintenance Supplies & Chemicals

Fundraiser expenses

1,417.02$  

950.00$  

2,367.02$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached) 5/27/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

‐$                        150.00$                 

 ACCOUNT NAME & PROJECT:   938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Rentals; Lease Services

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Repairs & Maintenance Services

Contracted Services; Other Professional Services

Lodging

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:44 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 6 of 8
Attachments: ECMS - Project 934 (SAF Student Council).xlsx; ECMS - Project 938 (FAF Teacher,Staff Activity).xlsx; 

Copy of ECMS - Project 940 (SAF Technology Ed).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:29 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 6 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 125.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   650.00$  

1,575.00$               1,575.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/25/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

940 SAF TECHNOLOGY ED
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

254.15$  

1,575.00$  

1,829.15$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; Gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Printed Items Sales

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Laser Engraving

Special projects/events

X
Activity Fund Custodian's Signature

X Andrew Darrow

Sponsor's Signature
Signed by: e3452288-999a-4cf0-ab26-9effe23d4b8a

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   650.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   940 SAF TECHNOLOGY ED
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:44 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 6 of 8
Attachments: ECMS - Project 934 (SAF Student Council).xlsx; ECMS - Project 938 (FAF Teacher,Staff Activity).xlsx; 

Copy of ECMS - Project 940 (SAF Technology Ed).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:29 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 6 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 250.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 80.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 155.51$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   650.00$  

1,500.00$               1,785.51$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special projects/events

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Printing & Binding; Copying services

Deposits

Donations; Gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

285.51$  

1,500.00$  

1,785.51$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

964 SAF MATH COUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 150.00$                    

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

‐$                        650.00$                 

 ACCOUNT NAME & PROJECT:   964 SAF MATH COUNTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:40 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 7 of 8
Attachments: ECMS - Project 964 (SAF Math Counts).xlsx; ECMS - Project 978 (SAF SADD).xlsx; ECMS - Project 994 

(SAF Tiger Challenge).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:26 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 7 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 100.88$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 105.00$  

2021‐2022 50.00$   2021‐2022 120.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 500.00$   2021‐2022 100.00$  

2021‐2022 100.00$   2021‐2022 100.00$  

2021‐2022 150.00$   2021‐2022 100.00$  

2021‐2022 75.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 99.00$  

2021‐2022 50.00$  

‐$   650.00$  

1,500.00$               1,949.88$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

978 SAF SADD
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

449.88$  

1,500.00$  

1,949.88$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; Gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special projects/events

X
Activity Fund Custodian's Signature

X Lauren Seidenberger

Sponsor's Signature
Signed by: 21f52b27-6d70-404f-a1dd-871988b7ffc4

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   650.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         520 Childers Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   978 SAF SADD
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/27/2021



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:40 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 7 of 8
Attachments: ECMS - Project 964 (SAF Math Counts).xlsx; ECMS - Project 978 (SAF SADD).xlsx; ECMS - Project 994 

(SAF Tiger Challenge).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:26 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 7 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   ‐$  

200.00$                  200.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Car wash sales, Food item sales, Concession sales, Walks/runs; Games

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Payroll; Employee Pay & Benefits

Deposits

Donations

Restaurant Profit Sharing

Dues & Fees

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations; Payment to United Way

Expenses

Refunds; Reimbursements

‐$  

200.00$  

200.00$  

‐$  

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

986 DA UNITED WAY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/27/2021

5/27/2021

Melissa Norsworthy (Email approval attached)

Stacy Replogle (Email approval attached)



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:37 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 8 of 8
Attachments: ECMS - Project 986 (DA United Way).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:23 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 8 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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1

Otto, Kelle E

From: Norsworthy, Melissa R
Sent: Thursday, May 27, 2021 10:51 AM
To: Otto, Kelle E
Subject: Activity Fund Budget Guidelines

Hi Kelle! 
 
I am approving as sponsor for the following projects: 
 
801 
825 
892 
893 (all special programs) 
901 
907 
938 
964 
986 
 
All of the other projects have been signed electronically by their sponsors. Mrs. Replogle will be sending you an email 
with all of the attached worksheets and her approval of the projects. She was unable to electronically sign her portion as 
the activity fund custodian.  
 
Thank you, 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 175.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 75.00$   2021‐2022 80.81$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 77.00$  

2021‐2022 50.00$  

2021‐2022 60.00$  

2021‐2022 30.00$  

‐$   ‐$  

550.00$                  822.81$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

520 Childers Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

994 SAF TIGER CHALLENGE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

272.81$  

550.00$  

822.81$  

‐$  

Special guests, Speakers, Substitutes, Clinicians; Tutors

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations

Expenses

Travel Expenses; Transportation; Lodging

Kitchen Products & Supplies

Awards, Gifts, Decorations, Regalia, and Refreshments

Co‐curricular Materials; small equipment

Payroll; Employee Pay & Benefits

Deposits

Donations

Restaurant Profit Sharing

Dues & Fees

Special Projects/Events

Go to Page 2 if more rows/cells are needed

Rentals; Lease Services

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Refunds & Reimbursements

Repairs & Maintenance Services; Equipment; Replacement of 
Equipment

Uniforms; T‐shirts

General Supplies; Copy supplies & Paper

Total Revenue

Total from Page 2

Concession Sales; Admission Costs; Ticket Sales

Catalog/Brochure Sales; Clothing Sales

Car wash sales, Food item sales, Concession sales, Walks/runs

X
Activity Fund Custodian's Signature

X Lauren Seidenberger

Sponsor's Signature
Signed by: 21f52b27-6d70-404f-a1dd-871988b7ffc4

Form completed on 5/27/2021

5/27/2021Stacy Replogle (Email approval attached)



1

Otto, Kelle E

From: Replogle, Stacy D
Sent: Thursday, May 27, 2021 11:40 AM
To: Otto, Kelle E
Cc: Norsworthy, Melissa R
Subject: FW: Activity Fund Guidelines 7 of 8
Attachments: ECMS - Project 964 (SAF Math Counts).xlsx; ECMS - Project 978 (SAF SADD).xlsx; ECMS - Project 994 

(SAF Tiger Challenge).xlsx

Ms. Otto,  
 
I approve the following activity fund worksheets.  
 
Thanks, 
 
Stacy Replogle 
Principal 
Ernest Childers Middle School 
Broken Arrow Public Schools 
(918) 259-4350 
 
 
 

From: Norsworthy, Melissa R  
Sent: Thursday, May 27, 2021 11:26 AM 
To: Replogle, Stacy D <sdreplogle@baschools.org> 
Subject: Activity Fund Guidelines 7 of 8 
 
Mrs. Replogle, 
 
Please review the attached worksheets and email your approval to Kelle Otto in accounting. 
 
Thank you, 
 
 
Melissa Norsworthy 
Principal’s Secretary 
Childers Middle School 
918-259-4350 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 850.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

850.00$                  850.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues & Fees; Registrations

Professional Development; Travel expenses; Transportation

Health, First‐Aid & Hygiene Supplies

Uniforms; Clothing

Total Revenue

Total from Page 2

Yearbooks; Pictures

Go to Page 2 if more rows/cells are needed

Outside Improvements

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Appliances, Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Adaptive Supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

‐$  

850.00$  

850.00$  

‐$  

075 Mentoring Healthy Parents

SELECT PROGRAM (ONLY FOR PROJECT 893)

825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   150.00$                 

 ACCOUNT NAME & PROJECT:   825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         075 Mentoring Healthy Parents

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Payroll; Employee Pay & Benefits

Rentals

Petty Cash; Donations

PAGE 2

Total Revenue Total Expenditures

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:26 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 2)
Attachments: MHP - Project 825 (DA Grants).xlsx; MHP - Project 854 (SAF FCCLA).xlsx; MHP - Project 892 (SAF 

Student Raised Funds).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
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1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$  

1,575.00$               1,575.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Laser Tag; Car washes; Holiday Grams

Movie Night (Tickets, concessions, etc.)

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Computer Match up; Fundraising Dinner

Service Projects

Printing & Binding; Copying services

Deposits

Donations; gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials; green house supplies; shop supplies; flower 
purchases

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

‐$  

1,575.00$  

1,575.00$  

‐$  

075 Mentoring Healthy Parents

SELECT PROGRAM (ONLY FOR PROJECT 893)

854 SAF FCCLA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)

6/1/2021

6/1/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   854 SAF FCCLA
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         075 Mentoring Healthy Parents

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

PAGE 2

Total Revenue Total Expenditures

Movie Night expenses

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:26 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 2)
Attachments: MHP - Project 825 (DA Grants).xlsx; MHP - Project 854 (SAF FCCLA).xlsx; MHP - Project 892 (SAF 

Student Raised Funds).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$  

1,575.00$               1,575.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

075 Mentoring Healthy Parents

SELECT PROGRAM (ONLY FOR PROJECT 893)

879 SAF LEADERSHIP TEAM
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,575.00$  

1,575.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials; green house supplies; shop supplies; flower 
purchases

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Computer Match up; Fundraising Dinner

Service Projects Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Laser Tag; Car washes; Holiday Grams

Movie Night (Tickets, concessions, etc.)

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

Movie Night expenses

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         075 Mentoring Healthy Parents

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   879 SAF LEADERSHIP TEAM
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:28 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 2 of 2)
Attachments: MHP - Project 879 (SAF Leadership Team).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 75.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

‐$   700.00$  

1,600.00$               1,600.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation; Flowers

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Book Fairs; Box Tops

Special Events, Purchases

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Charitable Giving

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales; School Store Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Snack/Drink Cart

Consumable Item Sales (Chewies, car tags, parent ID's, etc.)

Printing & Binding; Copying Services

Deposits

Donations; Gifts

School Pictures; Yearbooks

Catalog/Brochure Sales

Dues & fees; Registration fees; Name badges; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

United Way

Walk‐a‐thon Turkey Trot; Boosterthon; Speed Stacks; Jump Rope for 
Heart; Pumpkin Decorating Contest

‐$  

1,600.00$  

1,600.00$  

‐$  

075 Mentoring Healthy Parents

SELECT PROGRAM (ONLY FOR PROJECT 893)

892 SAF STUDENT RAISED FUNDS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   892 SAF STUDENT RAISED FUNDS

Cleaning, Maintenance supplies

Playground Materials; Small equipment; Outside Improvements

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         075 Mentoring Healthy Parents

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses; Lodging

Purposes for which funds were received

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Adaptive Supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 
Labor Costs

Yearbooks; School Pictures

PAGE 2

Total Revenue Total Expenditures

School Pet Supplies

Incentives; Bereavement items; Special Events/ Purchases

Snack/Drink Cart items

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:26 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 2)
Attachments: MHP - Project 825 (DA Grants).xlsx; MHP - Project 854 (SAF FCCLA).xlsx; MHP - Project 892 (SAF 

Student Raised Funds).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

950.00$                  950.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

075 Mentoring Healthy Parents

SELECT PROGRAM (ONLY FOR PROJECT 893)

938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

950.00$  

950.00$  

‐$  

Donations; Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Refunds & Reimbursements

Awards, gifts, decorations, regalia, refreshments; Recognition; 
Incentives; Appreciation; Special events

Kitchen products & supplies; Lounge supplies

Expenses

Payroll; Employee Pay & Benefits

General Supplies; Name Badges; Copy supplies & Paper

Cleaning, Maintenance Supplies & Chemicals

Fundraiser expenses

Uniforms; T‐shirts; Spirit Wear

Deposits

Dues & Fees; Fines; Registrations

Vending Account/Machines

Restaurant Profit Sharing

Donations; Gifts

Turkey Trot Fundraiser

Special Events

Concession Sales

Go to Page 2 if more rows/cells are needed

Books, magazines, subscriptions, periodicals, and newspapers

Go to Page 2 if more rows/cells are needed

Health; First‐Aid & Hygiene Supplies

Dues & Fees

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Technology‐related supplies, small equipment, & software

Printing & Binding; Communication Services

Appliances; Furniture & Fixtures <$5,000; Equipment

Professional Development; Travel expenses; Transportation

Total Revenue

Total from Page 2

Name Badges

Food item sales

Clothing sales; Spirit item sales

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   150.00$                 

PAGE 2

Total Revenue Total Expenditures

Lodging

Repairs & Maintenance Services

Contracted Services; Other Professional Services

Films, videos, audio tapes, software, and audiovisual supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         075 Mentoring Healthy Parents

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Rentals; Lease Services

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:28 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 2 of 2)
Attachments: MHP - Project 938 (FAF Teacher,Staff Activity).xlsx; MHP - Project 994 (SAF Tiger Challenge).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 175.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 125.00$   2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   ‐$  

550.00$                  550.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Refunds & Reimbursements

Repairs & Maintenance Services; Equipment; Replacement of 
Equipment

Uniforms; T‐shirts

General Supplies

Total Revenue

Total from Page 2

Concession Sales

Catalog/Brochure Sales

Car wash sales, Food item sales, Concession sales, Walks/runs

Rentals; Lease Services

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Payroll; Employee Pay & Benefits

Deposits

Donations; Gifts

Restaurant Profit Sharing

Dues & Fees

Special guests, Speakers, Substitutes, Clinicians; Tutors

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations

Expenses

Travel Expenses; Transportation; Lodging

Kitchen Products & Supplies

Awards, Gifts, Decorations, Regalia, and Refreshments

Co‐curricular Materials; small equipment

‐$  

550.00$  

550.00$  

‐$  

075 Mentoring Healthy Parents

SELECT PROGRAM (ONLY FOR PROJECT 893)

994 SAF TIGER CHALLENGE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:28 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 2 of 2)
Attachments: MHP - Project 938 (FAF Teacher,Staff Activity).xlsx; MHP - Project 994 (SAF Tiger Challenge).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   550.00$  

1,500.00$               1,500.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software; Cameras

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Restaurant profit sharing

Reimbursements; Refunds

Interest; Commissions

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

Senior Salutes Sales; Personalized Mugs/Cups Sales

Special Projects/Events

Catalog/Brochure Sales

Go to Page 2 if more rows/cells are needed

Printing & Binding; Copying Services

Deposits

Donations; gifts

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks; Ad Sales

Dues & fees; Registration fees; Name badges; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

‐$  

1,500.00$  

1,500.00$  

‐$  

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   550.00$                 

 ACCOUNT NAME & PROJECT:   807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         725 Options Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Production fees

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Yearbooks

Special guests, Speakers, Clinicians, Substitutes, Tutors

PAGE 2

Total Revenue Total Expenditures

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:30 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 4)
Attachments: OA - Project 807 (SAF Annual).xlsx; OA - Project 825 (DA Grants).xlsx; OA - Project 854 (SAF 

FCCLA).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 850.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

850.00$                  850.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues & Fees; Registrations; Lodging

Professional Development; Travel expenses; Transportation

Health, First‐Aid & Hygiene Supplies

Uniforms; Clothing

Total Revenue

Total from Page 2

Yearbooks; Pictures

Go to Page 2 if more rows/cells are needed

Outside Improvements

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Appliances, Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Adaptive Supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

‐$  

850.00$  

850.00$  

‐$  

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   150.00$                 

 ACCOUNT NAME & PROJECT:   825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         725 Options Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Payroll; Employee Pay & Benefits

Rentals

Petty Cash; Donations

PAGE 2

Total Revenue Total Expenditures

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:30 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 4)
Attachments: OA - Project 807 (SAF Annual).xlsx; OA - Project 825 (DA Grants).xlsx; OA - Project 854 (SAF 

FCCLA).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$  

1,575.00$               1,575.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Laser Tag; Car washes; Holiday Grams

Movie Night (Tickets, concessions, etc.)

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales; Handmade Items sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Computer Match up; Fundraising Dinner

Service Projects

Printing & Binding; Copying services

Deposits

Donations; gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

‐$  

1,575.00$  

1,575.00$  

‐$  

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

854 SAF FCCLA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   854 SAF FCCLA
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         725 Options Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

PAGE 2

Total Revenue Total Expenditures

Movie Night expenses

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:30 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 4)
Attachments: OA - Project 807 (SAF Annual).xlsx; OA - Project 825 (DA Grants).xlsx; OA - Project 854 (SAF 

FCCLA).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 75.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

‐$   700.00$  

1,600.00$               1,600.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation; Flowers

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Book Fairs; Box Tops; Garage Sales

Special Events, Purchases

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Charitable Giving

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs; Parking Passes sales

Concession Sales; School Store Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Snack/Drink Cart

Consumable Item Sales (Chewies, car tags, parent ID's, etc.)

Printing & Binding; Copying Services

Deposits

Donations; Gifts

School Pictures; Yearbooks

Catalog/Brochure Sales

Dues & fees; Registration fees; Name badges; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper; Parking Passes

United Way

Walk‐a‐thon Turkey Trot; Boosterthon; Speed Stacks; Jump Rope for 
Heart; Pumpkin Decorating Contest

‐$  

1,600.00$  

1,600.00$  

‐$  

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

892 SAF STUDENT RAISED FUNDS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   892 SAF STUDENT RAISED FUNDS

Cleaning, Maintenance supplies

Playground Materials; Small equipment; Outside Improvements

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         725 Options Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses; Lodging

Purposes for which funds were received

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Adaptive Supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 
Labor Costs

Yearbooks; School Pictures

PAGE 2

Total Revenue Total Expenditures

School Pet Supplies

Incentives; Bereavement items; Special Events/ Purchases

Snack/Drink Cart items

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:32 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 2 of 4)
Attachments: OA - Project 892 (SAF Student Raised Funds).xlsx; OA - Project 901 (DA One to One).xlsx; OA - 

Project 934 (SAF Student Council).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   ‐$  

400.00$                  400.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

901 DA ONE TO ONE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

400.00$  

400.00$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Year‐end payment to General Fund

Donations

Expenses

Chromebook accessories; Insurance

Awards, Gifts, Decorations, Regalia, and Refreshments

Refunds & Reimbursements

General Supplies; Parts; Equipment; Repairs

Payroll; Employee Pay & Benefits

Deposits

Donations

Insurance Payments

Dues & Fees

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Chromebook repair/Replacement Fees

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:32 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 2 of 4)
Attachments: OA - Project 892 (SAF Student Raised Funds).xlsx; OA - Project 901 (DA One to One).xlsx; OA - 

Project 934 (SAF Student Council).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 175.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   525.00$  

1,500.00$               1,500.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,500.00$  

1,500.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services; Data Plan

Rentals; Lease Services

Co‐curricular materials; Spirit Flags & Accessories

Expenses

General Supplies <$5,000 non‐durable; IdU supplies

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Participation Activites (Turkey Bowling, games, etc.)

Printing & Binding; Copying Services

Deposits

Donations; Gifts

Car Wash Fundraisers

Catalog/Brochure Sales

Dues & fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales; Accessory Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Amazon Fundraiser; Scratch Off Fundraiser

Grams Sales; Change Drive for Community Service Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation

Uniforms; T‐shirts; Costumes; Clothing Items & Accessories

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events; Markers Space; Supply Store Sales

All Access, Activity and Athletic Passes for Students

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   525.00$                 

Garden items

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Cleaning, Maintenance supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; School Improvement

Speakers, Clinicians, Substitutes, Special Guests, Tutors, Security, 
Nurses; Honorariums; Other personnel costs

Ticket Sales

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         725 Options Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:32 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 2 of 4)
Attachments: OA - Project 892 (SAF Student Raised Funds).xlsx; OA - Project 901 (DA One to One).xlsx; OA - 

Project 934 (SAF Student Council).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

950.00$                  950.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

950.00$  

950.00$  

‐$  

Donations; Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Refunds & Reimbursements

Awards, gifts, decorations, regalia, refreshments; Recognition; 
Incentives; Appreciation; Special events

Kitchen products & supplies; Lounge supplies

Expenses

Payroll; Employee Pay & Benefits

General Supplies; Name Badges; Copy supplies & Paper

Cleaning, Maintenance Supplies & Chemicals

Fundraiser expenses

Uniforms; T‐shirts; Spirit Wear

Deposits

Dues & Fees; Fines; Registrations

Vending Account/Machines

Restaurant Profit Sharing

Donations; Gifts

Turkey Trot Fundraiser

Special Events

Concession Sales

Go to Page 2 if more rows/cells are needed

Books, magazines, subscriptions, periodicals, and newspapers

Go to Page 2 if more rows/cells are needed

Health; First‐Aid & Hygiene Supplies

Dues & Fees

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Technology‐related supplies, small equipment, & software

Printing & Binding; Communication Services

Appliances; Furniture & Fixtures <$5,000; Equipment

Professional Development; Travel expenses; Transportation

Total Revenue

Total from Page 2

Name Badges

Food item sales

Clothing sales; Spirit item sales

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   150.00$                 

PAGE 2

Total Revenue Total Expenditures

Lodging

Repairs & Maintenance Services

Contracted Services; Other Professional Services

Films, videos, audio tapes, software, and audiovisual supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         725 Options Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Rentals; Lease Services

Form completed on 6/1/2021



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:34 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)
Attachments: OA - Project 938 (FAF Teacher,Staff Activity).xlsx; OA - Project 986 (DA United Way).xlsx; OA - Project 

994 (SAF Tiger Challenge).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
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kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   ‐$  

200.00$                  200.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

986 DA UNITED WAY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

200.00$  

200.00$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations; Payment to United Way

Expenses

Refunds; Reimbursements

Payroll; Employee Pay & Benefits

Deposits

Donations

Restaurant Profit Sharing

Dues & Fees

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

Car wash sales, Food item sales, Concession sales, Walks/runs; Games

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:34 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)
Attachments: OA - Project 938 (FAF Teacher,Staff Activity).xlsx; OA - Project 986 (DA United Way).xlsx; OA - Project 

994 (SAF Tiger Challenge).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 

kotto
Highlight

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 175.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 125.00$   2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   ‐$  

550.00$                  550.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

994 SAF TIGER CHALLENGE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

550.00$  

550.00$  

‐$  

Special guests, Speakers, Substitutes, Clinicians; Tutors

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations

Expenses

Travel Expenses; Transportation; Lodging

Kitchen Products & Supplies

Awards, Gifts, Decorations, Regalia, and Refreshments

Co‐curricular Materials; small equipment

Payroll; Employee Pay & Benefits

Deposits

Donations; Gifts

Restaurant Profit Sharing

Dues & Fees

Go to Page 2 if more rows/cells are needed

Rentals; Lease Services

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Refunds & Reimbursements

Repairs & Maintenance Services; Equipment; Replacement of 
Equipment

Uniforms; T‐shirts

General Supplies

Total Revenue

Total from Page 2

Concession Sales

Catalog/Brochure Sales

Car wash sales, Food item sales, Concession sales, Walks/runs

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:34 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)
Attachments: OA - Project 938 (FAF Teacher,Staff Activity).xlsx; OA - Project 986 (DA United Way).xlsx; OA - Project 

994 (SAF Tiger Challenge).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   ‐$  

750.00$                  750.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

725 Options Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

996 DA NIGHT/SUMMER SCHOOL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

750.00$  

750.00$  

‐$  

Awards, gifts, decorations, regalia, and refreshments

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Year‐end payment to General Fund

Donations

Expenses

General Supplies <$5,000 non‐durable

Technology‐related supplies, small equipment, & software

Refunds & Reimbursements

Books, magazines, newspapers, subscriptions, periodicals

Payroll; Employee Pay & Benefits; Substitutes; Tutors; Clinicians; 
Speakers; Special Guests

Deposits

Donations

Class/Program tuition

Dues & Fees; Fines; Registrations

Go to Page 2 if more rows/cells are needed

Rentals, Lease Services

Go to Page 2 if more rows/cells are needed

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Repairs & Maintenance

Copy supplies and paper; Printing & Binding

Co‐curricular Materials

Uniforms

Total Revenue

Total from Page 2

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 6/1/2021

6/1/2021

6/1/2021

Shannon Turner (Email approval attached)

Shannon Turner (Email approval attached)



1

Otto, Kelle E

From: Otto, Kelle E
Sent: Friday, May 28, 2021 4:34 PM
To: Turner, Shannon M
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 4 of 4)
Attachments: OA - Project 996 (DA Night,Summer School).xlsx

Kelle Otto 
Budget/Treasury Analyst & Assistant Treasurer 
Broken Arrow Public Schools 
918-259-5729 

kotto
Highlight



1

Otto, Kelle E

From: Turner, Shannon M
Sent: Tuesday, June 1, 2021 6:59 AM
To: Otto, Kelle E
Subject: RE: Activity Fund Budget Guidelines 2021-2022 (Email 3 of 4)

Kelle, 

We are good with all of these and very much appreciate the work you have put in for us.  On Friday you mentioned that I 
could I email you that I approve all of these.  Here is my official email granting my approval. 

Please let me know if there is anything else I need to do. 

Thank  you! 

Shannon Turner 
Options Academy Principal 
smturner@baschools.org 
918‐259‐4600 
Have a great day! 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 250.00$   2021‐2022 50.00$  

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   550.00$  

1,500.00$               1,500.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,500.00$  

1,500.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; gifts

Food item sales; Clothing sales; Spirit item sales; Art sales

School Pictures; Yearbooks; Ad Sales

Dues & fees; Registration fees; Name badges; Rental fees

Senior Salutes Sales; Personalized Mugs/Cups Sales

Special Projects/Events

Catalog/Brochure Sales

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software; Cameras

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Restaurant profit sharing

Reimbursements; Refunds

Interest; Commissions

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/25/2021

5/25/2021

5/25/2021

Kim Whiteside (Email approval attached)

Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   550.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Production fees

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Yearbooks

Special guests, Speakers, Clinicians, Substitutes, Tutors

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   807 SAF ANNUAL
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/25/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Tuesday, May 25, 2021 3:02 PM
To: Otto, Kelle E
Subject: FW: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 7)
Attachments: OMS - Project 807 (SAF Annual).xlsx

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

From: Tanner, Danese  
Sent: Tuesday, May 25, 2021 2:56 PM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: RE: Activity Fund Budget Guidelines 2021‐2022 (Email 1 of 7) 

I approve. 

From: Paul, Sherri L  
Sent: Tuesday, May 25, 2021 2:49 PM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: FW: Activity Fund Budget Guidelines 2021‐2022 (Email 1 of 7) 

Approval needed. 

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

From: Whiteside, Kim  
Sent: Tuesday, May 25, 2021 2:17 PM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: Re: Activity Fund Budget Guidelines 2021‐2022 (Email 1 of 7) 

I approve the attached file.  
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 207.27$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 25.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 25.00$   2021‐2022 300.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

975.00$                  1,307.27$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Sherri L. Paul (Email approval attached)

Payroll; Employee Pay & Benefits; Substitutes

Dues & Fees; Registrations; Licensing fees

Special Guests; Speakers; Clinicians; Tutors; Artists; Substitutes

Refunds & Reimbursements

Total Revenue

Total from Page 2

Food item sales; Clothing sales; Spirit item sales; Art sales

Catalog/Brochure Sales

Restaurant Profit Sharing

Concession Sales

Purple Glaze or No‐Pinot Palette Event

Travel Expenses; Transportation

Go to Page 2 if more rows/cells are needed

Co‐curricular materials

Petty Cash; Donations

Total Expenditures

Total from Page 2

Special Projects/Events

Ticket Sales; Admission Costs

Reimbursements; Refunds

Go to Page 2 if more rows/cells are needed

Awards, gifts, decorations, regalia, and refreshments; Incentives

Deposits

Art Supply Sales; Art Camp; Art Field Trip

Interest; Commissions

Donations; Gifts; Grants

Dues & Fees; Fines; Registrations; Rental Fees

Lodging

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

General Supplies; Copy supplies & paper

Books, magazines, subscriptions, periodicals, and newspapers

Expenses

Kitchen products & supplies

Fundraiser expenses

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000

332.27$  

975.00$  

1,307.27$  

‐$  

Activity Fund Custodian's Signature

Sponsor's Signature

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

811 SAF ART
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

Form completed on 5/28/2021

5/28/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$                 

 ACCOUNT NAME & PROJECT:   811 SAF ART
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Communication Services; Printing & Binding; Binding & Repairs

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Uniforms; T‐shirts

Special Purchases/Projects

PAGE 2

Total Revenue Total Expenditures

Form completed on 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:05 AM
To: Otto, Kelle E
Subject: Fw: Approval Needed
Attachments: OMS - Project 811 (SAF Art) - Editable.xlsx

 
 
Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:51 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Approval Needed  
  
I approve. 
  
From: Paul, Sherri L  
Sent: Friday, May 28, 2021 8:04 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Approval Needed 
  
  
  
Sherri Paul 
Principal's Secretary OMS 
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Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 12,000.00$                2021‐2022 50.00$  

2021‐2022 2,750.00$   2021‐2022 50.00$  

2021‐2022 2,000.00$   2021‐2022 7,000.00$  

2021‐2022 1,000.00$   2021‐2022 50.00$  

2021‐2022 800.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 14,120.70$               

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 1,000.00$  

2021‐2022 2,750.00$  

2021‐2022 500.00$  

2021‐2022 600.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   9,400.00$  

19,650.00$             35,870.70$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

818 SAF BAND
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

16,220.70$  

19,650.00$  

35,870.70$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Fundraiser Expenses

Transportation; Travel expenses; Lodging

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Instrument Supplies; Instrument purchases; Music

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; Gifts; Grants

Food Truck Profit Sharing

Catalog/Brochure Sales

Dues & Fees; Registration fees;  Rental fees

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Petty Cash

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; appreciation; 
recognition

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Ticket Sales

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

5/28/2021

5/28/2021

Sherri Paul (Email approval attached)

Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 200.00$                    

2021‐2022 50.00$                      

2021‐2022 2,000.00$                 

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 7,000.00$                 

‐$                        9,400.00$             

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies
Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
MasterClass; Honorariums

Recordings & Recording expenses

Heartland Contest; Frontier City

Contracted Services; Other Professional Services

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   818 SAF BAND
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:
Repairs & Maintenance Services; Equipment; Replacement of 
equipment; Rentals

Form completed on 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 11:26 AM
To: Otto, Kelle E
Subject: Fw: Approval needed
Attachments: OMS - Project 818 (SAF Band) UPDATED.xlsx; OMS - Project 934 (SAF Student Council) UPDATED.xlsx

Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 11:24 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Approval needed  

I approve. 

From: Paul, Sherri L  
Sent: Friday, May 28, 2021 11:22 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Fw: Approval needed 

I approve. 

Sherri Paul 
Principal's Secretary OMS 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 850.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

850.00$                  850.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

850.00$  

850.00$  

‐$  

Activity Fund Custodian's Signature

Sponsor's Signature

Adaptive Supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

Appliances, Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Go to Page 2 if more rows/cells are needed

Yearbooks; Pictures

Go to Page 2 if more rows/cells are needed

Outside Improvements

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Sherri L. Paul (Email approval attached)

Dues & Fees; Registrations

Professional Development; Travel expenses; Transportation

Health, First‐Aid & Hygiene Supplies

Uniforms; Clothing

Total Revenue

Total from Page 2

Form completed on 5/28/2021

5/28/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 25.00$                      

‐$                        150.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Rentals

Petty Cash; Donations

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

Form completed on 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:05 AM
To: Otto, Kelle E
Subject: Fw: Approval Needed
Attachments: OMS - Project 825 (DA Grants) - Editable - Copy.xlsx

 
 
Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:51 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Approval Needed  
  
I approve. 
  
From: Paul, Sherri L  
Sent: Friday, May 28, 2021 8:03 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Approval Needed 
  
  
  
Sherri Paul 
Principal's Secretary OMS 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$   2021‐2022 2,000.00$  

2021‐2022 4,000.00$   2021‐2022 8,800.39$  

2021‐2022 5,000.00$   2021‐2022 200.00$  

2021‐2022 1,000.00$   2021‐2022 50.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 Restaurant profit sharing 50.00$   2021‐2022 2,650.00$  

2021‐2022 50.00$   2021‐2022 400.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 3,654.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 550.00$  

2021‐2022 1,000.00$  

2021‐2022 50.00$  

2021‐2022 625.00$  

‐$   ‐$  

11,200.00$             20,229.39$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/26/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

833 SAF CHOIR
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

9,029.39$  

11,200.00$  

20,229.39$  

‐$  

Uniforms; T‐shirts; Costumes

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Costume/Uniform Upkeep

Clinicians/Accompanists/Arrangers/Choreographers

Camps/Clinics/Commpetition Registration

Expenses

Special Purchases for which the money was received

Payroll; Employee Pay & Benefits & Subs

Lodging/Travel Expenses

Reimbursement/Refunds

Films, videos, audio tapes & audiovisual supplies

Deposits

Donations; Gifts; Grants

Food Truck Profit Sharing

Catalog/Brochure Sales

Dues & Fees; Registration fees;  Rental fees

Heartland Music Festivals

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Music Purchases

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Furniture & Fixtures 

Fundraiser Expenses

Instrument Supplies; Instrument purchases

Curricular and Professional Subscriptions

Total Revenue

Total from Page 2

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

Dues & Fees; Registrations; Licensing Fees; Bank fees

X
Activity Fund Custodian's Signature

X Hannah Johnson

Sponsor's Signature
Signed by: 3c62aaaf-d6db-4613-a484-4e19bdeacacb

Form completed on 5/27/2021

5/27/2021Danese Tanner (Email approval attached)



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Thursday, May 27, 2021 3:20 PM
To: Otto, Kelle E
Subject: Fw: Paul, Sherri L shared "Choir Physical Inventory Form - 2020-21" with you.
Attachments: OMS - Project 833 (SAF Choir)(AutoRecovered).xlsx

Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Thursday, May 27, 2021 3:08 PM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: Fwd: Paul, Sherri L shared "Choir Physical Inventory Form ‐ 2020‐21" with you.  

I approve.  

Sent from my iPhone 

Begin forwarded message: 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 4,100.00$   2021‐2022 121.41$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 1,000.00$  

2021‐2022 500.00$   2021‐2022 500.00$  

2021‐2022 2,000.00$   2021‐2022 1,000.00$  

2021‐2022 50.00$   2021‐2022 550.00$  

2021‐2022 75.00$   2021‐2022 2,000.00$  

2021‐2022 75.00$   2021‐2022 500.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   6,975.00$  

8,000.00$               13,446.41$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/19/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

844 SAF DRAMA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

5,446.41$  

8,000.00$  

13,446.41$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies; Safety equipment

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Food Truck Profit Sharing

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals

Uniforms; T‐shirts; Costumes; Wigs; Accessories; Toiletries

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Car washes

Program shout outs; Business Ads

X
Activity Fund Custodian's Signature

X Merica Hogan

Sponsor's Signature
Signed by: a61e621d-0b60-4582-ad16-b6ed00513135

Form completed on 5/19/2021

5/25/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$  

2021‐2022 300.00$  

2021‐2022 300.00$  

2021‐2022 1,000.00$                 

2021‐2022 300.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 400.00$  

2021‐2022 1,000.00$                 

2021‐2022 25.00$  

2021‐2022 1,000.00$                 

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 2,000.00$                 

2021‐2022 200.00$  

2021‐2022 100.00$  

‐$   6,975.00$             

Machinery; Supplies for the Scene Shop (Stage Crafts)

Show posters; Programs

Props; Set Dressings

Theatre Merchandise

Off‐site play tickets

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Building Materials; Set construction; Painting supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 
Labor Costs

Play rights & scripts;Deposits;Production rights/fees;Play books

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   844 SAF DRAMA

Cleaning, Maintenance supplies

Lighting & Sound equipment; replacement parts

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/19/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Tuesday, May 25, 2021 12:56 PM
To: Otto, Kelle E
Subject: FW: Approval needed
Attachments: Copy of OMS - Project 844 (SAF Drama).xlsx; OMS - Project 934 2021 (SAF Student Council).xlsx

Sherri Paul 
OMS Principal’s Secretary 
PH 918‐259‐4590X6126 
slpaul@baschools.org 

‐‐‐‐‐Original Message‐‐‐‐‐ 
From: Tanner, Danese  
Sent: Tuesday, May 25, 2021 11:57 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: Re: Approval needed 

I approve.  

Sent from my iPhone 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 75.00$  

2021‐2022 25.00$   2021‐2022 100.00$  

2021‐2022 165.11$  

2021‐2022 100.00$  

2021‐2022 100.00$  

‐$   700.00$  

1,575.00$               1,790.11$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/25/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events/Projects

Waste Management; Dept. of Defense; Robotics Camps

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs

Concession Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Host workshops, camps, tournaments, showcases

Printing & Binding; Copying services

Deposits

Donations; Gifts; Grants

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services; Shipping

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

215.11$  

1,575.00$  

1,790.11$  

0.00$  

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

877 SAF ROBOTICS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X Robin Shehada

Sponsor's Signature
Signed by: a826a42c-00ea-486a-8b94-2d4cac212ad2

Form completed on 5/25/2021

5/25/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

 ACCOUNT NAME & PROJECT:   877 SAF ROBOTICS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

PAGE 2

Total Revenue Total Expenditures

Robotics competitions; Robot parts

Form completed on 5/25/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Tuesday, May 25, 2021 2:46 PM
To: Otto, Kelle E
Subject: FW: Approval needed
Attachments: OMS - Project 877 (SAF Robotics) 21_22.xlsx

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

From: Tanner, Danese  
Sent: Tuesday, May 25, 2021 2:38 PM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: RE: Approval needed 

I approve. 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 1,000.00$   2021‐2022 200.00$  

2021‐2022 200.00$   2021‐2022 200.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 200.00$                 

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 200.00$  

‐$   ‐$  

1,400.00$               1,400.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/12/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

889 DA MEDIA CENTER
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,400.00$  

1,400.00$  

‐$  

Professional Development

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

General Supplies; Copy supplies & paper

Books, magazines, subscriptions, periodicals, and newspapers

Expenses

Cleaning products & supplies

Fundraiser expenses

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000; Book racks

Awards, gifts, decorations, regalia, and refreshments; Meals; Incentives; 
Appreciation

Deposits

Books Fairs

Donations; Gifts

Dues & Fees; Fines; Lost/Damaged books and materials

Go to Page 2 if more rows/cells are needed

Repairs and maintenance of books

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Use of Grant funds

Dues & Fees; Registrations; Licensing fees

Author visits; Special Guests; Speakers

Refunds & Reimbursements

Total Revenue

Total from Page 2

Earbud sales

Grants

X
Activity Fund Custodian's Signature

X Jennifer Smith

Sponsor's Signature
Signed by: ae5becc4-4ef2-4f29-9454-f3871e061320

Form completed on 5/20/2021

5/20/2021Danese Tanner (Email approval attached)



1

Otto, Kelle E

From: Tanner, Danese
Sent: Thursday, May 20, 2021 9:05 AM
To: Otto, Kelle E
Cc: Paul, Sherri L
Subject: FW: Please approve and send back to me. :)
Attachments: OMS - Project 889 (DA Media Center).xlsx; OMS - Project 893-930 (SAF Science).xlsx; OMS - Project 

897 (SAF NJHS).xlsx

I approve. 

From: Paul, Sherri L  
Sent: Wednesday, May 19, 2021 12:27 PM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Please approve and send back to me. :) 

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 150.00$  

2021‐2022 400.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 125.00$  

2021‐2022 50.00$   2021‐2022 300.00$  

2021‐2022 500.00$   2021‐2022 100.00$  

2021‐2022 100.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 500.00$  

2021‐2022 25.00$   2021‐2022 200.00$  

2021‐2022 100.00$   2021‐2022 100.00$  

2021‐2022 25.00$   2021‐2022 200.00$  

350.00$   1,725.00$  

2,000.00$               4,400.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Sherri L. Paul (Email approval attached)

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation; Flowers

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Book Fairs; Box Tops; Garage Sales

Special Events, Purchases

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Charitable Giving

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs; Parking Passes sales

Concession Sales; School Store Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Snack/Drink Cart

Consumable Item Sales (Chewies, car tags, parent ID's, etc.)

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

School Pictures; Yearbooks

Catalog/Brochure Sales

Dues & fees; Registration fees; Name badges; Rental fees

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper; Parking Passes

United Way

Walk‐a‐thons; Boosterthon; Speed Stacks; Jump Rope for Heart; 
Pumpkin Decorating Contest

2,400.00$  

2,000.00$  

4,400.00$  

‐$  

Activity Fund Custodian's Signature

Sponsor's Signature

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

892 SAF STUDENT RAISED FUNDS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

Form completed on 5/28/2021

5/28/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                       2021‐2022 100.00$                    

2021‐2022 50.00$                       2021‐2022 100.00$                    

2021‐2022 50.00$                       2021‐2022 75.00$                      

2021‐2022 50.00$                       2021‐2022 200.00$                    

2021‐2022 50.00$                       2021‐2022 50.00$                      

2021‐2022 50.00$                       2021‐2022 100.00$                    

2021‐2022 50.00$                       2021‐2022 300.00$                    

2021‐2022 100.00$                    

2021‐2022 50.00$                      

2021‐2022 100.00$                    

2021‐2022 25.00$                      

2021‐2022 25.00$                      

2021‐2022 50.00$                      

2021‐2022 100.00$                    

2021‐2022 150.00$                    

2021‐2022 200.00$                    

350.00$                  1,725.00$             

 ACCOUNT NAME & PROJECT:   892 SAF STUDENT RAISED FUNDS

Cleaning, Maintenance supplies

Playground Materials; Small equipment; Outside Improvements

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Chromebook Repair fees Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Health Challenges; Sticker Machine Transportation; Travel expenses; Lodging

Basketball Game Fundraiser Purposes for which funds were received

Student Donation Fundraiser Fundraiser Expenses

Pencil/Paper machine Payroll; Employee Pay & Benefits

School‐wide Tournament Fundraisers Films, videos, audio tapes & audiovisual supplies

Adaptive Supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 
Labor CostsRecycled toner cartridges/small electronics

Yearbooks; School Pictures

PAGE 2

Total Revenue Total Expenditures

School Pet Supplies

Incentives; Bereavement items; Special Events/ Purchases

Snack/Drink Cart items; Concessions

Form completed on 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:05 AM
To: Otto, Kelle E
Subject: Fw: Approval Needed
Attachments: OMS - Project 892 (SAF Student Raised Funds) - Editable.xlsx

 
 
Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:52 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Approval Needed  
  
I approve. 
  
From: Paul, Sherri L  
Sent: Friday, May 28, 2021 8:03 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Approval Needed 
  
  
  
Sherri Paul 
Principal's Secretary OMS 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$   2021‐2022 3,000.00$  

2021‐2022 500.00$   2021‐2022 995.00$  

2021‐2022 2,716.04$  

2021‐2022 300.00$  

2021‐2022 350.00$  

2021‐2022 500.00$  

2021‐2022 300.00$  

2021‐2022 2,195.00$  

2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022

2021‐2022

2021‐2022

2021‐2022

‐$   10,606.04$            

1,000.00$              

Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 
Beginning Fund 
Balance (A1) From Report** **

Revenue (A2)

Expenditures (B1)
Date

Ending Fund Balance  (B2) (A1+A2‐B1=B2)
Date

930 SCIENCE

893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

9,606.04$  

1,000.00$  

10,606.04$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Flynn Scientific

Generation Genius

NASCO Educaion LLC 

Expenses

BrainPop

Science World Magazine

Wal‐Mart (lab consumables)

Admiral Express

525 Oliver Middle School

Professional Develiopment/Travel

Deposits

Donations; Gifts; Grants

Dues & Fees; Registration fees; Rental fees

Go to Page 2 if more rows/cells are needed

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues & Fees; Registrations; Licensing Fees; Bank fees

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Total Revenue

Total from Page 2

X
Activity Fund Custodian's Signature

X Tyler R Hansen

Sponsor's Signature
Signed by: d41883df-e0b0-4717-b6b4-392ecf939cfd

Form completed on 5/20/2021

5/20/2021

5/20/2021Danese Tanner (Email approval attached)



1

Otto, Kelle E

From: Tanner, Danese
Sent: Thursday, May 20, 2021 9:05 AM
To: Otto, Kelle E
Cc: Paul, Sherri L
Subject: FW: Please approve and send back to me. :)
Attachments: OMS - Project 889 (DA Media Center).xlsx; OMS - Project 893-930 (SAF Science).xlsx; OMS - Project 

897 (SAF NJHS).xlsx

I approve. 

From: Paul, Sherri L  
Sent: Wednesday, May 19, 2021 12:27 PM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Please approve and send back to me. :) 

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   550.00$  

1,500.00$               1,500.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/7/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

897 SAF NATIONAL JUNIOR HONOR SOCIETY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,500.00$  

1,500.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying Services

Deposits

Donations; Gifts

Holiday Grams/Candy Grams

Catalog/Brochure Sales

Dues & fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Holiday Toy Drive Donations

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Appreciation; Prizes

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special Events

Canned Food Drive Donations

X
Activity Fund Custodian's Signature

X K Roberts and K Lewis

Sponsor's Signature
Signed by: 488f052f-7446-4094-9a16-c8a11f851dab

Form completed on 5/7/2021

Danese Tanner (Email approval attached) 5/20/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   550.00$                 

Homecoming Project

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Community Giveback

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Legacy Project; Service Projects

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   897 SAF NATIONAL JUNIOR HONOR SOCIETY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/7/2021



1

Otto, Kelle E

From: Tanner, Danese
Sent: Thursday, May 20, 2021 9:05 AM
To: Otto, Kelle E
Cc: Paul, Sherri L
Subject: FW: Please approve and send back to me. :)
Attachments: OMS - Project 889 (DA Media Center).xlsx; OMS - Project 893-930 (SAF Science).xlsx; OMS - Project 

897 (SAF NJHS).xlsx

I approve. 

From: Paul, Sherri L  
Sent: Wednesday, May 19, 2021 12:27 PM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Please approve and send back to me. :) 

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   ‐$  

400.00$                  400.00$                 

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Sherri L. Paul (Email approval attached)

Total Revenue

Total from Page 2

Chromebook repair/Replacement Fees

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

Payroll; Employee Pay & Benefits

Deposits

Donations

Insurance Payments

Dues & Fees

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Year‐end payment to General Fund

Donations

Expenses

Chromebook accessories; Insurance

Awards, Gifts, Decorations, Regalia, and Refreshments

Refunds & Reimbursements

General Supplies; Parts; Equipment; Repairs

‐$  

400.00$  

400.00$  

‐$  

Activity Fund Custodian's Signature

Sponsor's Signature

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

901 DA ONE TO ONE
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

Form completed on 5/28/2021

5/28/2021Danese Tanner (Email approval attached)



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:05 AM
To: Otto, Kelle E
Subject: Fw: Approval Needed
Attachments: OMS - Project 901 (DA One to One) - Editable.xlsx

 
 
Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:52 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Approval Needed  
  
I approve. 
  
From: Paul, Sherri L  
Sent: Friday, May 28, 2021 8:02 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Approval Needed 
  
  
  
Sherri Paul 
Principal's Secretary OMS 

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 300.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 225.00$   2021‐2022 50.00$  

2021‐2022 75.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 500.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 1,000.00$  

2021‐2022 50.00$   2021‐2022 197.15$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   2,900.00$  

1,600.00$               5,597.15$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/27/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

905 SAF ORCHESTRA
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

3,997.15$  

1,600.00$  

5,597.15$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; Gifts

Honorariums

Catalog/Brochure Sales

Dues & Fees; Registration fees;  Rental fees

Plant Sales; Sponsorships; Orchestra Clinics

Admission Fees; Ticket Sales

Restaurant profit sharing; Food Truck Profit Sharing

Go to Page 2 if more rows/cells are needed

Travel Expenses; Uniforms

Concession Sales Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales

Dine Out Nights

Summer Strings Academy Event

X
Activity Fund Custodian's Signature

X
Sponsor's Signature
Signed by: ba3363b8-ee7f-49f4-97ac-1bba5dc99c36

Form completed on 5/28/2021

5/28/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 500.00$  

2021‐2022 500.00$  

2021‐2022 25.00$  

2021‐2022 500.00$  

25.00$  

‐$   2,900.00$             

Incentives; Scholarships

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Music

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
MasterClass; Honorariums

Instrument Supplies; Instrument purchases; Instrument Repairs; 
Replacements

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   905 SAF ORCHESTRA

Heartland Contest/ Frontier City

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:11 AM
To: Otto, Kelle E
Subject: Fw: Activity Fund Budget Guidelines 2021-2022 (Email 1 of 7)
Attachments: OMS - Project 905 (SAF Orchestra).xlsx

Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:53 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Activity Fund Budget Guidelines 2021‐2022 (Email 1 of 7)  

I approve. 

From: Paul, Sherri L  
Sent: Thursday, May 27, 2021 2:49 PM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Fw: Activity Fund Budget Guidelines 2021‐2022 (Email 1 of 7) 

Approval Needed. 

Sherri Paul 
Principal's Secretary OMS 

kotto
Highlight

kotto
Highlight

kotto
Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 300.00$   2021‐2022 1,000.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 100.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 950.00$   2021‐2022 7,800.00$  

2021‐2022 6,500.00$   2021‐2022 500.00$  

2021‐2022 25.00$   2021‐2022 500.00$  

2021‐2022 25.00$   2021‐2022 100.00$  

2021‐2022 300.00$  

2021‐2022 208.57$  

2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

‐$   ‐$  

8,000.00$               11,208.57$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

3,208.57$  

8,000.00$  

11,208.57$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Transportation; Travel expenses; Lodging

Payroll; Employee Pay & Benefits

Speakers, Clinicians, Substitutes, Special Guests, Tutors, Security, 
Nurses; Honorariums; Other personnel costs

Expenses

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

934 SAF STUDENT COUNCIL
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Deposits

Donations; Gifts

Car Wash Fundraisers

Repairs & Maintenance Services; School Improvement; Equipment; 
Replacement of equipment; Rentals

Fundraiser Expenses

Uniforms; T‐shirts; Clothing Items & Accessories

Olympic day/ End of year Event/ Food/ Entertainment

General Supplies <$5,000 non‐durable; IdU supplies

Participation Activites (Turkey Bowling, games, etc.)

Ticket Sales; Admission Costs; Vendor Sales

Concession Sales; Accessory Sales

Restaurant profit sharing

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Grams Sales; Change Drive for Community Service

Kitchen products & supplies

Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 
Appreciation

Contracted Services; Other Professional Services

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships; Petty Cash

Total Expenditures

Total from Page 2

Go to Page 2 if more rows/cells are needed

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/28/2021

Sherri Paul (Email approval attached)

Danese Tanner (Email approval attached)

5/25/2021

5/25/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Tuesday, May 25, 2021 12:56 PM
To: Otto, Kelle E
Subject: FW: Approval needed
Attachments: Copy of OMS - Project 844 (SAF Drama).xlsx; OMS - Project 934 2021 (SAF Student Council).xlsx

Sherri Paul 
OMS Principal’s Secretary 
PH 918‐259‐4590X6126 
slpaul@baschools.org 

‐‐‐‐‐Original Message‐‐‐‐‐ 
From: Tanner, Danese  
Sent: Tuesday, May 25, 2021 11:57 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: Re: Approval needed 

I approve.  

Sent from my iPhone 

kotto
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Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 350.00$  

2021‐2022 150.00$   2021‐2022 200.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 400.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 200.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   150.00$  

950.00$                  1,900.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

950.00$  

950.00$  

1,900.00$  

‐$  

Activity Fund Custodian's Signature

Sponsor's Signature

Donations; Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Refunds & Reimbursements

Awards, gifts, decorations, regalia, refreshments; Recognition; 
Incentives; Appreciation; Special events

Kitchen products & supplies; Lounge supplies; Coffee Service

Expenses

Payroll; Employee Pay & Benefits

General Supplies; Name Badges; Copy supplies & Paper

Cleaning, Maintenance Supplies & Chemicals

Fundraiser expenses

Uniforms; T‐shirts; Spirit Wear

Deposits

Dues & Fees; Fines; Registrations

Vending Account/Machines

Restaurant Profit Sharing

Donations; Gifts

Turkey Trot Fundraiser

Special Events

Concession Sales

Go to Page 2 if more rows/cells are needed

Books, magazines, subscriptions, periodicals, and newspapers

Go to Page 2 if more rows/cells are needed

Health; First‐Aid & Hygiene Supplies

Dues & Fees

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Sherri L. Paul (Email approval attached)

Technology‐related supplies, small equipment, & software

Printing & Binding; Communication Services

Appliances; Furniture & Fixtures <$5,000; Equipment

Professional Development; Travel expenses; Transportation

Total Revenue

Total from Page 2

Name Badges

Food item sales

Clothing sales; Spirit item sales

Form completed on 5/28/2021

5/28/2021Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

2021‐2022 25.00$  

‐$   150.00$                 

PAGE 2

Total Revenue Total Expenditures

Lodging

Repairs & Maintenance Services

Contracted Services; Other Professional Services

Films, videos, audio tapes, software, and audiovisual supplies

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Rentals; Lease Services

Form completed on 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:05 AM
To: Otto, Kelle E
Subject: Fw: Approval needed
Attachments: OMS - Project 938 (FAF Teacher,Staff Activity) - Editable.xlsx

Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:52 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Approval needed  

I approve. 

From: Paul, Sherri L  
Sent: Friday, May 28, 2021 8:02 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Approval needed 

Sherri Paul 
Principal's Secretary OMS 

kotto
Highlight
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Highlight
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Highlight
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Highlight



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 150.00$   2021‐2022 800.00$  

2021‐2022 400.00$   2021‐2022 150.00$  

2021‐2022 50.00$   2021‐2022 1,200.00$                

2021‐2022 1,500.00$                 2021‐2022 500.00$  

2021‐2022 200.00$   2021‐2022 69.08$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 400.00$  

2021‐2022 200.00$   2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 300.00$  

2021‐2022 250.00$  

‐$   700.00$  

2,650.00$              4,669.08$             

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/3/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

5/20/2021
Date

SELECT PROGRAM (ONLY FOR PROJECT 893)

940 SAF TECHNOLOGY ED
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

2,019.08$  

2,650.00$  

4,669.08$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Over night state competition

substitutes

Fundraising expenses 

Expenses

General Supplies <$5,000 non‐durable

Donations; Scholarships

Refunds; Reinmursements

Copy supplies and paper

525 Oliver Middle School

Deposits

Donations; Gifts

Printed Items Sales; Holiday Greetings

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Laser Engraving

Go to Page 2 if more rows/cells are needed

competition fees

Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Total Revenue

Total from Page 2

Special projects/events

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Dues & Fees; Registrations; Licensing Fees; Bank fees

X
Activity Fund Custodian's Signature

X Tracy Gaunt

Sponsor's Signature
Signed by: Tracy Gaunt

Form completed on 5/3/2021

Danese Tanner (Email approval attached)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   700.00$                 

Special Projects/Events

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   940 SAF TECHNOLOGY ED
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/3/2021



1

Otto, Kelle E

From: Tanner, Danese
Sent: Thursday, May 20, 2021 9:03 AM
To: Otto, Kelle E
Cc: Paul, Sherri L
Subject: FW: Please approve :)
Attachments: OMS - Project 940 (SAF Technology Ed).xlsx; OMS - Project 978 (SAF SADD) 2021 A.xlsx

I approve. 

From: Paul, Sherri L  
Sent: Wednesday, May 19, 2021 12:28 PM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Please approve :) 

Sherri Paul 
OMS Principal’s Secretary 
PH 918-259-4590X6126 
slpaul@baschools.org 

kotto
Highlight
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Highlight
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Highlight
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 400.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 50.00$  

2021‐2022 100.00$   2021‐2022 50.00$  

2021‐2022 150.00$   2021‐2022 50.00$  

2021‐2022 75.00$  

2021‐2022 100.00$  

2021‐2022 25.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   650.00$  

1,500.00$               1,500.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/24/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

964 SAF MATH COUNTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

1,500.00$  

1,500.00$  

‐$  

Books; magazines; newspapers; periodicals; subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular materials

Expenses

General Supplies <$5,000 non‐durable

Kitchen products & supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper

Printing & Binding; Copying services

Deposits

Donations; Gifts; Grants

Merchandise sales (notebooks, fanny packs, key chains, stickers, 
pencils, etc.)

Catalog/Brochure Sales

Dues & Fees; Registration fees; Rental fees

Ticket Sales; Admission Costs

Concession Sales; School supply sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Dues & Fees; Registrations; Licensing Fees; Bank fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 
Appreciation

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing sales; Spirit item sales; Art sales

Special projects/events

X
Activity Fund Custodian's Signature

X Donna Jones

Sponsor's Signature
Signed by: a826a42c-00ea-486a-8b94-2d4cac212ad2

Form completed on 5/24/2021

Danese Tanner (Email approval attached) 5/25/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 150.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   650.00$                 

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Equipment; Replacement of Equipment

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers, Clinicians, Substitutes, Special Guests, Tutors

Cleaning, Maintenance supplies

Transportation; Travel expenses

Lodging

Fundraiser Expenses

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         525 Oliver Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   964 SAF MATH COUNTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

Form completed on 5/24/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Tuesday, May 25, 2021 12:54 PM
To: Otto, Kelle E
Subject: FW: Approval needed
Attachments: OMS - Project 818 (SAF Band).xlsx; Copy of OMS - Project 964 (SAF Math Counts).xlsx

 
 
Sherri Paul 
OMS Principal’s Secretary 
PH 918‐259‐4590X6126 
slpaul@baschools.org 
 
 
‐‐‐‐‐Original Message‐‐‐‐‐ 
From: Tanner, Danese  
Sent: Tuesday, May 25, 2021 11:52 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: Re: Approval needed 
 
I approve.  
 
Sent from my iPhone 
 
> On May 25, 2021, at 11:34 AM, Paul, Sherri L <slpaul@baschools.org> wrote: 
>  
> Can you approve these. Thanks! 😊 
>  
>  
> Sherri Paul 
> OMS Principal’s Secretary 
> PH 918‐259‐4590X6126 
> slpaul@baschools.org<mailto:slpaul@baschools.org> 
>  
>  
> <OMS ‐ Project 818 (SAF Band).xlsx> 
> <Copy of OMS ‐ Project 964 (SAF Math Counts).xlsx> 

kotto
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 100.00$   2021‐2022 200.00$  

2021‐2022 100.00$   2021‐2022 412.67$  

2021‐2022 400.00$  

2021‐2022 600.00$  

2121‐2022 700.00$  

‐$   ‐$  

200.00$                  2,312.67$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/12/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

978 SAF SADD
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

2,112.67$  

200.00$  

2,312.67$  

‐$  

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Kitchen products & supplies

Copy supplies and paper

Co‐curricular materials

Expenses

Awards, Gifts, Decoration,Regalia,Refreshments: 
Meals,Incentives,Aprreciation

General supplies <$5,000 non ‐durable

Deposits

Dues & Fees; Registration fees; Rental fees

Catalog/Brochure Sales

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Total Revenue

Total from Page 2

X
Activity Fund Custodian's Signature

X
Sponsor's Signature

Form completed on 5/21/2021

Dorlyn Waits (Email approval attached)

Danese Tanner (Email approval attached) 6/7/2021



1

Otto, Kelle E

From: Waits, Dorlyn
Sent: Wednesday, May 12, 2021 9:27 AM
To: Otto, Kelle E; Paul, Sherri L
Cc: Waits, Dorlyn
Subject: Reconciliation Worksheet
Attachments: Copy of OMS - Project 978 (SAF SADD) 2021 A.xlsx

Hello, 

My name is Dorlyn Waits the sponsor of SADD.  I am having trouble signing the form so the above attachment (978 SAF 
SADD)  I approve . 

Thank you 
Dorlyn Waits  
Oliver Middle School 

kotto
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1

Otto, Kelle E

From: Tanner, Danese
Sent: Monday, June 7, 2021 3:35 PM
To: Otto, Kelle E
Subject: Fwd: Project 978 Budget Guidelines Approval
Attachments: OMS - Project 978 (SAF SADD) - need approval.pdf

Approved.  

Sent from my iPhone 

Begin forwarded message: 

From: "Paul, Sherri L" <slpaul@baschools.org> 
Date: June 7, 2021 at 2:06:01 PM CDT 
To: "Tanner, Danese" <dtanner@baschools.org> 
Subject: Fwd: Project 978 Budget Guidelines Approval 

Please approve. 
Get Outlook for iOS 
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X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 1,000.00$   2021‐2022 1,950.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 50.00$   2021‐2022 50.00$  

2021‐2022 500.00$   2021‐2022 25.00$  

2021‐2022 500.00$   2021‐2022 25.00$  

‐$   ‐$  

2,100.00$               2,100.00$              

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1) 5/28/2021

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

525 Oliver Middle School

SELECT PROGRAM (ONLY FOR PROJECT 893)

986 DA UNITED WAY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

2,100.00$  

2,100.00$  

‐$  

Activity Fund Custodian's Signature

Sponsor's Signature

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Petty Cash

Fundraiser Expenses

Donations; Payment to United Way

Expenses

Refunds; Reimbursements

Payroll; Employee Pay & Benefits

Deposits

Donations

Restaurant Profit Sharing

Dues & Fees

Go to Page 2 if more rows/cells are needed Go to Page 2 if more rows/cells are needed

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Sherri L.Paul (Email approval attached)

Total Revenue

Total from Page 2

Bake Sale

Car wash sales, Food item sales, Concession sales, Walks/runs; Games

Form completed on 5/28/2021

Danese Tanner (Email approval attached) 5/28/2021



1

Otto, Kelle E

From: Paul, Sherri L
Sent: Friday, May 28, 2021 10:11 AM
To: Otto, Kelle E
Subject: Fw: Appproval needed
Attachments: OMS - Project 986 (DA United Way) - Editable.xlsx

Sherri Paul 
Principal's Secretary OMS 

From: Tanner, Danese <dtanner@baschools.org> 
Sent: Friday, May 28, 2021 9:53 AM 
To: Paul, Sherri L <slpaul@baschools.org> 
Subject: FW: Appproval needed  

I approve. 

From: Paul, Sherri L  
Sent: Friday, May 28, 2021 8:01 AM 
To: Tanner, Danese <dtanner@baschools.org> 
Subject: Appproval needed 

Sherri Paul 
Principal's Secretary OMS 
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BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 530 Oneta Ridge Middle School �NEW· 
□REVISEDACCOUNT NAME & PROJECT: 807 SAF ANNUAL 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM {ONLY FOR PROJECT 893) 

REVENUE. 
Estimated 

Flscal Year Deposits ·--··-·

2021-2022 Donations; Glftsj Grants $ 50.00 

2021-2022 Dues & fees; Registration fees; Name badges; Rental fees $ 50,00 

20H-2022 School Pictures; Yearbooks; Ad Sales $ 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Restaurnnt profit sharing $ 50.00 

2021-2022 Catalog/Brochure Sales $ 50,00 

2021-2022 Food Item sales; Clothing sale,; Spirit Item sales; Art sales $ 50,00 

2021-2022 Special Projects/Events $ SO.DO 

2021-2022 Senior Salutes Sales; Personalized Mugs/Cups Sales $ . SO.DO 

2021-2022 Recognition Advertisements $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 5S0.00 

Beginning Fund 
Balance $ 1,497.80 (Al) From Rep.,rt .. 

Revenue $ 550.00 (A21 

Expenditures $ 2,047.80 (Bl) 

Ending Fund Balance $ (82) IAHA2-Bl•B2) 

EXPENDITURES 
Estimated 

FiscalYear Expenses A-ft"K' 

Z021-2022 CO-curricular materlals s 100,00 

2021-2022 Rentals; Lease Services s 200,00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding; Copying Services $ 200.00 

.021-2022 Copy supplies and paper s SO.OD 

2021-2022 Health, First-Aid & Hygiene supplies $ 50,00 

2021-2022 Kitchen products & supplies $ 50,00 

2021-2022 General Supplies <$S,000 non-durable; Name Badges $ 150.00 

2021-2022 Books; magazines; niewspapers; periodicals; subscriptions $ 100.00 

2021-2022 Appliances, Furniture & Fl,tures <$5,ooo $ 50.00 

2021-2022 Technology-related supplies, small equipment & software; camera, $ 150.00 

2021-2022 Uniforms; T-shirts $ 100.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments $ 50.00 

2021-2022 Dues & Fees; Registrations; Llcens�ng Fees; Bank fees $ 97.80 

2021-2022 Donations $ SO.OD 

2021-2022 Refunds; Reimbursements $ 50,00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 s 550.00 

Total Expenditures $ 2,047.80 

•• Report In 1Accountlng (Wengage): Options•-> Analysis Tools/Reports-·> Revenue Expenditure Summary 

5/17/2021 

Date 

Act\vitv Fund Custodian's Sic:mature 

Form completed on 5/17/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 807 SAF ANNUAL 
PROGRAM (ONLY for 893•Cl.ub Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

'Estimated 
F.lscalYear Oeposlts ·A.,,,,· r1.1,..,,<1,· Fiscal Year 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

20l1-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Exoenses 

Continued fron, Page 1: 

Petty Cash 

Transportation; Travel expenses 

Lodging 

Fundralser Expenses 

Payroll; Employee Pay & Benefits 

FIims, videos, audio tapes & audiovisual supplies 

Yearbooks 
Repairs GI: Maintenance Services: Equlprne11tj Replacement of 
equipment 

Contracted Services; Other Professlonal Services 

Speclal guests, Speakers, Cllnlcians, Substitutes, Tutors 

Production fees 

Pf ease check one: 

G]NEW 
□ REVISED

Estimated 
... -� 

$ 50,00 

$ 50,00 

$ 50,00 

$ 50.00 

$ SO.OD 

$ SO.DO 

$ 50.00 

$ SO.DO 

$ 50.00 

$ 50,00 

$ 50.00 

Total Revenue $ Total Expenditures $ 550.00 

PAGE2 

Form completed on 5/17/2021 













BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 

Please check one: 

SCHOOL SITE: 530 Oneta Ridge Middle School 0NEW 

□REVISEDACCOUNT NAME & PROJECT: 833 SAF CHOIR 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fiscal Year Deposits ·-----·

2021-2022 Donations; Gifts; Grants $ 500.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 7,400.00 

2021-2022 Catalog/Brochure Sales $ 6,000.00 

202l-202Z Food Item sales; Clothing sales; Spirit Item sales $ 200,00 

2021-2022 Coupon Books; Jewelry/Wearable Item sales $ 50,00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ 100.00 

2021-2022 Tickel Sales; Admission Costs $ 50.00 

2021-2022 Concession Sales; Equipment Sales $ 25.00 

W21-2022 Food Truck Profit Sharing $ 25.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 14,400.00 

Beginning Fund 
Balance $ 20,944.80 (Al) From Reponu 

R·evenu� $ 14,400.00 (A2) 

E•pendltures $ 35,344.80 (Bl) 

�ndlng Fund Balance $ (82) {AHA2-81•BZ) 

,_ . 
I 
j �-- - - - - - -- - - --- - � - j 

EXPENDITURES 
Estimated 

Fiscal Yea·r Expenses d·--··-•· 

2021-2022 Co-curricular materlals $ 50.00 

2021-2022 Transportation; Travel expenses $ 3,000.00 

2021-2022 Lodging $ 2,250.00 

2021-2022 Printing & Binding; Copying ser11lces $ 50.00 

2021-2022 Copy supplies and paper $ 50.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Music/Musical Tracks $ 2,000.00 

2021-2022 General Supplies <$5,000 non-durable; Props $ 1,500.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 50.00 

2021-2022 Appliances, Furniture & Fixtures <$5,ooo $ 4,000.00 

2021-2022 Technology-related susplles, small equipment & software $ 500.00 

2021-2022 Uniforms; T-shirts; Costumes 
Awards, Gifts, Decorations, Regalfa, Refreshments; Meals; appreciation; 

$8,700.00 

2021-2022 recognition $ 100.00 

2021-2022 Dues & Fees; Registrations; Llcenslng Fees; Bank fees s 1,300.00 

2021-2022 Donations; Scholarships $ 50,00 
Speakers.; Cllnlclans; Substitutes; Special Guests; Accompanists; Tutors; 

2021-2022 Masterclass; Honorariums; Choreogtaphersi Arrangersj Accompanist $ 4,800.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 6,894.80 

Total Expenditures $ 35,344.80 

• • Report In IAccountlng (Wengage): Options-> Analvsls Tools/Reports--> Revenue Expenditure Summary 

X Brooke Perez 

)( 

Form completed on 5/18/2021 

5/18/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 833 SAF CHOIR 
PROGRAM {ONLY for 893-Club Accounts): SELECT PROGRAM {ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Vear De1>0$lts "~,. .. �, Fl seal Vear 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-202Z 

2021-2022 

20il-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

FrontTer City Expenses 

Truck & Equipment Rentals/Repairs 

Grant Purchases (Equipment, Supplies, etc.) 

FundraJser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos, audiotapes & audlov;sual supplies 

Contracted Services; Other Professlonal Services 

Repairs &. Maintenance Services 

Please check one! 

@NEW 
□REVISED

Estimated 
_ ... ______ .. 

$ 5,739.80 

$ SO.DO 

$ 25.00 

$ 50.00 

$ 630,00 

$ SO.DO 

$ 300.00 

$ SO.OD 

Total Revenue s Total Expenditures $ 6,894.80 

PAGE2 

Form completed on 5/18/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL VEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 530 Oneta Ridge Middle School �NEW 
□REVISEDACCOUNT NAME & PROJECT: 844 SAF DRAMA 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Fiscal Year Deposits 
Estlm�.ted 
A�nu•♦ 

2021-20,2 Donations; Gifts; Grants $ 50.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 50,00 

2021-2022 Catalog/Brochure Sales $ 50,00 

2021-2022 food ltetn salesj Clothing sales; Spirit Item sales; Art sales $ 125.00 

2021-2022 Relmhursements; Refunds $ 50.00 

2021-2022 Interest; Commissions $ SO.DO 

2021-2022 Restaurant profit sharing $ 50.00 
Mercnanalse sares 1notebooks, fohny packs, key chains, stickers, 

2021-2022 pencils, etc.}; Tiger Theater Gear $ 50.00 

2021-2022 Concession Sales $ SO.OD 

2021-2022 Ticket Sales; Admission Costs $ 150,00 

2021-2022 Program shout outs; Buslness Ads $ 50.00 

2021-2022 Car washes s 50.00 

2021-2022 Food Truck Profit Sharing s 50.00 

2021-2022 Entry Fees s 50.00 

Go to Page 211 more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 875.00 

Beginning Fund 

Balance $ 7,059.13 (Al) F1om Report .. 

Revenue $ 875.00 (A2) 

E•pendltures $ 7,934.13 (81) 

Ending Fund Balaoce $ (82) {Al♦AZ-Bl=B2) 

EXPENDITURES 

Estimated 
FlscalYear Ex1>enses A-nn�• 

2021-2022 Co-curricular materlals $ SO.OD 

2021-2022 Rentals; Lease Services $ SO.OD 

2021-2022 Communication Sen.tlces $ 50.00 

2021-2022 Printing & Binding; Copying services $ 50.00 

2021-2022 Copy supplies and paper $ 500.00 

2021-2022 Health, flrst-A\d & Hygiene Supplies; Safety equipment $ 50.00 

2021-2022 Kitchen products & supp lies $ 50.00 

2021-2022 General Supplies <$5,000 non-durable $ 500,00 

2021-2022 Booksi magazines; newspapers; periodicals; subscriptions $ 50.00 

2021-2022 Appliances, Furniture & fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small eoulpment & software $ 450.00 

2021-2022 Untfotrns; T-shirts; Costumes; Wigs; Accessories; Toiletrles $ 400.00 

2021-2022 Awards� Gifts, Decorations, Regal!a, Refreshments; Meals $ 200.00 

2021-2022 Dues & feesJ Registrations; licensing Fees; Bank fees $ 350,00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 5,034.13 

Total Expenditures $ 7,934.13 

•• Report In !Accounting (Wengage): Options--> Analysis Tools/Reports--> Revenue Expenditure Summary 

5/17/2021 

Activity Fund CustocO.an's SiQnature 

Form completed on 5/17/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 • June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 844 SAF DRAMA 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

�stimated 
Fiscal Year Deposits ·--··-· FlscalYear Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Co,h 

2021-2022 Transportat1on; Travel expenses, lodging 

2021-2022 Professional Developmeht/Travel Expenses 

2021-2022 FLmdralser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 FIim,, videos, a udlo tapes & audiovisual supp lies 

Please check one: 

0NEW 
□REVISED

Estimated 
·--.. -·

$ 50,00 

$ 400.00 

$ 50.00 

$ 500.00 

$ 50.00 

$ 200.00 
Speatcers, Clinicians, Substitutes, Special Guests, Accomptinists; Tutors; 

2021-2022 Labor Costs $ 300,00 

2021-2022 Repairs & Malntenance Services $ 50.00 

2021-2022 Contracted Services; Other Professional Servkes $ 50.00 

2021-2022 Play rights & scrlpts;Deposits;Productlon rlghts/fees;Play books $ 1,300.00 

2021-2022 Bulldlng Materlr1ls; Set construction; Painting supplles $ 1,500.00 

2021-2022 Machinery; Supplies for the Scene Shop (Stage Crafts) $ 2S0.00 

2021-2022 lighting & Sound equipment; replacement parts $ 25.00 

2021-2022 Cleaning, Maintenance supplles $ 25.00 

2021-2022 Show posters; Programs $ 75.00 

2021-2022 Props; Set Dressings $ 25,00 

2021-2022 Ther1tre Merchandise $ 25,00 

2021-2022 Off-site play tickets; non-school productions $ 159.13 

Total Revenue $ Total Expenditures $ 5,034.13 

PAGE 2 

Form completed on 5/17/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
All FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 • June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 877 SAF ROBOTICS 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated· 
Fiscal Year Deposits A--•,nt Fiscarvear 

2021-2022 Donations; Gifts; Grants $ 50.00 20n-2022 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 400.00 2021-2022 

2021-2022 Catalog/Brochure Sales $ 50.00 2021-2022 

Z021-2022 Food Item sales; Clothing sales; Spirit Item sales; Art sales $ 50.00 2021-2022 

20il-2022 Reimbursements; Refunds $ 50.00 20n-2022 

2021-2022 Interest; Commissions $ so.co 2021-2022 

2021-2022 Reotaurant profit sharing $ so.co 2021-2022 
Merchanci1se sa1es (noteoooks, fanny packs, key chalns, stlcl<ers, 

2021-2022 pencils, etc.) $ so.co 2021-Z022 

2021-2022 Concession Sales $ soc.co 2021-2022 

2021-2022 Ticket Sale,; Admission costs $ 150.00 2021•2022 

2021-2022 Waste Management; Dept. of Defense; Robotics Camps $ 100.00 2021-2022 

2021-2022 Special Events/Projects $ 50.00 2021-2022 

2021-2022 Host workshops, camps, tournaments, showcases $ 25.00 2021-2022 

2021-2022 

2021-2022 

2021-2022 

Go to Page z If more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 1,575.00 

Beginning Fund 
Balance $ 105.00 (Al) From Report .. 

Revenue $ 1,575.00 (A2) 

ExpenditUres $ .1,680.00 (Bl) 

Ending Fund Balance $ (82) (Al+AZ-Bl•BZ) 

EXPENDITURES 

Expenses 

Co-curricular materials 

Rentals; Lease services 

Communication servlces: Shipping 

Printing & Binding; Copying services 

Copy supplies and oaoer 

Health, First-Aid & Hygiene Supplies 

Kitchen products & supplies 

General Supplies <$5,000 non-durable 

Books; magazlnes; newspapers; perlodlcafs; subscriptions 

Appliances, Furniture & Fixtures <$5,000 

Technology-related supplies, small equipment & software 

Uniforms; T .. shtrts 

Please check one: 

@NEW 
□REVISED

Estimated 
Amn.,n• 

$ 50.00 

$ 50.00 

$ so.co 

$ so.co 

$ 50.00 

$ 50.00 

$ so.co 

$ SO.DO 

$ 50.00 

$ 50.00 

$ 50.00 

$ 15:00 
Awards1 Girts, Decorations, Regaf!a, Refreshments; Meals, incentives, 
Appreciation $ 100.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees s 50.00 

Donations; scholarships $ 155,00 

Refunds; Reimbursements $ SO.OD 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 700.00 

Total Expenditures $ 1,680.00 

Reports--> Revenue EMpendlture Summary 

X 

.:L� �b 

Form completed on 5/13/2021 

5/13/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 877 SAF ROBOTICS 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Ftscal Year Deposits, A-ftHM. flscalYear 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021·2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Exoenses 

Continued from Page 1: 

Petty Cash 

Transportatlon: Travel expenses 

Lodging 

Fundraiser Expense5 

Payroll; Employee Pay & Benefits 

FIims, videos, audlo tapes & audiovisual supplies 

Speakers, Clinicians, Substitutes, Special Guests, Tutors 
Repairs & Maintenance Services; Equipment; Replacement or 
equipment 

Contracted Services; Other Professlonal Services 

Cleanlng, Malntenahce supplies 

Eqolpment; Replacement of Equipment 

Robotics competitions; Robot parts; Bots 

Please check one: 

[!]NEW 
□REVISED

Estimated 

"--•••-L• 

$ 50.00 

$ 50,00 

$ 50.00 

$ 150.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ SO.DO 

$ SO.OD 

$ so.oo 

$ 50,00 

$ SO.OD 

Total Revenue $ Total Expenditures $ 700,00 

PAGE2 

Form completed on 5/17/2021 

















X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$                      

2021‐2022 10.00$                      

2021‐2022 10.00$                      

2021‐2022 50.00$                      

2021‐2022 10.00$                      

2021‐2022 50.00$                      

2021‐2022 25.00$                      

2021‐2022 45.00$                      

2021‐2022 25.00$                      

2021‐2022 674.29$                    

‐$                        949.29$                 

 ACCOUNT NAME & PROJECT:   893 SAF CLUB ACCOUNTS
 PROGRAM (ONLY for 893‐Club Accounts): 908 8TH GRADE ACTIVITY

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         530 Oneta Ridge Middle School

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Transportation; Travel expenses

Lodging

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Contracted Services; Other Professional Services

Repairs & Maintenance Services

Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
Officals; Security; Other labor costs/personnel

8th Grade Day Supplies ‐ inflatables, snacks, prizes, games, etc.

PAGE 2

Total Revenue Total Expenditures

Form completed on 6/7/2021









BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Dodgeball Tournament 

2021-2022 Dues & Membership fees 

2021-2022 concessions 

2021-2022 Donations 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Go to Page 2 if more rows/cells are needed 

Beginning Fund 

Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

530 Oneta Ridge Middle School 
897 SAF NATIONAL JUNIOR HONOR SOCIETY 

IT}NEW 
□REVISED

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
A--••-• 

$ 100.00 

$ 750.00 

$ 200.00 

$ 50.00 

Total from Page 2 $ 

Total Revenue $ 1,100.00 

8,263.67 (Al) fn,m Report" 

1,100.00 (A2) 

. 9,363-67 (Bl) 

(82) (A.l-+AZ-BJ.,,82) 

EXPENDITURES 

Estimated 
Fiscal Year Expenses ·--.. -·

2021-2022 T-shirts $ 400.00 

2021-2022 Dues & Membership fees $ 3,000.00 

2021-2022 paper and printing for certaicates $ 300.00 
Hilary Smitnee relmbursment tor items purchased on 

2021-2022 https://www.njhs.us/store/ $ 300.00 

2021-2022 Teacher gifts $ 1,200.00 

2021-2022 fund raiser expenses $ 1,013.67 

2021-2022 concessions $ 600.00 

2021-2022 transportation $ 600.00 

2021-2022 substitute $ 400.00 

2021-2022 Awards, gifts, regalia, decorations, refreshments $ 1,000.00 

2021-2022 Homecoming Project; Conce .. ions, End of year party/trip $ 25.00 

2021-2022 Communitv Giveback $ 25.00 

2021-2022 Legaey Project; servree Projects $ 50.00 

2021-2022 Contracted Services; other professional services $ 50.00 

2021-2an Repairs and Maintenance services $ 50.00 

2021-2022 Speakers., Clinicians, Subs, Special Guests, Tuton; $ 50.00 

Go to Page 2. if more rows/cells are needed 

Total from Page 2 $ 300.00 

Total Expenditures $ 9,363-67 

•• Report in iAccounting (Wengage); Options-> Analysis Tools/Reports--<> Revenue Expenditure Summary 

x� 5/14/2021 

Date 

X 

' ��- --� . - . . - ------- ---� -·--�� -��� ...... 
Activity Fund Custodian's Siqnature 

Form completed on 6/4/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
All FUNDRAISING ACTIVITIES 

FISCAL VEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 

ACCOUNT NAME & PROJECT: 897 SAF NATIONALJUNIOR HONOR SOCIETY 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year 'DeDOSits ·An1.ru,n+· �!seal Year 

Continued from Pa1e 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Contlnued from l'ilge 1: 

Petty cash 

Transportation; Trave[ expan$i:S 

Lodging 

Fundr:aiser Expenses 

Payroll: Employee Pay & Benefits 

FHms, videos, audio tapes & audiovisual .supplies 

Please check one: 

@NEW 
□REVISED

EsJ:imated 

·----�

s 50.00 

s 50.00 

s 50.00 

s 50.00 

s 50.00 

s so.co 

Total Revenue $ - Total El<penditures $ 300.00 

PAGEZ 

Form completed on 6/4/2021 















BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 • June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 940 SAF TECHNOLOGY ED 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 
Estimated 

Fiscal Year Deposits ._. ____ ... Fiscal Year 

2021-2022 Donations; Gifts $ 50.00 2021-2022 

2021-2022 Dues & fees; Registration fees; Rental fees $ 400.00 2021-2022 

2021-2022 catalog/Brochure Sales $ 50.00 2021-2022 

2021-2022 food ltem sales; Cloth Ing sales; Spirit Item sales; Alt sales $ 50.00 2021-2022 

2021-2022 RelmbursemeP1ts; Refunds $ 200.00 2021-2022 

2021-2022 Interest: Commissions $ 50.00 2021-2022 

2021-2022 Restaurant profit sharing $ 50.00 2021-2022 
MerchandTse sales (notebooks, fanny packs, key chains, st1cters, 

2021-2022 pencils, etc.] $ 50.00 2021-2022 

2021-2022 Concession Sales $ 500,00 2021-2022 

2021-2022 llcket Sales; Admission Costs $ 100.00 2021-2022 

2021-2022 Special projects/events $ 100.00 2021-2022 

2021-2022 L�ser Engraving $ 50.00 2021-2022 

2021-2022 Printed Items Sales; KolldayGteetlnes $ 25.00 2021-2022 

2021-2022 Items made In class sales $ 25.00 2021-2022 

2021-2022 

2021-2022 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 1,700.00 

aegionlng Fund 
Balance $ 204.28 (Al) rrom Report•; 

Rf!Vel)IJQ $ 1,700.00 (A2} 

Expendlturos $ 1,904.28 (Bll 

Ending Fund Balance $ . (82) (A1♦AZ•Bl;B2) 

Please check one: 

[TINEW 
□REVISED

EXPENDITURES 
Estimated 

Expenses A ----· 

Co-currlc:uJar materials $ 50.00 

Rentals; Lease Services $ 50,00 

Corntnunlcatlon services $ 50,00 

Pr!ntlng & Binding; Copying services $ 50.00 

Copy supplles and paper $ 50.00 

Health, first-Aid & Hygiene Supplies $ 50.00 

Kitchen products & supplies $ 50.00 

General Supplies <$5,000 non-durable $ 50.00 

Books; magazines; newspapers; periodicals; subscriptions $ 50.00 

Appliances, Furniture & fixtures <$5,000 $ 50,00 

Technology-related supplies, small equipment & software $ 50,00 

Uniforms; T-shirts $ 150.00 
Awaras, Gifts1 Decorations, RegaJla, Refreshments; Meals, Incentives, 

Appreciation $ 100.00 

Dues & Fees; Reglstratlons; Ucerislng Fees; Bank fees $ 100.00 

Donations; Scholarshlps $ 254.28 

Refunds; Reimbursements $ 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 700.00 

Total Expenditures $ 1,904.28 

Date 

x{s/2-1 
Form completed on 5/13/2021 

5/18/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 530 Oneta Ridge Middle School 
ACCOUNT NAME & PROJECT: 940 SAF TECHNOLOGY ED 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year ·Deposits ·-�-·-�· f.lsca·1 Year 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Petty Cash 

Transportation; Travel expenses 

Lodging 

Fundral!er Expenses 

Payroll; Employee Pay & Benefit, 

Flltns, videos, audio tapes & audlovlsual supplies 

Speakers, Cllnicians, Substitutes, Special Guests, Tutors 

Repairs & Maintenance Services 

Contracted Services; Other Professional Servl<:e.s 

Cleaning, Malnrenance supplies 

Equipment; Replacement of Equipment 

Special Profects/Events 

Please check one: 

@NEW 
□ REVISED

Estimated 
.•--··-· 

$ 50,00 

$ 50.00 

$ 50,00 

$ 150.00 

$ 50,00 

$ 50.00 

s 50.00 

$ SO.OD 

$ 50.00 

$ 50,0□

$ SO.DO 

$ 50,00 

Total Revenue $ Total Expenditures $ 700,00 

PAGE 2 

Form completed on 5/17/2021 















BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM {ONLY for 893-Club Accounts):

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts 

Go to Page 2 if more rows/cells are needed 

Beginning Fund 
Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 

510 Sequoyah Middle School 
801 SAF ACADEMIC TEAM 

Please check one: 

�NEW 
□REVISED

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
·-- .. -·

s 1,329.00 

Total from Page 2 s 

Total Revenue $ 1,329.00 

96.00 (Al) From Report .. 

1,329.00 (A2) 

1,425.00 (Bl) 

(82) (Al•A2-81•82J 

EXPENDITURES 

Estimated 

Fiscal Year Expenses ·--··-• 

2021-2022 Co-curricular materials s 50.00 

2021-2022 Rentals; Lease Services $ 50.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding $ 50.00 

2021-2022 Copy supplies and paper s 50.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Kitchen products & supplies $ 50.00 

2021-2022 General Supplies <$5,000 non-durable; Name Badges s 50.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 50.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small equipment & software $ 50.00 

2021-2022 Uniforms; T-shirts $ 75.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments s 50.00 

2021-2022 Dues & Fees; Registrations; licensing Fees; Bank fees $ 50.00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 If more rows/cells are needed 

Total from Page 2 $ 600.00 

Total Expenditures $ 1,425.00 

Report in iAccounting (Wengage): Options --> Analysis Tools/Reports-> Revenue Expenditure Summary 

5/4/2021 

X Michelle Hall

Michelle Hall 

Sponsor's Siqnature 

b 1 9ca8--4fec--4750-a609-ba2f76011 bc7 

Activity Fund Custodian's Sian;;1ture 

5/4/2021 

Date 

6/J--Q/dll)J.) 
bate 1 

Form completed on 5/20/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 

ACCOUNT NAME & PROJECT: 801 SAF ACADEMIC TEAM 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits A--••-.. Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation expenses; Travel expenses 

2021-2022 Lodging 

2021-2022 Fund raiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Tutors 

2021-2022 Repairs & Maintenance Services 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Cleaning, Maintenance supplies 

2021-2022 Tournament Hosting Fees 

2021-2022 Buzzer System 

Please check one: 

0NEW 
□REVISED

Estimated 

d-- ,nt 

$ so.co 

$ so.co 

$ so.co 

$ so.co 

$ 50.00 

$ so.co 

$ 50.00 

$ so.co 

$ so.co 

$ so.co 

$ so.co 

$ 50.00 

Total Revenue $ Total Expenditures $ 600.00 

PAGE2 

Form completed on 5/21/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 510 Sequoyah Middle School fx7NEW 
□REVISEDACCOUNT NAME & PROJECT: 807 SAF ANNUAL 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Beginning Fund 

Balimce 

Revenue 

Expenditures 

Ending Fund Balance 

REVENUE 

Estimated 
Deposits •--•,nt 

Donations; Gifts; Grants $ 400.00 

Dues & fees; Registration fees; Name badges; Rental fees $ 50.00 

School Pictures; Yearbooks; Ad Sales $ 2,400.00 

Interest; Commlsslons $ 25.00 

Reimbursements; Refunds $ 25.00 

Restaurant profit sharing $ 25.00 

Catalog/Brochure Sales $ 25.00 

Food item sales; Clothing sales; Spirit item sales; Art sales $ 250.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 3,200.00 

$ --------------------'2",0'-7-'8'-.9'-8'--(Al) F,om Report" 

$ 

$ 

3,200.0D (A2) 

5,278.9 8 (Bl) 

$ -'----------------------- (B2) (Al+A2-Bl•B2) 

EXPENDITURES 

Estimated 
Fiscal Vear Expenses ·--.. -·

2021-2022 Co•curricular materials s 500.00 

2021-2022 Rentals; Lease Services s 50.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printlng & Binding; Copying Services $ 50.00 

2021-2022 Copy supplies and paper $ 398.98 

2021-2022 Health, First•Aid & Hygiene Supplies $ 50.00 

2021-2022 General Supplies <$5,000 non-durable; Name Badges $ 400.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 200.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small equipment & software; Cameras $ 200.00 

2021-2022 Uniforms; T-shirts $ 200.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments $ 200.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees $ 280.00 

2021-2022 Donations $ 50.00 

2021-2022 Refunds; Reimbursements $ 200.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 2,400.00 

Total Expenditures $ 5,278.98 

Report in iAccounting (Wengage): Options--> Analysis Tools/Reports•·> Revenue Expenditure Summary 

 

X Michelle Hal l 

Michelle H.:.11 

Soonsor's Sian."lture 

Siancd bv: 3b1 b9ca8-4fcc-4750-a609-ba2f76011 bc7 

5/28/2021 

Date 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 
ACCOUNT NAME & PROJECT: 807 SAF ANNUAL 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits A--•-• Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses; Lodging 

2021-2022 Production fees 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Yearbooks 

Repairs & Maintenance Services; Equipment; Replacement or 

2021-2022 equipment 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Special guests, Speakers, Clinicians, Substitutes, Tutors 

Please check one: 

�NEW 
□REVISED

Estimated 

,, __ ,._,

$ 100.00 

$ 50.00 

$ 100.00 

$ 1,700.00 

$ SO.OD 

$ 50.00 

$ 50.00 

$ so.co 

$ 50.00 

$ 200.00 

Total Revenue $ Total Expenditures $ 2,400.00 

PAGE 2 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Art Supply Sales; Art Camp; Art Field Trip 

2021-2022 Dues & Fees; Fines; Registrations; Rental Fees 

2021-2022 Donations; Gifts; Grants 

2021-2022 Restaurant Profit Sharing 

2021-2022 Catalog/Brochure Sales 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

510 Sequoyah Middle School 
811 SAF ART 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

EXPENDITURES 

Estimated 
A�nunt Fiscal Year Expenses 

s 300.00 2021-2022 Books, magazines, subscriptions, periodicals, and newspapers 

s 500.00 2021·2022 General Supplies; Copy supplies & paper, other non durables 

s 1,500.00 2021-2022 FIims, videos, audio tapes, and audiovisual supplies 

s 50.00 2021-2022 Awards, gifts, decorations, regalia, and refreshments; Incentives 

s 500.00 2021-2022 Appliances, Furniture & Fixtures <$5,000 

Please check one: 

�NEW 
□REVISED

Estimated 
•--•,nt 

s 50.00 

$ 757.82 

$ 50.00 

s 50.00 

s 50.00 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s 50.00 2021-2022 Technology-related supplies, small equipment & software s 200.00 

2021-2022 Reimbursements; Refunds s 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Ticket Sales; Admission Costs $ 50.00 

2021-2022 Speclal/Student Projects/Events s 200.00 

2021-2022 Purple Glaze or No-Pinet Palette Event $ 50.00 

2021-2022 Concession Sales $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 3,350.00 

Beginning Fund 
Balance $ 182.82 (Al) From Report•• 

Revenue $ 3,350.00 (A2) 

Expenditures $ 3,532.82 (Bl) 

Ending Fund Balance $ (82) (Al+AZ.Sl•BZf 

2021·2022 Fund raiser expenses s 100.00 

2021-2022 Kitchen products & supplies $ 50.00 

2021-2022 Lodging s 25.00 

2021-2022 Refunds & Reimbursements s 100.00 

2021-2022 Special Guests; Speakers; Clinicians; Tutors; Artists; Substitutes $ 100.00 

2021-2022 Dues & Fees; Registrations; licensing fees $ 300.00 

2021-2022 Payroll; Employee Pay & Benefits; Substitutes s 1,000.00 

2021-2022 Travel Expenses; Transportation $ 200.00 

2021-2022 Petty Cash; Donations $ 50.00 

2021-2022 Co-curricular materials, small equipment s 200.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 250,00 

Total Expenditures $ 3,532.82 

Report in iAccounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Michelle Hall 5/28/2021 

Date 

Date 
Activity Fund Custodian's Sionature 

Form completed on 5/28/2021 



----------�-�--

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 

ACCOUNT NAME & PROJECT: 811 SAF ART 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits , __ ·-· Fiscal Year 

Continued from Page 1: 

2021-2022 

2021-2022 

2021-2022 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Communicatlon Services; Printing & Binding; Binding & Repairs 

Uniforms; T-shirts 

Special Purchases/Projects 

Please check one: 

0NEW 

□REVISED

Estimated 

·--.. -·

s 50,00 

s 50.00 

$ 150.00 

Total Revenue $ Total Expenditures $ 250.00 

PAGE 2 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts; Grams 

2021-2022 Dues & Fees; Registration fees; Rental fees 

2021-2022 Catalog/Brochure Sales 

2021-2022 Food item sales; Clothing sales; Spirit item sales 

2021-2022 Reimbursements; Refunds 

2021-2022 Interest; Commissions 

2021-2022 Restaurant profit sharing 

2021-2022 Ticket Sales; Admission Costs, Concerts 

2021-2022 Concession Sales; Equipment Sales 

2021-2022 Food Truck Profit Sharing 

2021-2022 Instrument Usage Fees 

2021-2022 Student Fees 

2021-2022 Candy/candy Bar S.iles 

2021-2022 Band Shirt Fee 

2021-2022 Band Hoodie Fee 

Go to Page 2 if more rows/cells are needed 

Beginning Fund 
Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund B.ilance $ 

FISCAL VEAR: July 1, 2021- June 30, 2022 

510 Sequoyah Middle School 
818 SAF BAND 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 

Amn•ot__ 
Fiscal Year 

$ 900.00 2021-2022 

$ 200.00 2021-2022 

$ 8,500.00 2021-2022 

$ 50.00 2021-2022 

s 50.00 2021-2022 

s 25.00 2021-2022 

s 25.00 2021-2022 

s 200.00 2021-2022 

s 25.00 2021-2022 

$ 25.00 2021-2022 

s 4,500.00 2021-2022 

s 4,300.00 2021-2022 

s 4,600.00 2021-2022 

s 2,000.00 2021-2022 

s 1,810.64 2021-2022 

2021-2022 

Total from Page 2 $ 

Total Revenue $ 27,210.64 

Please check one: 

0NEW 
□REVISED

EXPENDITURES 

Estimated 

E,cpenses A--·,nt 

Co-curricular materials $ 350.00 

Rentals; lease Services $ 50.00 

Communication Services $ 50.00 

Printing & Binding; Copying services $ 50.00 

Copy supplies and paper $ 50.00 

Health, First-Aid & Hygiene Supplies $ 50.00 

Kitchen products & supplies $ $0.00 

General Supplies <SS.000 non-durable $ 200.00 

Books; magazines; newspapers; periodicals; subscriptions $ 100.00 

Appliances, Furniture & Fixtures <$5,000 $ 50.00 

Technology-related supplies, small equipment & software s 100.00 

Uniforms; T-shirts; Patches s 2,625,00 
Awards, Gifts, Decorations, Regalia, Retreshments; Meals: appreciation; 

recognftion $ 900.00 

Oues, memberships and Fees: Registrations: Licensing Fees; Bunk fees s 300.00 

Donations; Scholarships s 50.00 

Refunds; Reimbursements $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 27,139.30 

Total Expenditures $ 32,164.30 

4,953.66 (Al) From fh::portu Report in iAccounting (Wengage): Options•-> Analysis Tools/Reports --> Revenue Expenditure Summary 

5/6/2021 

27,210.64 (A2) 

32,164.30 (Bl) X Ryan Grant

Date 
Sponsor's Siq,1.ature 

(B2J IA1'A2-Bl•B2) Sx•d b�31E==87-8o60562df159 

5. µ-d-{_Ja-,--·\
Date 

Activitv Fund Custodia1,·s Sin nature 

Form completed on 5/21/2021 

5/20/2021



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 

ACCOUNT NAME & PROJECT: 818 SAF BAND 

PROGRAM {ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 

Fiscal Year Deposits A-n,,nt__ Fiscal Vear E,cpenses 

Continued from Pace 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Student/Teacher Transportation; Travel e,cpenses; lodging 

2021-2022 Other Professional Services 

2021-2022 Fund raiser and Event Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

Please check one: 

f"x7NEW 

□REVISED

Estimated 

A..,.,..,,..,t 
--·-

$ 50.00 

$ 1,400.00 

$ 50.00 

$ 6,564.30 

$ 50.00 

$ 50.00 
Speakers; Lhnlcians; Substitutes; Special Guests; Accompanists; Tutors; 

2021-2022 Masterclass; Honorariums $ 8,950.00 
Repairs & Maintenance Services; Equipment: Replacement of 

2021-2022 equipment $ 50.00 

2021-2022 Contracted Services $ 50.00 

2021-2022 Instrument Supplies; Instrument purchases; Instrument repairs $ 50.00 

2021-2022 Music, Sheet Music $ 2,500.00 

2021-2022 Recordings & Recording expenses $ 25.00 

2021-2022 Truck & Equipment Rentals/Repairs $ 50.00 

2021-2022 Purpose for which Grants or Donations were received $ 50.00 

2021-2022 Heartland Contest; Frontier City; Entry Fees s 4,000.00 
General BanCl tquipment {ie; percussion, mallets, marching 

2021-2022 equipment.instruments and repair supplies) $ 2. 750.00 

2021-2022 Substitute Teachers 5 500.00 

Total Revenue $ Total Expenditures $ 27,139.30 

PAGE 2 

Form completed on 5/21/2021 











BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

SCHOOL SITE: 510 Sequoyah Middle School [JJNEW 
□REVISEDACCOUNT NAME & PROJECT: 844 SAF DRAMA 

PROGRAM (ONLY for 893-Club Accounts}: SELECT PROGRAM (ONLY FOR PROJECT 893} 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021·2022 

2021-2022 

2021-2022 

Beginning Fund 
Bahmce 

Revenue 

Expenditures 

Ending Fund Balance 

REVENUE 

Estimated 
Deposits ,._ ..... 

Donations; Gifts; Grants s 300.00 

Dues, Memberships & Fees; Registration fees; Rental fees s 900.00 

Catalog/Brochure Sales $ 50.00 

Food and Candy item sales; Clothing sales; Spirit item sales; Art sales $ 600.00 

Reimbursements; Refunds $ 50.00 

Interest; Commissions $ 50.00 

Restaurant profit sharing $ 400.00 
Merchandise and Catalog sales (notebooks, fanny packs, key chains, 
stickers, pencils, etc.); Tiger Theater Gear $ 300.00 

Concession Sales $ 300.00 

Ticket Sales; Admission Costs s 1,000.00 

Program shout outs; Business Ads s so.co 

Car washes; Tiger Theatre Gear; Hat Day $ 1,000.00 

Food Truck Profit Sharing $ 75.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s

Total Revenue $ 5,075.00 

-'-$ ___________________ ..:8c:l:..c7..:..9::..7;.....(Al) F,om Report,. 

$ 

$ 

5,075.00 {A2) 

5,892.97 (Bl) 

�$ __________________ 0_._00_{82) IAJ•A2-B1"B2) 

EXPENDITURES 

Estimated 
Fiscal Year Expenses Amnun• 

2021-2022 Co-curricular materials s 200.00 

2021-2022 Rentals; lease Services $ 50.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding; Copying Services; Show Posters & Programs $ 75.00 

2021-2022 Copy supplies and paper $ 200.00 

2021-2022 Health, First-Aid & Hygiene Supplies; Safety equipment $ 50.00 

2021-2022 Kitchen products & supplies $ 50.00 

2021-2022 General Supplies <$5,000 non-durable $ 1,000.00 

2021-2022 Books; magazines; newspapers; perlodicals; subscriptions $ 100.00 

2021-2022 Appliances, Furniture & Fi>ctures <$5,000 $ 450.00 

2021-2022 Technology-related supplies, small equipment & software $ 200.00 

2021-2022 Uniforms; T-shirts; Costumes; Wigs; Accessories; Toiletries $ 200.00 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments; Meals s 117.97 

2021-2022 Dues & Fees; Registrations/Entry Fees; licensing Fees; Bank fees $ 300.00 

2021-2022 Donations s 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 2,750.00 

Total Expenditures $ 5,892.97 

Report In i Accounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Michelle Hall 5/28/2021 

Date 

5/,;?g'/;;. oll 
1 Date/ 

Activity Fund Custodian's Sionature 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 

ACCOUNT NAME & PROJECT: 844 SAF DRAMA 

PROGRAM {ONLY for 893-Club Accounts}: SELECT PROGRAM {ONLY FOR PROJECT 893} 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Oeposlts Amn .. n> 

Fiscal Year Exoenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fund raiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

Please check one: 

�NEW 
□REVISED

Estimated 
- ,n, 

s 50.00 

s 250.00 

s 50.00 

s 300.00 

s 1,000.00 

s 175.00 
Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 

2021-2022 Labor Costs s 400.00 

2021-2022 Repairs & Maintenance Services s 50.00 

2021-2022 Contracted Services; Other Professional Services s 50.00 

2021-2022 Play rights & scripts;Deposits;Production rights/fees;Play books s 50.00 

2021-2022 Building Materials; Set construction; Painting supplies $ 125.00 

2021-2022 Machinery; Supplies for the Scene Shop {Stage Crafts) s 125.00 

2021-2022 Lighting & Sound equipment; replacement parts s ZS.OD 

2021-2022 Cleaning, Maintenance supplies s 25.00 

2021-2022 Props; Set Dressings $ 25.00 

2021-2022 Theatre Merchandise s 25.00 

2021-2022 Off-site play tickets s 25.00 

Total Revenue $ Total Expenditures $ 2,750.00 

PAGE 2 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 
Please check one: 

SCHOOL SITE: 510 Sequoyah Middle School �NEW 
□REVISEDACCOUNT NAME & PROJECT: 877 SAF ROBOTICS 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits •-n•1nt 

2021-2022 Donations; Gifts; Grants s 1,375.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 300.00 

2021-2022 Catalog/Brochure Sates s SO.DO 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s 350.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Interest; Commissions s 50.00 

2021-2022 Restaurant profit sharing $ 50.00 
Merchandise sales (notebooks, fanny packs, key chains, stickers, 

2021-2022 pencils, etc.) s 50.00 

2021-2022 Concession Sales s 500.00 

2021-2022 Ticket Sales; Admission Costs s 150.00 

2021-2022 Waste Management; Dept. of Defense; Robotics Camps s 100.00 

2021-2022 Special Events/Projects $ 50.00 

2021-2022 Host workshops, camps, tournaments, showcases $ 25.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 3,100.00 

Beginning Fund 
B.ilance $ 825.45 (Al) From Report" 

Revenue $ 3,100.00 (A2) 

Expenditures $ 3,925.45 (Bl) 

Ending Fund Balance $ (82) (Al+A2-B1•B2) 

EXPENDITURES 

Estimated 
Fiscal Year Expenses A-n,.-• 

2021-2022 Co-curricular materials s 100.00 

2021-2022 Rentals; Lease Services s 50.00 

2021-2022 Communication Services; Shipping s 50.00 

2021-2022 Printing & Binding; Copying services s 50.00 

2021-2022 Copy supplies and paper s 100.00 

2021-2022 Health, First-Aid & Hygiene Supplies s 50.00 

2021-2022 Kitchen products & supplies s 50.00 

2021-2022 General Supplies <$5,000 non-durable s 100.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions s 100.00 

2021-2022 Appliances, Furniture & Flxtures <$5,000 s 50.00 

2021-2022 Technology-related supplies, small equipment & software $ 100.00 

2021-2022 Uniforms; T-shirts $ 100.00 
Awards, Glfts, Decorations, Regalia, Refreshments; Meals, Incentives, 

2021-2022 Appreciation $ 100.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees s 500.00 

2021-2022 Donations; Scholarships s 50.00 

2021-2022 Refunds; Reimbursements s 100.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 2,275.45 

Total Expenditures $ 3,925.45 

** Report in iAccounting (Wengage): Options-❖ Analysis Tools/Reports--> Revenue E><penditure Summary 

X Michelle Hall 5/28/2021 

Date 

Activity Fund Custodian·s Siqnature 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 

ACCOUNT NAME & PROJECT: 877 SAF ROBOTICS 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits ·--.. -· Fiscal Year E)(penses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits; Substitute Pay 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Tutors 

Repalrs & Maintenance Services; Equipment; Replacement of 

2021-2022 equipment 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Cleaning, Maintenance supplies 

2021-2022 Equipment; Replacement of Equipment 

2021-2022 Robotics competitions; Robot parts; Bots supplies 

Please check one: 

fx7NEW 
□REVISED

Estimated 

d--·•-• 

$ 50.00 

$ 250.45 

$ so.co 

$ 200.00 

$ 1,100.00 

$ SO.OD 

$ SO.DO 

$ SO.OD 

$ 50.00 

$ 50.00 

$ 150.00 

$ 225.00 

Total Revenue $ Total Expenditures $ 2,275.45 

PAGE 2 

Form completed on 5/28/2021 







------------------------------------------- ----

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

SCHOOL SITE: 510 Sequoyah Middle School fx]NEW 
ACCOUNT NAME & PROJECT: 892 SAF STUDENT RAISED FUNDS □ REVISED 

PROGRAM {ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits ·--··-·

2021-2022 Donations; Gifts; Grants $ 500.00 
Dues, memberships & fees; Registration fees; Name badges; Rental 

2021-2022 fees $ 600.00 
Catalog/Brochure Sales; Pencil Sales, Food item sales; Clothing & Tshirt 

2021-2022 sales; Spirit item sales; Art sales $ 550.00 

2021-2022 School Store $ 200.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ 500.00 

2021-2022 School Pictures; Yearbooks $ 300.00 

2021-2022 Concession Sales; School Store Sales $ 308.41 

2021-2022 Ticket Sales; Admission Costs; Parking Passes sales $ 700.00 

2021-2022 Special Events/Projects $ 50.00 

2021-2022 Book Fairs; Box Tops; Garage Sales $ 250.00 

2021-2022 Snack/Drink cart; Special occasion Grams $ 50.00 

2021-2022 Consumable Item Sales (Chewies, car tags, parent 10 1s, etc.) $ 25.00 
Walk/Jog-a-thons; Boosterthon; Speed Stacks; Jump Rope for Heart; 

2021-2022 Pumpkin Decoratfng Contest; Readathons $ 100.00 

2021-2022 United Way; Change Drive; Kona Ice $ 900.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 350.00 

Total Revenue $ 5,483.41 

Beginning Fund 
Balance $ 3,591.59 {Al) From Report .. .. 

Revenue $ 5,483.41 (AZ) 

Expenditures $ 9,075.00 (Bl) 

Ending Fund Balance $ (B2) (Al+A2-Bl•B21 

EXPENDITURES 

Estimated 
Fiscal Year Expenses A--•,nt 

2021-2022 Co-curricular materials $ 250.00 

2021-2022 Rentals; Lease Services $ 70.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding; Copying Services $ 50.00 

2021-2022 Copy supplies and paper; Parking Passes $ 300.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Kitchen products & supplies $ 350.00 

2021-2022 General Supplies <$5,000 non-durable; Name Badges $ 500.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 300.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 250.00 

2021-2022 Technology-related supplies, small equipment & software $ 250.00 

2021-2022 Uniforms; T-shirts $ 250.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals; Incentives; 

2021-2022 Appreciation; Flowers; Bereavement $ 400.00 

2021-2022 Dues, Memberships & Fees; Registrations; Licensing Fees; Bank fees $ 275.00 

2021-2022 Donations; Scholarships; Charitable Giving $ 1,000.00 

2021-2022 Refunds; Reimbursements $ 150.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 4,580.00 

Total Expenditures $ 9,075.00 

Report in iAccounting (Wengage): Options-> Analysis Tools/Reports--> Revenue Expenditure Summary 

5/28/2021 

Date 

Date 
Activitv Fund Custodian's Sia nature 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 

ACCOUNT NAME & PROJECT: 892 SAF STUDENT RAISED FUNDS 

PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits , __ ,._, Fiscal Year 

Continued from Page 1: 

2021-2022 Chromebook Repair fees s S0.00 2021-2022 

2021-2022 Health Challenges; Sticker Machine s 50.00 2021-2022 

2021-2022 Basketball Game Fundraiser s 50.00 2021-2022 

2021-2022 Student Donation Fundraiser; Square 1 Art sales $ 50.00 2021-2022 

2021-2022 Pencil/Paper machine $ 25.00 2021-2022 

2021-2022 School�wide Tournament Fundraisers $ 50.00 2021-2022 

2021-2022 Recycled toner cartridges/small electronics s 25.00 2021-2022 

2021-2022 Game, Bingo, Family Fun Nights; Dances; Movie nights s 25.00 2021-2022 

2021-2022 Profit Sharing (painting studlo, other businesses, etc.) s 25.00 2021-2022 

2021·2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021·2022 

2021-2022 

Total Revenue $ 350.00 

PAGE 2 

Please check one: 

�NEW 
□REVISED

EXPENDITURES 

Estimated 
Expenses ·--.. -·

Continued from Page 1: 

Petty Cash $ 50.00 

Transportation; Travel expenses; Lodging $ 500.00 

Chromebook insurance/software licensing s 75.00 

Fundralser Expenses $ 50.00 

Payroll; Employee Pay & Benefits; Refund Reimbursements $ 1,200.00 

Films, videos, audio tapes & audiovisual supplies $ 30.00 
Speakers, Clinicians, Substitutes, Special Guests, Accompanists; Tutors; 

Labor Costs, Student Speaker Services $ 1,850.00 
Repalrs & Maintenance Services; Equipment; Replacement of 

equipment $ 50.00 

Contracted Services; Other Professional Services s 550.00 

Yearbook,;;; School Pictures $ 50.00 

Adaptive Supplies $ 25.00 

School Pet Supplies $ 25.00 

Playground Materials; Small equipment; Outside Improvements $ 25.00 

Cleaning, Maintenance supplies $ 25.00 

Incentives; Bereavement items; Special Events/ Purchases $ 25.00 

Snack/Drink Cart items; Concessions s 25.00 
Purposes for which funds were received; Super Kids Day expenses; 5th 

grade day expenses $ 25.00 

Total Expenditures $ 4,580.00 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts):

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts 

2021-2022 Dues & fees; Registration fees; Rental fees 

2021-2022 Catalog/Brochure Sales; Concession sales 

FISCAL YEAR: July 1, 2021- June 30, 2022 

510 Sequoyah Middle School 
897 SAF NATIONAL JUNIOR HONOR SOCIETY 
SELECT PROGRAM {ONLY FOR PROJECT 893) 

Estimated 

Amnun+ Fiscal Year 

s 50.00 2021-2022 Co-curricular materials 

s 400.00 2021-2022 Rentals; Lease Services 

s SO.OD 2021-2022 Communication Services 

EXPENDITURES 

Expenses 

Please check one: 

�NEW 
□REVISED

Estimated 
·--··-·

s SO.DO 

s SO.OD 

$ SO.OD 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales s SO.OD 2021-2022 Printing & Binding; Copying Services $ 50.00 

2021-2022 Reimbursements; Refunds s SO.OD 

2021-2022 Interest; Commissions s SO.OD 

2021-2022 Restaurant profit sharing s SO.DO 

2021-2022 Holiday Grams/Candy Grams $ SO.OD 

2021-2022 Holiday Toy Drive Donations s 500.00 

2021-2022 Ticket Sales; Admission Costs s 150.00 

2021-2022 Canned Food Drive Donations; Coin Drive s SO.OD 

2021-2022 Special Events s 25.00 

2021-2022 Oodgeball Tournament s 25.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 

Total Revenue $ 1,500.00 

Beginning Fund 

Balance $ (Al) From Report .. 

RC!venue $ 1,500.00 (AZ) 

Expenditures $ 1,500.00 (Bl) 

Ending Fund Balance $ {82) (Al+A2·Bl•B21 

2021-2022 Copy supplies and paper s SO.OD 

2021-2022 Health, First-Aid & Hygiene Supplies s 50.00 

2021-2022 Kitchen products & supplies s SO.OD 

2021-2022 General Supplies <$5,000 non-durable s SO.OD 

2021-2022 Books; magazines; newspapers; periodlcals; subscriptions s SO.OD 

2021-2022 Appliances, Furniture & Fixtures <$5,000 s 50.00 

2021-2022 Technology-related supplles, small equipment & software s 200.00 

2021-2022 Uniforms; T-shirts $ SO.OD 

2021-2022 Awards, Gifts, Decorations, Regalia, Refreshments; Appreciation; Prizes s SO.OD 

2021-2022 Dues & Fees; Registrations; Licensing Fees; Bank fees $ SO.OD 

2021-2022 Donations s SO.OD 

2021-2022 Refunds; Reimbursements s SO.OD 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 550.00 

Total Expenditures $ 1,500.00 

** Report in iAccounting {Wengage): Options--> Analysis Tools/Reports-> Revenue Expenditure Summary 

 

X Michelle Hall 5/28/2021 

Date 

Date 
Activltv Fund Custodian's Sia nature 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 
ACCOUNT NAME & PROJECT: 897 SAF NATIONAL JUNIOR HONOR SOCIETY 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits ·--··- Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Tutors 

2021-2022 Repairs & Malntenance Services 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Legacy Project; Service Projects 

2021-2022 Community Giveback 

2021-2022 Homecoming Project; Concessions; End of year party/trip 

Please check one: 

0NEW 
□REVISED

Estimated 

, __ ,._. 

$ 50.00 

$ 50.00 

$ 50.00 

$ so.co 

$ so.co 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 25.00 

$ 25.00 

Total Revenue $ Total Expenditures $ 550.00 

PAGE 2 

Form completed on 5/28/2021 





BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM {ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts 

2021-2022 Dues & Fees; Registration fees; Rental fees 

2021-2022 Catalog/Brochure Sales 

2021-2022 Food item sales; Clothlng sales; Spirit item sales 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

510 Sequoyah Middle School 

905 SAF ORCHESTRA 

SELECT PROGRAM {ONLY FOR PROJECT 893) 

EXPENDITURES 

Estimated 
"--··-· Fiscal Year Expenses 

$ 3,000.00 2021-2022 Co-curricular materials, small equipment 

s 300.00 2021-2022 Rentals; Lease Services 

s 200.00 2021-2022 Communication Services 
Printing & Binding; Copying services, Programs, Posters, Caras, 

$ 2,500.00 2021-2022 Brochures Etc 

Please check one: 

0NEW 
□ REVISED

Estimated 

•-�•,nt 

s 500.00 

s 50.00 

$ 50.00 

$ 400.00 
Reimbursements for damaged instruments or Instructional Material; 

2021-2022 Refunds $ 575.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharlng; Food Truck Profit Sharing $ 550.00 

2021-2022 Honorariums s 50.00 

2021-2022 Admission Fees; Ticket Sales $ 2,050.00 

2021-2022 Plant Sales; Sponsorships; Orchestra Clinics $ 50.00 

2021-2022 Summer Strings Academy Event $ 50.00 

2021-2022 Dine Out Nights $ 50.00 

2021-2022 Travel Expenses; Uniforms $ 50.00 

2021-2022 Concession, Tshirt and Candy Sales s 1,450.00 

2021-2022 Fees for Activities, Trips and Festivals $ 1,000.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 11,925.00 

Beginning Fund 
Balance $ 3,440.00 (Al) From R@port .. 

Revenue $ 11,925.00 (A2) 

Expenditures $ 15,365.00 (Bl) 

Ending Fund Balance $ (82) (Al+A2-Bl•B21 

** 

2021-2022 Copy supplies and paper s 100.00 

2021-2022 Health, First-Aid & Hygiene Supplies s 50.00 

2021-2022 Kitchen products & supplies $ 200.00 

2021-2022 General Supplies <$5,000 non-durable s 1,000.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 100.00 

2021-2022 Appliances, Furniture & Fixtures <SS,000 $ 1,000.00 

2021-2022 Technology-related supplies, small equipment & software $ 500.00 

2021-2022 Uniforms; T-shirts $ 50.00 
Awards, Gifts, Decorations, Regalia, Refreshments for Concerts, Awards, 

2021-2022 Student Recognltion Gatherings etc s 700.00 
Dues, Memberships & Fees; Registrations; Licensing Fees; Bank fees; 

2021-2022 and for Organizations s 250.00 

2021-2022 Donations; Scholarships $ 100.00 

2021-2022 Refunds; Reimbursements $ 350.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 9,965.00 

Total Expenditures $ 15,365.00 

Report in iAccounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

 

X Michelle Hall 5/28/2021 

Date 

Activity Fund Custodian's Sia nature 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM {ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

Continued from Page 1: 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

510 Sequoyah Middle School 
905 SAF ORCHESTRA 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 

·--.. -· Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total Revenue $

PAGE 2 

Please check one: 

0NEW 
□REVISED

EXPENDITURES 

Estimated 
Expenses •--•,nt 

Continued from Page 1: 

Petty Cash $ 50.00 

Transportation; Travel expenses $ 1,000.00 

Lodging $ 50.00 

Fund raiser Expenses $ 1,200.00 

Payroll; Employee Pay & Benefits $ 1,000.00 

Fl!ms, videos, audio tapes & audiovisual supplies $ 100.00 
Speakers; Clinicians; Substitutes; Special Guests; Accompanists; Tutors; 
Masterclass; Honorariums $ 1,900.00 
Repairs & Maintenance Services; Equipment; Replacement of 
equipment $ 50.00 

Contracted Services; Other Professional Services $ so.co 

Instrument Supplies; Instrument purchases; Instrument Repairs; 

Replacements, Maintenance $ 2,465.00 

Music, sheet music, books $ 525.00 

Incentives; Scholarships $ 25.00 
Heartland Contest/ Frontier City/Music Contest and Fetival Fees and 
Registratlon $ 1,025.00 

Storage equipment & materials $ 22S.OO 

All District Fees, Student Camp Fees, $ 300.00 

Total Expenditures $ 9,965.00 

Form completed on 5/28/2021 







BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts 

2021-2022 Dues & fees; Registration fees; Rental fees 

2021-2022 Catalog/Brochure Sales 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

510 Sequoyah Middle School 
934 SAF STUDENT COUNCIL 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

EXPENDITURES 

Estimated 

Amno1nt Fiscal Year Expenses 

$ 50.00 2021-2022 Co-curricular materials; Spirit Flags & Accessories 

$ 400.00 2021-2022 Rentals; Lease Services 

$ 50.00 2021-2022 Communication Services; Data Plan 

Please check one: 

�NEW 
□REVISED

Estimated 

Amn .. n• 

$ 50.00 

$ 50.00 

$ 50.00 

2021-2022 Food item sales; Clothing sales; Spirit Item sales; Art sales $ 50.00 2021-2022 Printing & Binding; Copying Services $ 50.00 

2021-2022 Reimbursements; Refunds $ 50.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing $ 50.00 

2021-2022 car Wash Fundralsers; Carnations sales $ SO.OD 

2021-2022 Concession Sales; Accessory Sales; Store sales $ 500.00 

2021-2022 Ticket Sales; Admission Costs; Vendor Sales $ 100.00 

2021-2022 All Access, Activity and Athletic Passes for Students $ 50.00 

2021-2022 Special Events; Markers Space; Supply Store Sales $ 25.00 

2021-2022 Amazon Fundraiser; Scratch Off Fund raiser $ 25.00 

2021-2022 Grams Sales; Change Drive for Community Service $ 25.00 

2021-2022 Participation Activftes (Turkey Bowling, games, etc.) $ 25.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 

Total Revenue $ 1,500.00 

Beginning Fund 
Balance $ (Al} from Report .. 

Revenue $ 1,500.00 (AZ) 

Expenditures $ 1,500.00 (Bl) 

Ending Fund B3lance $ (82) (Al+A2-Bl•B2} 

2021-2022 Copy supplies and paper $ 50.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Kltchen products & supplies $ 50.00 

2021-2022 General Supplies <$5,000 non-durable; ldU supp Iles $ 100.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 50.00 

2021-2022 Appllances, Furniture & Fixtures <$5,000 $ 50.00 

2021-2022 Technology-related supplies, small equipment & software $ 100.00 

2021-2022 Uniforms; T-shirts; Costumes; Clothing Items & Accessories $ 50.00 
Awards, Gifts, Decorations, Regalia, Retreshments; Meals; Incentives; 

2021-2022 Appreciation s 50.00 

2021-2022 Dues & Fees; Registrations; Licensing Fees: Bank fees $ 50.00 

2021-2022 Donations; Scholarships $ 50.00 

2021-2022 Refunds; Reimbursements $ 50.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 $ 600.00 

Total Expenditures $ 1,500.00 

** Report in iAccounting (Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Michelle Hall 5/28/2021 

Date 

sjy/:JoJ-! Date 
Activitv Fund Custodian's Sionature 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 
ACCOUNT NAME & PROJECT: 
PROGRAM {ONLY for 893-Club Accounts):

REVENUE 

Fiscal Year Deposits 

Continued from Page 1: 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

510 Sequoyah Middle School 
934 SAF STUDENT COUNCIL 
SELECT PROGRAM {ONLY FOR PROJECT 893) 

Estimated 
•--,.n• 

Fiscal Year 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total Revenue $ 

PAGE 2 

EXPENDITURES 

Expenses 

Continued from Page 1: 

Petty Cash 

Transportation; Travel expenses 

Lodging 

Fund raiser Expenses 

Payroll; Employee Pay & Benefits 

Films, videos. audio tapes & audiovisual supplies 

Please check one: 

�NEW 
□REVISED

Estimated 

11-n,,nt 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ so.co 

$ 50.00 
Speakers, Cllnicians, Substitutes, Special Guests, Tutors, Security, 

Nurses; Honorariums; Other personnel costs $ so.co 

Repairs & Maintenance Services; School Improvement; Equipment; 

Replacement of equipment s 50.00 

Contracted Services; Other Professional Services s so.co 

Ticket Sales $ 25.00 

Cleaning, Malntenance supplies s 25.00 

Garden items; Concession supplies $ 50.00 

Olympic Day/End of Year Events $ 50.00 

Total Expenditures $ 600.00 

Form completed on 5/28/2021 







BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021- June 30, 2022 
Please check one: 

SCHOOL SITE: 510 Sequoyah Middle School fx7NEW 
□ REVISEDACCOUNT NAME & PROJECT: 940 SAF TECHNOLOGY ED 

PROGRAM {ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE 

Estimated 
Fiscal Year Deposits ,_AU�· 
2021-2022 Donations; Gifts $ 1,400.00 

2021-2022 Dues & Fees; Registration fees; Rental fees $ 500.00 

2021-2022 Catalog/Brochure Sales $ 50.00 

2021-2022 Food item sales; Clothing sales; Spirit item sales; Art sales $ 500.00 

2021-2022 Reimbursements; Refunds s 200.00 

2021-2022 Interest; Commissions $ 50.00 

2021-2022 Restaurant profit sharing s 50.00 
Merchandise sales (notebooks, fanny packs, key chains, stickers, 

2021-2022 pencils, etc.) s 50.00 

2021-2022 Concession Sales; Sook sales; Coin Drive $ 700.00 

2021-2022 Ticket Sales; Admission Costs $ 100.00 

2021-2022 Special projects/events s 300.00 

2021-2022 Laser Engraving $ 50.00 

2021-2022 Printed Items Sales; Holiday Greetings $ 25.00 

2021-2022 Items made in class sales $ 25.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 

Total Revenue $ 4,000.00 

Beginning Fund 

Billance $ 154.97 (Al) From Rcport0 

Revenue $ 4,000.00 (AZ) 

Expenditures $ 4,154.97 (Bl) 

Ending Fund Balance $ (B2) (Al+A2-Bl•B21 

EXPENDITURES 

Estimated 
Fiscal Year Expenses A-nun• 

2021-2022 Co-curricular materials $ 200.00 

2021-2022 Rentals; Lease Services s 50.00 

2021-2022 Communication Services $ 50.00 

2021-2022 Printing & Binding; Copying services s 50.00 

2021-2022 Copy supplies and paper s 150.00 

2021-2022 Health, First-Aid & Hygiene Supplies $ 50.00 

2021-2022 Kitchen products & supplles $ 50.00 

2021-2022 General Supplies <$5,000 non-durable $ 200.00 

2021-2022 Books; magazines; newspapers; periodicals; subscriptions $ 100.00 

2021-2022 Appliances, Furniture & Fixtures <$5,000 $ 154.97 

2021-2022 Technology-related supplies, small equipment & software s 200.00 

2021-2022 Uniforms; T-shirts $ 200.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 

2021-2022 Appreciation s 200.00 

2021-2022 Dues & Fees; Registrations; licensing Fees; Bank fees $ 200.00 

2021-2022 Donations; Scholarships $ 50.00 

2021-2022 Refunds; Reimbursements $ 150.00 

Go to Page 2 if more rows/cells are needed 

Total from Page 2 s 2,100.00 

Total Expenditures $ 4,154.97 

** Report in iAccounting {Wengage): Options-> Analysis Tools/Reports-> Revenue Expenditure Summary 

X Michelle Hall 5/28/2021 

Date 

Date 
Activity Fund Custodian's Sionatur-e 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

SCHOOL SITE: 510 Sequoyah Middle School 
ACCOUNT NAME & PROJECT: 940 SAF TECHNOLOGY ED 
PROGRAM (ONLY for 893-Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893) 

REVENUE EXPENDITURES 

Estimated 
Fiscal Year Deposits 11.--··-· Fiscal Year Expenses 

Continued from Page 1: Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 FIims, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Tutors 

2021-2022 Repairs & Maintenance Services 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Cleaning, Maintenance supplies 

2021-2022 Equipment; Replacement of Equipment 

2021-2022 Special Projects/Events 

Please check one: 

0NEW 
□REVISED

Estimated 
A�n"n' 

$ 50.00 

$ 100.00 

$ 50.00 

$ 150.00 

$ 1,000.00 

$ 150.00 

$ 150.00 

$ 50.00 

$ 150.00 

$ 150.00 

$ 50.00 

$ 50.00 

Total Revenue $ Total Expenditures $ 2,100.00 

PAGE 2 

Form completed on 5/28/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deposits 

2021-2022 Donations; Gifts 

Go to Page 2 if more rows/cells are needed 

Bcginnlnc Fund 
Balance $ 

Revenue $ 

Expenditures $ 

Ending Fund Balance $ 

FISCAL YEAR: July 1, 2021- June 30, 2022 

510 Sequoyah Middle School 

978 SAF SADD 

SELECT PROGRAM (ONLY FOR PROJECT 893) 

Estimated 
•��0,nt Fiscal Year 

s 1,325.21 2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

2021-2022 

Total from Page 2 s 

Total Revenue $ 1,325.21 

EXPENDITURES 

Expenses 

Co-curricular materials 

Rentals; Lease Services 

Communication Services 

Printing & Binding; Copying services 

Copy supplies and paper 

Health, First-Aid & Hygiene Supplies 

Kitchen products & supplies 

General Supplies <$5,000 non-durable 

Books; magazines; newspapers; period lea ls; subscriptions 

Appliances, Furniture & Fixtures <$5,000 

Technology-related supplies, small equipment & software 

Uniforms; T-shirts 

Please check one: 

�NEW

□REVISED 

Estimated 

,,._,,_,..,, ..... 

s 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

s 50.00 

$ 50.00 

$ 75.00 
Awards, Gifts, Decorations, Regalia, Refreshments; Meals, Incentives, 

Appreciation $ 100.00 

Dues & Fees; Registrations; Licensing Fees; Bank fees $ 25.00 

Donations; Scholarships $ 50.00 

Refunds; Reimbursements $ 50.00 

Go to Page Z If more rows/cells are needed 

Total from Page 2 s 650.00 

Total Expenditures $ 1,500.00 

174.79 (Al) From Report .. ** Report in iAccounting (Wengage): Options--:> Analysis Tools/Reports-:> Revenue Expenditure Summary 
5/4/2021 

1,325.21 (AZ) 

1,500.00 (Bl) 

(82) {A1+A2-Bl=B2) 

X Michelle Hall

Michelle Hall 

Sponsor's Siqnature 

x•db�077bc7 

Activitv Fund Custodian's Sionature 

5/4/2021 

Date 

�Date 

Form completed on 5/20/2021 



BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

SCHOOL SITE: 

ACCOUNT NAME & PROJECT: 

PROGRAM (ONLY for 893-Club Accounts): 

REVENUE 

Fiscal Year Deoosits 

Continued from Page 1: 

ALL FUNDRAISING ACTIVITIES 

FISCAL YEAR: July 1, 2021 - June 30, 2022 

510 Sequoyah Middle School 
978 SAF SADD 
SELECT PROGRAM (ONLY FOR PROJECT 893) 

EXPENDITURES 

Estimated 

·--.. �• Fiscal Year Exoenses 

Continued from Page 1: 

2021-2022 Petty Cash 

2021-2022 Transportation; Travel expenses 

2021-2022 Lodging 

2021-2022 Fundraiser Expenses 

2021-2022 Payroll; Employee Pay & Benefits 

2021-2022 Films, videos, audio tapes & audiovisual supplies 

2021-2022 Speakers, Clinicians, Substitutes, Special Guests, Tutors 

2021-2022 Repairs & Maintenance Services 

2021-2022 Contracted Services; Other Professional Services 

2021-2022 Cleaning, Maintenance supplies 

2021-2022 Equipment; Replacement of Equipment 

Please check one: 

fx7NEW 
□REVISED

Estimated 
·--··-

$ 50.00 

$ 50.00 

$ 50.00 

$ 150.00 

$ 50.00 

$ 50.00 

$ 50.00 

s 50.00 

$ 50.00 

$ 50.00 

$ 50.00 

Total Revenue $ Total Expenditures $ 650.00 

PAGE 2 

Form completed on 5/20/2021 







X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 555,000.00$              2021‐2022 50,000.00$               

2021‐2022 50,000.00$               

2021‐2022 500.00$  

2021‐2022 10,000.00$               

2021‐2022 500.00$  

2021‐2022 5,000.00$  

2021‐2022 50,000.00$               

2021‐2022 5,000.00$  

2021‐2022 50,000.00$               

2021‐2022 30,000.00$               

2021‐2022 100,000.00$             

2021‐2022 70,000.00$               

2021‐2022 3,000.00$  

2021‐2022 50,000.00$               

2021‐2022 25,000.00$               

2021‐2022 50,000.00$               

‐$   6,000.00$  

555,000.00$          555,000.00$         

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

780 Vanguard

SELECT PROGRAM (ONLY FOR PROJECT 893)

825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

555,000.00$  

555,000.00$  

‐$  

Outdoor Equipment

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Films, videos, audio tapes, and audiovisual supplies

Co‐curricular materials, small equipment

Purpose for which Grants or Donations were Received

Expenses

Awards, Gifts, Décor, Regalia, and Refreshments; Meals

Technology related supplies, web‐based supplies, small equipment & 
software

General Supplies <$5,000 non‐durable

Books, magazines, subscriptions, periodicals, and/or newspapers

Appliances, Furniture & Fixtures

Deposits

Donations; Grants; Gifts

Go to Page 2 if more rows/cells are needed

Photography equipment

Go to Page 2 if more rows/cells are needed

Software licenses

Contracted Services; Other Professional Services

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Dues Fees etc

Professional Development; Travel expenses; Transportation

Equimpent for maker space

Computer equipment

Total Revenue

Total from Page 2

X
Activity Fund Custodian's Signature

X Jason Jedamski

Sponsor's Signature
Signed by: ac38e593-e8fb-4f8c-a884-6489fefa3a83

Form completed on 6/1/2021

6/1/2021

Jason Jedamski (Signature Above) 6/1/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$  

2021‐2022 500.00$  

2021‐2022 2,500.00$                 

2021‐2022 2,500.00$                 

‐$   6,000.00$             

PAGE 2

Total Revenue Total Expenditures

Payroll; Employee Pay & Benefits

Rentals

Petty Cash; Donations

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         780 Vanguard

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   825 DA GRANTS
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Refunds/Reimbursements

Form completed on 6/1/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 1,500.00$   2021‐2022 1,000.00$  

2021‐2022 1,000.00$   2021‐2022 1,000.00$  

2021‐2022 1,000.00$   2021‐2022 1,000.00$  

2021‐2022 1,000.00$   2021‐2022 1,000.00$  

2021‐2022 500.00$   2021‐2022 1,000.00$  

2021‐2022 1,000.00$   2021‐2022 1,000.00$  

2021‐2022 4,500.00$   2021‐2022 1,000.00$  

2021‐2022 500.00$   2021‐2022 1,000.00$  

2021‐2022 500.00$   2021‐2022 1,000.00$  

2021‐2022 1,000.00$   2021‐2022 1,000.00$  

2021‐2022 500.00$   2021‐2022 1,000.00$  

2021‐2022 1,500.00$   2021‐2022 1,750.00$  

2021‐2022 500.00$   2021‐2022 500.00$  

2021‐2022 250.00$   2021‐2022 500.00$  

2021‐2022 250.00$   2021‐2022 500.00$  

2021‐2022 500.00$  

‐$   750.00$  

15,500.00$             15,500.00$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, and Refreshments; Meals; 
Appreciation; Incentives

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing Sales; Spirit item sales; Art Sales

Tournament Sales; Competition Revenue

Book Fairs

Dues & Fees; Registrations; Licensing Fees; Bank Fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Charitable Giving; Scholarships

Total Expenditures

Total from Page 2

Ticket Sales; Admission Costs; Parking Passes Sales

Concession Sales; Hexagon Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Special Events/Projects

United Way

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

Admission Sales

Catalog/Brochure Sales

Dues & Fees; Registration fees; Name Badges; Rental fees

Books; Magazines; Newspapers; Periodicals; Subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular supplies

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen Products & Supplies; Cleaning, Maintenance supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper; Parking Passes

Company Fundraiser Nights

‐$  

15,500.00$  

15,500.00$  

‐$  

780 Vanguard Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

836 DA VANGUARD ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

X
Activity Fund Custodian's Signature

X Jason Jedamski

Sponsor's Signature
Signed by: ac38e593-e8fb-4f8c-a884-6489fefa3a83

Form completed on 6/2/2021

6/2/2021

6/2/2021Jason Jedamski (Signature above)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 50.00$  

2021‐2022 100.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

2021‐2022 50.00$  

‐$   750.00$                

 ACCOUNT NAME & PROJECT:   836 DA VANGUARD ACTIVITY

Purposes for which Grants or Donations were received 

Professional Consultants; Technical Consultants

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Transportation; Travel Expenses; Lodging

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Please check one:

 SCHOOL SITE:         780 Vanguard Academy

ALL FUNDRAISING ACTIVITIES

Outside Improvements

Fundraiser Expenses

Payroll; Employee Pay & Benefits

Films, videos, audio tapes & audiovisual supplies

Speakers, Special Guests, Clinicians, Substitutes, Tutors, Labor costs

Petty Cash

Professional Development

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Adaptive Supplies

PAGE 2

Total Revenue Total Expenditures

Tournament Expenses; Competition Expenses

Form completed on 6/2/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 150,000.00$              2021‐2022 50,000.00$               

2021‐2022 10,000.00$                2021‐2022 500.00$  

2021‐2022 10,000.00$                2021‐2022 1,500.00$  

2021‐2022 10,000.00$                2021‐2022 5,000.00$  

2021‐2022 100.00$   2021‐2022 5,000.00$  

2021‐2022 100.00$   2021‐2022 500.00$  

2021‐2022 500.00$   2021‐2022 500.00$  

2021‐2022 50.00$   2021‐2022 4,500.00$  

2021‐2022 50,000.00$                2021‐2022 500.00$  

2021‐2022 10,000.00$                2021‐2022 4,500.00$  

2021‐2022 500.00$   2021‐2022 48,000.00$               

2021‐2022 7,500.00$   2021‐2022 9,000.00$  

2021‐2022 5,000.00$   2021‐2022 5,000.00$  

2021‐2022 250.00$   2021‐2022 1,500.00$  

2021‐2022 7,500.00$  

2021‐2022 5,000.00$  

‐$   105,500.00$             

254,000.00$          254,000.00$         

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

780 Vanguard Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

837 SAF VANGUARD STUDENT ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

254,000.00$  

254,000.00$  

‐$  

Books; Magazines; Newspapers; Periodicals; Subscriptions

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Communication Services

Rentals; Lease Services

Co‐curricular supplies

Expenses

General Supplies <$5,000 non‐durable; Name Badges

Kitchen Products & Supplies; Cleaning, Maintenance supplies

Health, First‐Aid & Hygiene Supplies

Copy supplies and paper; Parking Passes

Printing & Binding; Copying Services

Deposits

Donations; Gifts; Grants

School Pictures; Yearbooks

Maker night revenue

Dues & Fees; Registration fees; Name Badges; Rental fees

Ticket Sales; Admission Costs; Parking Passes Sales

Concession Sales; Hexagon Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Special Events/Projects

United Way Dues & Fees; Registrations; Licensing Fees; Bank Fees

Go to Page 2 if more rows/cells are needed

Refunds; Reimbursements

Donations; Charitable Giving; Scholarships

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Awards, Gifts, Decorations, Regalia, and Refreshments; Meals; 
Appreciation; Incentives

Uniforms; T‐shirts

Technology‐related supplies, small equipment & software

Appliances, Furniture & Fixtures <$5,000 

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing Sales; Spirit item sales; Art Sales

Tournament Sales; Competition Revenue

Book Fairs

X
Activity Fund Custodian's Signature

X Jason Jedamski

Sponsor's Signature
Signed by: ac38e593-e8fb-4f8c-a884-6489fefa3a83

Form completed on 5/29/2021

5/29/2021

5/29/2021Jason Jedamski (Signature above)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 10,000.00$              

2021‐2022 10,000.00$              

2021‐2022 5,000.00$                

2021‐2022 500.00$  

2021‐2022 500.00$  

2021‐2022 10,000.00$              

2021‐2022 25,000.00$              

2021‐2022 5,000.00$                

2021‐2022 19,000.00$              

2021‐2022 5,000.00$                

2021‐2022 5,000.00$                

2021‐2022 500.00$  

2021‐2022 5,000.00$                

2021‐2022 5,000.00$                

‐$   105,500.00$         

Tournament Expenses; Competition Expenses

PAGE 2

Total Revenue Total Expenditures

Films, videos, audio tapes & audiovisual supplies

Speakers, Special Guests, Clinicians, Substitutes, Tutors, Labor costs

Petty Cash

Yearbooks; School Pictures/photography

Contracted Services; Other Professional Services

Repairs & Maintenance Services; Equipment; Replacement of 
equipment

Adaptive Supplies

Outside Improvements

Fundraiser Expenses

Payroll; Employee Pay & Benefits

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

Please check one:

 SCHOOL SITE:         780 Vanguard Academy

ALL FUNDRAISING ACTIVITIES

 ACCOUNT NAME & PROJECT:   837 SAF VANGUARD STUDENT ACTIVITY

Purposes for which Grants or Donations were received 

Professional Consultants; Technical Consultants

 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Transportation; Travel Expenses; Lodging

Form completed on 5/29/2021



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 25,000.00$                2021‐2022 500.00$  

2021‐2022 10,000.00$                2021‐2022 2,000.00$  

2021‐2022 1,000.00$   2021‐2022 1,000.00$  

2021‐2022 1,000.00$   2021‐2022 5,000.00$  

2021‐2022 500.00$   2021‐2022 500.00$  

2021‐2022 1,000.00$   2021‐2022 500.00$  

2021‐2022 4,500.00$   2021‐2022 5,000.00$  

2021‐2022 5,000.00$   2021‐2022 100.00$  

2021‐2022 5,000.00$   2021‐2022 500.00$  

2021‐2022 1,000.00$   2021‐2022 5,000.00$  

2021‐2022 500.00$   2021‐2022 5,000.00$              

2021‐2022 1,500.00$   2021‐2022 2,000.00$  

2021‐2022 5,000.00$   2021‐2022 5,000.00$  

2021‐2022 2,500.00$   2021‐2022 5,000.00$  

2021‐2022 2,500.00$   2021‐2022 500.00$                 

2021‐2022 1,900.00$  

‐$   26,500.00$               

66,000.00$             66,000.00$            

Beginning Fund 
Balance (A1) From Report** ** Report in iAccounting (Wengage): Options ‐‐> Analysis Tools/Reports ‐‐> Revenue Expenditure Summary 

Revenue (A2)

Expenditures (B1)

Ending Fund Balance  (B2) (A1+A2‐B1=B2)

Date

Date

780 Vanguard Academy

SELECT PROGRAM (ONLY FOR PROJECT 893)

938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts):
 ACCOUNT NAME & PROJECT:  

‐$  

66,000.00$  

66,000.00$  

‐$  

Donations; Petty Cash

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 

 REVENUE EXPENDITURES

 SCHOOL SITE:        

Refunds & Reimbursements

Awards, gifts, decorations, regalia, and refreshments; Meals; Incentives; 
Bereavement

Kitchen products & supplies; Lounge supplies

Expenses

Payroll; Employee Pay & Benefits

General Supplies; Name Badges; Copy supplies & Paper

Cleaning, Maintenance Supplies & Chemicals

Fundraiser expenses

Company Fundraiser Nights

Uniforms; T‐shirts; Spirit Wear

Deposits

Donations; Gifts; Grants

Admission Sales

Catalog/Brochure Sales

Dues & Fees; Registration fees; Name Badges; Rental fees

Ticket Sales; Admission Costs; Parking Passes Sales

Concession Sales; Hexagon Sales

Restaurant profit sharing

Go to Page 2 if more rows/cells are needed

Special Events/Projects

United Way Books, magazines, subscriptions, periodicals, and newspapers

Go to Page 2 if more rows/cells are needed

Health; First‐Aid & Hygiene Supplies

Dues & Fees; Registrations

Total Expenditures

Total from Page 2

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022
ALL FUNDRAISING ACTIVITIES

Please check one:

Technology‐related supplies, small equipment, & software

Printing & Binding; Communication Services

Appliances; Furniture & Fixtures <$5,000

Professional Development

Total Revenue

Total from Page 2

Interest; Commissions

Reimbursements; Refunds

Food item sales; Clothing Sales; Spirit item sales; Art Sales

Tournament Sales; Competition Revenue

Book Fairs

X
Activity Fund Custodian's Signature

X Jason Jedamski

Sponsor's Signature
Signed by: ac38e593-e8fb-4f8c-a884-6489fefa3a83

Form completed on 5/29/2021

5/29/2021

5/29/2021Jason Jedamski (Signature Above)



X NEW
REVISED

Fiscal Year
Estimated 
Amount Fiscal Year

Estimated 
Amount

2021‐2022 500.00$  

2021‐2022 5,000.00$                 

2021‐2022 5,000.00$                 

2021‐2022 5,000.00$                 

2021‐2022 5,000.00$                 

2021‐2022 500.00$  

2021‐2022 500.00$  

2021‐2022 5,000.00$                 

‐$   26,500.00$           

PAGE 2

Total Revenue Total Expenditures

Rentals; Lease Services

Purpose for which Grants or Donations were received

Transportation; Travel Expenses; Lodging

Films, videos, audio tapes, software, and audiovisual supplies

Technical Consultants; Professional Consultants

Contracted Services; Other Professional Services
Repairs and Maintenance Services; Equipment; Replacement of 
equipment

BUDGET GUIDELINES FOR ACTIVITY FUND REVENUE/EXPENDITURES 
ALL FUNDRAISING ACTIVITIES

Please check one:

 SCHOOL SITE:         780 Vanguard Academy

FISCAL YEAR: July 1, 2021 ‐ June 30, 2022

 ACCOUNT NAME & PROJECT:   938 FAF TEACHER/STAFF ACTIVITY
 PROGRAM (ONLY for 893‐Club Accounts): SELECT PROGRAM (ONLY FOR PROJECT 893)

 REVENUE EXPENDITURES

Deposits Expenses

Continued from Page 1: Continued from Page 1:

Gifts

Form completed on 5/29/2021
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